POCCHUHCKASI ®EJEPAIIUS
PECIIYBJIMKA KPbIM
CAKCKHH PAVIOH
AJIMUHHUCTPALIISI BOPOBBEBCKOI'O CEJIBCKOI'O TIOCEJIEHUS

INOCTAHOBJIEHUE Ne 136

28 cenrsaopsa 2020r c. BopoobeBo

«00 YTBEPKACHUU AIIMI/IHI/ICTpaTl/IBHOI‘O periaMmeHTa npeaocraBJICHUA
MyHH[[HHaJIbHOﬁ YCayru «Bbmaqa APXMBHBIX CIIPAaBOK, aApPXMBHbLIX BBbIIIHCOK H
ApPpXMBHBIX KOIMIi 10 COMHAJIBHO-IIPAaBOBLIM 3allpocamM»

B cootBerctBun ¢ denepanbHbiM 3akoHOM OT 27 wmrois 2010 roga Ne 210-d3 «O6
OpraHM3allid TPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHULMMNAJIBHBIX YCIYI», B
cootBeTcTBUM ¢ DenepanbHbiM 3aK0HOM OT 06 okTs16pst 2003 roma Ne 131-D3 «O6 0b6mux
IIPUHIMIAX OpraHu3alid MECTHOro camoynpasieHuss B Poccuiickoii ®Penepanun»,
@®enepanpHbiM  3akoHOM 0T 27.07.2006 roma Nel49-®3 «OO0 wuHbopmarumy,
MH()OPMAIMOHHBIX TEXHOJIOTHSX U O 3alMTe MH(popmanum», nocrtaHoBieHnem CoBeTa
MuHUCTpOoB PecnyOnuku Kpeim ot 25.12.2018 roga Ne 666 «O BHeCEHUU M3MEHEHUM B
noctaHoByieHne Cosera MUHHCTPOB Pecniyonuku Kpbim oT 07 okts106psa 2014 romga Ne 369,
C LIEJIbIO MPUBEJEHUS B COOTBETCTBHE C HOPMaMHU JEHCTBYIOIIETO 3aKOHOAATENIbCTBA
HOPMATHBHBIX MTPABOBBIX AKTOB, ONTUMH3AIMHU MTPEIOCTABIECHUS MyHULIUIIAJBHBIX YCIIYT,
PYKOBOJICTBYACh YCTaBOM MYHHIIMNAIBHOIO 00pa3oBaHusi BopoObeBckoe cenbckoe
nocesnenne Cakckoro paitona PecnyOnuku Kpeima anmmunuctparus BopoObeBckoro
cenbckoro nocenenus Cakckoro pariona PecriyOnuku KpbIM mocTaHOBIISIET:

1. YTBepauTh aIMUHHCTPATUBHBIA PETIAMEHT IO MPEIOCTABICHUS MYHHUIMNAIbHOU
ycinyru «Bbilaya apXuBHBIX CIPaBOK, apXUBHBIX BBIMUCOK M APXUBHBIX KOIHHA TIO
COIMAJIbHO-TIPABOBBIM 3aIIpocam» (TPUIaraeTcsi).

2. IloctanoBienne anMuHucTpanuu BopobbseBckoro cenbckoro nmocenenus ot 31.07.2017
roga Ne 90 «O06 yTBepkAeHUU aJIMUHUCTPATUBHOIO pPETJaMEHTa MO MPEI0CTaBICHUIO
MYHHUITUTIATBHOW yCIIyTH «BpImada apXWBHBIX CHPAaBOK, apXMBHBIX BBIMHCOK, KO
apXWBHBIX JOKYMEHTOB, KOIWHA MYHHIIMIAIBHBIX IPABOBBIX aKTOB aJIMHHHCTpAIIAN
BopoObeBCKOTo CeNbCKOT0o MOCENICHUS» CUUTATh YTPATUBLIUM CHUITY.

3. Hacrosimiee nmoctaHoBiieHHWE BCTyMHaeT B 3aKOHHYIO CHUJIy C MOMEHTa MOJIUCAHUA U
MOUICKUT OQUIMAIBHOMY OIMyOJIMKOBaHWIO (0OHApOJOBaHUIO) Ha OQUIMAIBHOM
noprane Pecriyonuku Kpeim - Ha ctpanuiie Cakckoro paiiona sakimo.rk.gov B pasnene
«MyHuLMIIAIbHBIE oOpazoBaHus paiioHa» oJIpas3 el «BopobneBckoe
CEJIbCKOE MOCEIEHUE.

4. KoHTpOIb 32 UCTIOJIHEHNEM JAaHHOTO TTIOCTAHOBJICHHUSI OCTABIISIO 32 COOOM.



3aMeCcTHUTEIb I1aBbl aAMUHUACTpAaMUu BopoObeBCcKOro JI.LH.baryeBa
CEJIBCKOTO MTOCEJICHUS



[Ipunoxenue
K nocraHoBneHn0 aIMUHUCTPALUN

BopoObeBCKOTO CeIBCKOTO MOCETCHUS
Ot 28.09.2020 r. Ne136

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeIoCcTaABIeHUA MYHMIMIIAJIBHON yCIyTru
«Bbl1a4ya apXUBHBIX CNIPABOK, APXUBHBIX BHINNCOK U APXUBHBIX KOMHUIi 110
COIHAILHO-TIPABOBBIM 3aIPOCaM»»

1. O0mue moJ10:KeHUsA
1. [Ipeamer peryJMpoBaHusl aAMUHUCTPATHBHOIO pPerjiaMeHTa

1.1. AAMMHHMCTpPaTHBHBIA pErjJaMeHT NPEJOCTaBIEHUS MYHHUIMNAIbHON ycinyru «Bbigaua
apXMBHBIX CIIPABOK, ADXUBHBIX BHITUCOK U apXUBHBIX KOMUHI 10 COLIMATIbHO-IIPABOBBIM 3aIipocam» (J1ajiee
— AZIMMHHMCTPATUBHBIN PETJIaMEHT) ONpeAesisieT NOPAJOK U CTaHIapT NPEAOCTaBICHNUSI MyHUIIMIIAIbHON
YCIYTH, CPOKH M IMOCIIE0BATEIbHOCTh JEHCTBUI MO €€ MCIOIHEHUIO aAMUHUCTpaluu BopoObeBckoro
cenbekoro nocenenus: Cakckoro paitona Pecniyonuku Kpoim_(nanee — Opran)

Hacrosimuit AJMUHUCTPATHBHBIM perinaMeHT pa3paboTaH B IENAX IOBBIIICHUS KayecTBa
IIPEIOCTABIICHUS U UCTIOJIHEHHS] MyHUIIUIAIIbHOM YCIIyTH, B TOM YHCJIE:

- YIIOPA0YEHUS aAMUHUCTPATUBHBIX IIpolieyp (neicTBuil);

- COKpAIIEHUs KOJIMYECTBA JIOKYMEHTOB, MPEAOCTABIISIEMbIX I'pakJaHaMU Ul MPEJOCTaBICHUS
MYHHULMIIAJILHON YCIIyTH;

- YCTAQHOBJICHHS OTBETCTBEHHOCTH JOJDKHOCTHBIX Jull OpraHa, IpeloCTaBIISIOIINX
MYHUIIUTAIBHYIO YCIIYTY, 32 HEeCOOJ0/IeHHe UM TpeOOoBaHU AJIMUHHCTPATUBHOTO perjaMeHTa IMpH
BBITIOJTHEHUH aIMUHUCTPATUBHBIX IIpoLeaAyp (AeHCTBUIA).

1.2. Temartuka 3ampocoB  COLHMAJIbHO-IIPABOBOIO  XapaKTEPa, OXBAaTbIBAET  BOIPOCHI,
MOJITBEPKJIEHUH TPYIOBOTO CTa)xa, pa3Mepax 3apab0THOM IJIAThI, O MOATBEP)KIEHUN UMYIIIECTBEHHBIX U
IPYTHUX TIPaB.

Hupopmarnins conaabHO-IPAaBOBOIO XapakTepa I0 3anpocaM rpakaaH U OpraHu3aluil BeLaaeTcs
B (hopMe apXUBHOM CIPaBKU, apXUBHOM KOITUHM U apXUBHOM BBIITUCKH.

ApXHBHasl CIIpaBKa - JOKYMEHT, COJIEp KAl apXUBHYIO0 MH(GOPMAIIMIO O IIpeIMeTe 3amnpoca, ¢
yKa3aHHUEM IIOUCKOBBIX JaHHBIX JIOKYMEHTOB, HA OCHOBAHMH KOTOPBIX OHA COCTaBJICHA.

ApxXMBHasi KOIHUS - JOKYMEHT, BOCIPOU3BOJAIIMN TEKCT WM H300paK€HHUE apXHBHOIO
JOKYMEHTA, C YKa3aHUEM €0 IIOUCKOBBIX TAaHHBIX.

ApXMBHasi BBIIUCKAa - JIOKYMEHT, JOCJIOBHO BOCIPOM3BOJSAIIMI YacCTh TEKCTa AapXHBHOTO
JOKYMEHTa, OTHOCALIYIOCS K ONpEJeNIEHHOMY BOIpOCY, (GakTy MM JIMIY, ¢ yKa3aHHEM IMOMCKOBBIX
JAaHHBIX IOKYMEHTA.

NHdpopmManlmoHHOE NHCBMO — THMCbMO, COCTaBJICHHOE Ha OJaHKe apxuBa IO 3alpocy
MOJIb30BaTENs, cojlepikallee HHGOPMALMI0O O XPAHSIMIMXCS B apXHMBE AapXUBHBIX JIOKYMEHTax I10
OIpeIeICHHON MpobieMe, TeMe.

2. Kpyr 3asBuTeeil Npu nNpeAoCcTaBJIeHUH MYHUIUNIAIbHON YCIyTH
2.1. 3asgBuTensaMU Ha IPEJOCTaBICHIE MYHULIUNIATBHON YCIIYTH SIBJISIOTCS (pU3NUEcKHue Win
IOpUAMYECKUE JIMLIA (J1ajiee - 3aBUTETID).
OT nMeHH 3asBUTENEH MOTYT BBICTYNATh UX MPEICTABUTEIH, ACUCTBYIOIINE B COOTBETCTBUU
C IIOJIHOMOYMSIMU, TIOATBEPKAACMBIMUA B YCTAHOBIIEHHOM 3aKOHOM IOPSIAKE.

3. TpeGoBaHusi K NOPsiAKY HH(POPMHPOBAHMS O NPEJIOCTABJICHUH MYHHIIUIIAJIBHOMI
yCayru



3.1. Ilopsinok noxydeHus: nHGOPMAIMHU 110 BOIIPOCAM MPEIOCTABICHUS MyHUIIUTIATIBHONW YCITyTH
U YCIIYT, KOTOpPBIE SBIISAIOTCS HEOOXOIUMBIMU U 00S3aTE€IbHBIMU JIJISl IPEIOCTABICHUS MYHUIIUTIAIBHON
YCIIyTHU:

1) mybiryHOE MUChMEHHOE KOHCYJIbTUPOBaHUE (TIOCPEICTBOM pa3MeIlieHus: nH(opmaiun):

- Ha oduunuanbHOM BeO - caiite Oprana u locynapcTBEHHOro OIOJKETHOTO YUPEKIACHUS
PecniyOnmuku  KpbiMm  «MHOrOoQyHKIIMOHANBHBIM — IIEHTP MNPEIOCTAaBICHUS TOCYIapCTBEHHBIX U
MYHUIMNAIBHBIX yeuyr» (panee — 'BY PK «M®L»);

- B (emepasbHOM TOCYHapCTBEHHOW HWH(POpPMANMOHHON cucteme «EmuHBIA  1mopTan
TOCYJapCTBEHHbIX W MYHUIUNANBHBIX ycuyr (dynkuuid)» (manee — EIII'Y) m B rocynapCTBEHHOM
uHpopmanroHHo cucreme «llopran rocynapcTBEHHBIX U MyHHIIMIAIBHBIX yeiyr PecyOnuku Kpbsim»
(manee — PIII'Y);

- Ha UH(OPMALIMOHHBIX CTEH/AAX, B MECTAaX MPEAOCTaBICHHUSI MyHUIIUNAIbHOU yciayru Oprana u
MHOTO() YHKIITHOHAJILHOTO IIEHTPA MPEAOCTABICHHS TOCYAAPCTBEHHBIX 1 MYHHIIMIIAIBHBIX YCIYT (1aee —
MHOTO()YHKITHOHAIbHBIN IIEHTD);

2) WMHAMBHUIYAIbHOE KOHCYJIBTHPOBAHUE IO CIpPAaBOYHBIM Tele(oHHbBIM HoMmepam Oprana u
MHOTO(YHKITMOHAJIBHBIN LIEHTP;

3) MHOUBUOYaIbHOE KOHCYJIBTUPOBAHME IO MOYTE, B TOM YUCIE MOCPEICTBOM 3JIEKTPOHHOMN
MmouThl (B CiIy4ae MOCTYIUIEHHS COOTBETCTBYIOIIEro 3ampoca B Opran wiM MHOTO(YHKIIMOHAIBbHBIN
LEHTP);

4) mocpeaCcTBOM MHIUBUAYAIBHOTO YCTHOTO HH(OPMUPOBAHUS.

3.2. IlyO6mm4yHOE TNHCHPMEHHOE KOHCYJIBTHPOBAHUE OCYIIECTBIISIETCS IIyTEM pa3MelleHHs
MH(OPMALIMOHHBIX ~MaTepHalioB Ha HHMOPMALMOHHBIX CTEHIaX B MECTax MpeaoCTaBICHUS
MYHUIIUNAIBHON yCIYTH, TyOJWKauud WH(QOPMAIIMOHHBIX MAaTEpHUAIOB B CpPEICTBAX MAacCOBOU
uH(popmMaluy, BKItoyas myOnukanuioo Ha odpunuanbHoM caiite Oprana u I'BY PK «M®Ly», EIITY,
PIII'Y. KoHcynbTupoBaHWe NyTeM MyONMKAanuud HWH(POPMAIMOHHBIX MAaTEPHUAIOB Ha O(QUIIMAIBHBIX
caiftax, B cpeAicTBax MacCOBOM MHGOPMAIIUU PErHOHATBHOIO YPOBHS ocylecTBiseTcss OpraHom.

Ha undopmanmonnsix crenaax OpraHa, B MecTax HpPEJOCTaBICHUS MYHUIIMIAIBLHOU YCIYyTH,
pasMeniaercs cienyrouas HHQopMarus:

- YcueprbIBaromas HHGOpMaLus 0 IOPsIKEe MPEJOCTaBICHUS] MyHULIUIIAIBHON YCIyTH;

- BBIACPKKU U3 AJIMUHUCTPATUBHOTO PETJIaMEHTA U MPUIIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX MPEOCTABIsAETCS MyHMLMIIANbHAS yCIyra; aMuinu, UMeHa,
oTyecTBa (MOCJIETHEE - MPU HAIWYUHM) U JIOJDKHOCTU COOTBETCTBYIOIIMX JOJKHOCTHBIX JIML, PEXUM
IIpYEeMa UMU 3asBUTENEH;

- agpec odpunmanbHoro caiita ['bY PK «M®Il», Ha KOTOpOM MOKHO Y3HATh ajpec U rpaduku
paboThl MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

- BBIIEPKKU U3 HOPMATUBHBIX IIPABOBBIX aKTOB MO0 HaubOJIee YacTo 3aJjaBa€MbIM BOIIPOCaM;

- HCYEpPINbIBAIOIINN NepeuyeHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C HOPMAaTHUBHBIMHU
MIPaBOBBIMU aKTaMH JIJIsl IPEJOCTABICHHSI MyHUIIUIIAIBHOMN YCIIYTH;

- (hOopMBI 3asIBJICHUH;

- IepeueHb OCHOBAHUH /1711 OTKAa3a B MPEAOCTaBICHUY MYHUIIUITAILHON YCIIyTH;

- TOpAIOK O00XallOBaHWSA pELIeHUH, MAeUCTBUM uiau Oe34eicTBUS  JOJDKHOCTHBIX —JIMIL,
MPEIOCTABIIAIOMINX MYHUIIUTAIBHYIO YCIIYTY.

3.3. Cexrop MH()OPMUPOBAHUS U OKUAAHUS MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB BKJIIOYAET B ceO4:

a) uHGOPMAIMOHHBIE CTEHAbl WJIM UWHBbIE MCTOUYHUKH HWH(POPMHUPOBAHUSA, COJAEpKAIIUE
aKTYaJIbHYI0 M HCUEPIBIBAIOILYIO MH(OPMAIHIO, HEOOXOAUMYIO Il TOJIY4YEHHUS] TOCYlapCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYT, B TOM YHUCIIE:

NIEpEeYEHb rOCYAAPCTBEHHBIX M MyHULIMIIAJIBHBIX YCIIYT, IPEJOCTABIEHUE KOTOPBIX OPraHU30BAHO
B MHOTO(YHKIIMOHAJIHHOM LEHTPE;

CPOKH IIPEIOCTABIIEHUS TOCYJapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIIYT;

pa3Mepbl TroCyAapCTBEHHOM NONUIMHBI M MHBIX IUIATEXeH, YIUIauuBaeMbIX 3asBUTEIEM NpU
IIOJIyYE€HUH TOCYJapPCTBEHHBIX U MYHULIUNIAIBHBIX YCIIYT, HOPSAJOK UX YIJIaThI;

MH(GOpPMALIMI0O O JONOJHUTENbHBIX (COMYTCTBYIOIIMX) YyCIyrax, a Takke 00 yciyrax,
HEOOXOAMMBIX U O00S3aTENbHBIX Ul MPEAOCTABICHHUS TOCYAAPCTBEHHBIX M MYHUIUMAIBHBIX YCIYT,



pa3Mepax U HOpSAKE UX OIJIaThl;

MOPSITIOK 00’KaTOBaHUs ACUCTBUH (0€31eCTBHS), a TAKKE PEIICHUN OPTaHOB, TIPEIOCTABIISIOIINX
roCy/lapCTBEHHbIE YCIYT'M, U OPraHOB, IIPEIOCTABIIAIOIINX MYHUIMIIAJIBHBIE YCIYTU, TOCYAAPCTBEHHBIX
Y MYHUIIUTIAIBHBIX CIIYKaIUX, MHOTO(YHKIIMOHAIBHBIX [IEHTPOB, pAOOTHUKOB MHOTO() YHKIITMOHATILHBIX
LIEHTPOB;

nH(pOpMaIKIO 0 MPeyCMOTPEHHOM 3aK0HOIaTENhCTBOM Poccutickort deneparuu u PecnyOnmku
KpbIM OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] OPraHOB, MPEAOCTABISIOUIMX TOCYAAPCTBEHHBIE YCIIYTH,
NOJDKHOCTHBIX ~ JIMIl  OPTaHOB, MNPENOCTaBISAIOIIMX  MYHULUIAIbHBIE  YCIYyTH, pPabOTHUKOB
MHOTO()YHKITHOHAJILHOTO LEHTpa, paOOTHUKOB NPUBJIEKACMbIX OpPraHU3AIMil 32 HapYIICHUE MOPSIKa
MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT;

UHPOPMALIMIO O TOPAAKE BO3MELICHHS Bpela, NPUYMHEHHOTO 3asgBUTENI0O B pE3yibTaTe
HEHAQ/JIe)KAIIEr0 HUCHOJHEHUS JIMOO HEUCHONHEHUS MHOTO(QYHKIMOHAIBHBIM IIEHTPOM WJIM €ro
paOOTHHKaMHU, a TaKXe MPHUBICKAEMBIMH OpPraHU3alMsAMU MM HX paOOTHUKaMH O0O0sS3aHHOCTEH,
MPEAYCMOTPEHHBIX 3aKOHOIAaTehCTBOM Poccutickoit @enepanuu u Pecriyonuku Kpbim;

PEKUM pabOTHI M a/ipeca MHBIX MHOTO() YHKIIMOHAJIBHBIX IIEHTPOB U MPUBIIEKAEMBIX OPTaHU3AIHIH,
Haxosmmxcs Ha Teppuropuun PecriyOnnku Kpbim;

UHYI0 WHPOpPMALKI0, HEOOXOIUMYIO IS TOJYYEeHHUS TOCYAAPCTBEHHOM W MYHUIIMITAIHHON
ycayru,

0) He MeHee OJHOro OKHa (pabouero mecra), 000PYIOBAaHHOTO NIEPCOHAIBHBIM KOMITBIOTEPOM C
BO3MOXXHOCTBIO JOCTYIa K HHOOPMALIMOHHBIM CUCTEMaM, TIEYaTAIONIIM U CKAaHUPYIOIIKUM YCTPOUCTBOM,
AJIEKTPOHHON CUCTEMOM yIIpaBIeHUs OUEPEIbIO U MPEAHA3HAYEHHOT0 JIIsl UH(OPMUPOBAHUSI 3assBUTEIIEH
O TOPANIKE MPENOCTABICHUs TOCYIApPCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT, O XOJ€ PacCMOTPEHHUS
3aMpoCoB O MPEJOCTABICHUH FOCYIapPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT, a TAKXKE JJIs IPEI0CTaBICHUS
MHOM mH(pOpMaIlMK, B TOM YHCJIE YKAa3aHHON B MOJIMYHKTE «a» Hacrosmero myHkTta. OkHa (paGouune
MeCTa), CO3/IaHHbIE B COOTBETCTBUHU C HACTOSILIUM HOJIYHKTOM, HE ABJIAIOTCS OKHAMU IpUEMa U BbIIaYU
JIOKYMEHTOB;

B) IpOrpaMMHO-aIMapaTHbIi KOMILIEeKe, o0ecneunBaromuii foctyn 3assureneii k EIITY, PIITY,
a Takke K MH(POpMalUMU O TOCYJapCTBEHHBIX M MYHUIMIAJIBHBIX YCIyrax, MNpeAoCTaBIseMbIX B
MHOTO()YHKIIHOHAJILHOM IIEHTPE;

I) CTyJbsl, KpEecelbHbl€ CEKIIMM, CKaMbU (OaHKETKH) M CTOJIbl (CTOMKM) ans odopmiieHus
JOKYMEHTOB C pa3MelleHneM Ha HUX ¢opM (O01aHKOB) JTOKYMEHTOB, HEOOXOAMMBIX AJISI MOJY4YEHHUs
roCy/1IapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT;

1) 2JIEKTPOHHYIO CUCTEMY YIPaBJIEHUS 04YePEeIbIO.

3.4. UnpuBuayanbHOE KOHCYJIbTUPOBAHUE 110 Tesle(hOHY HE JOKHO MpeBbiaTh 10 MunyT. OTBET
Ha TeneQOHHBIH 3BOHOK JIOJDKEH HauumHaThes C UMHpopMmauuu o HauMmeHoBaHuM Oprana,
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, B KOTOPBIA MO3BOHUJI TPaXXJAaHUH, (aMIINK, UMEHH, OTYECTBE (TIpU
HIMYMK) U JOJDKHOCTH CHEIHAIMCTa, OCYILECTBIISIONIET0 WHAMBHUIYAIbHOE KOHCYJIBTUPOBAHHE IO
tenedony. Koncynpramuu oOmiero xapakrepa (0 MECTOHAXOXJICHHH, rpaduke padoThl, TpeOyeMbIX
JOKYMEHTaX) TaKKe MpPeJOCTaBIAIOTCA C MCIOJIb30BAaHUEM CPEJICTB aBTOMH(POPMHUPOBAHUS (TIpH
Hanuuun). [lpu aBronHpopMUpoBaHuN 00ecreurBaeTCs KPyTriOCyTOUHOE MPEJOCTaBICHHE CIIPAaBOYHOM
uHpopMaluu.

3.5. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE 110 NOYTE (10 3JIEKTPOHHOM 1oure).

[Tpy MHIUBUAYATEHOM KOHCYJIBTHPOBAHUU I10 IOYTE OTBET HA OOpallleHHe 3ahHTEPECOBAHHOTO
JUIa HallpaBisieTcs MOYTOW B ajipec 3auHTepecoBaHHOro Juna. OTBET HampaBlIeTCs B MHUCbMEHHOM
BUJIE, PJEKTPOHHOM mouToil m1bo vepe3 BeO — caiiT OpraHa B 3aBHCHMOCTH OT croco0a oOparieHus
3aMHTEPECOBAHHOTO JHMIAa WM CIocoba AOCTAaBKM OTBETA, YKa3aHHOTO B MHCbMEHHOM OOpaiieHuH (B
ciiyyae oOpaiieHus B (hopMe IJIEKTPOHHOTO JOKYMEHTa B CPOK, YCTaHOBJIEHHBIH 3aKOHO/ATEIbCTBOM
Poccuiickoit ®eneparun). JlaToil mosydeHusl oOpamieHusi SBISIETCS JaTa PETHCTPAllUA BXOISIIETO
obparienus B Oprane uim MHOTO(QYHKIIMOHATIHLHOM IIEHTpE.

3.6. Bpems oxxugaHusi 3asBUTENS NPU HHAUBUAYAIBHOM KOHCYJIBTHPOBAaHUHM IMPU JIMYHOM
o0pallleHnu He JOJKHO MPEBbILaTh 15 MUHYT.

WuauBuayanbHOE KOHCYJIBTUPOBAHHME TMPU JIMYHOM  OOpAlllEHUH KaKIOTO  3asgBUTENS
JIOJDKHOCTHBIM JuiioM OpraHa wuian paOOTHUKOM MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa HE JOJDKHO



npesbimiaTh 10 MUHYT.

3.7. JomxnHoctHOe ymio OpraHa, TPEeIOCTaBISAIONIETO MYHHIIMIAIBHYIO YCIYTy, PaOOTHHK
MHOTO()YHKITHOHAJILHOTO [IEHTPA, IPU OTBETE HA OOpAICHNUs 3asBUTEINCH:

- Ipu YCTHOM oOpaiieHuu 3asButeis (1Mo TeiaeoHy WM JIMYHO) MOTYT JaThb OTBET
caMocTosTeNbHO. B citydasx, xoraa AopkHOCTHOE juno OpraHa, paOOTHHK MHOTO()YHKIIHOHAIEHOTO
L[EHTpa HE MOXET CaMOCTOSITEJIbHO OTBETUTh HA 3aJlaHHBIM MpH TeleQOHHOM OOpalieHHH BOMIPOC,
TeneOHHBIN 3BOHOK JIOJDKEH OBITH NepeaapecoBaH (IEPEBEICH) APYroMy JODKHOCTHOMY JIUIY HITH
oOpartuBILIEMYCs ULy cooOIIaeTcs TeneOHHBIN HOMEP, IO KOTOPOMY MOKHO HOJTYYUTh HEOOXOAUMYIO
nH(pOpMAIIHIO;

- IpU OTBETE Ha Tese()OHHBIE 3BOHKU, YCTHbIE M MUChMEHHBIE OOpAIlEHUS TOJIKHBI OTBEYATh
BEXJIMBO U KOPPEKTHO;

- [pu OTBeTe Ha TeleQOHHbIE 3BOHKM JODKHOCTHOe Jsmno Oprana, paOOTHHK
MHOTO()YHKITHOHAJIEHOTO LEHTPA, OCYIIECTBISIOMNE KOHCYIbTUPOBAHHE, JOJDKHBI Ha3BaTh (PaMUIIHIO,
UMsl, OTYECTBO (IOCJIeHEE - MPU HAIWYMH), 3aHUMAEMYI0 JODKHOCTh U HauMmeHoBanue Oprana. Ilo
pe3yJibTaTaM KOHCYJbTUPOBAHHUS JOJKHOCTHOE JIMIIO, OCYIIECTBISAIONIEE KOHCYJIBTUPOBAHUE, JTOJIAKHO
KpPAaTKO MOJBECTH UTOTU U TIEPEUUCIUTH 3aIBUTEII0 MEPBI, KOTOPhIEe HEOOXOIUMO MPEATPUHSTH;

- OTBEThl HAa IHUCHbMEHHBbIE OOpAILEHUS NAIOTCA B IPOCTOM, YETKONM W IMOHATHOW ¢opMme B
MHUCbMEHHOM BHUJIE U JJOJKHBI COJEPKATh:

OTBETHI Ha [1OCTABJIEHHBIE BOIIPOCHI;

JOJKHOCTh, (PaMIJIUIO U MHUITUAIIBI JIUIA, TOAMKICABIIETO OTBET;

(aMUINIO U MHULMAIIB] UCTIOHUTEIIS;

HaWMEHOBAHHME CTPYKTYPHOIO MOAPA3ACICHUSI-UCTIOIHUTEIIS;

HOMED TenedoHa UCTIOTHUTEIIS,

- HE BIpPaBE OCYLIECTBIATh KOHCYJbTUPOBAHUE 3asBUTENICH, BBIXOJSIIEE 3a pPaMKHU
MHGOPMHUPOBAHUS O CTAaHIAPTHBIX MPOIENypax M YCIOBHUSAX OKa3aHWS MYHHLIUNAIBHOW YCIYTH WU
BIIMAIOIIEE MPSAMO UM KOCBEHHO Ha MHAMBUAYAJIbHbIE PELICHUS 3asiBUTEICH.

3.8. Ha EII'Y, PIII'Y u odpunmansHoM caiite Oprana pazmeniaercs cienyromias uHpopmars:

1) wucuepnbIBarOLUMi  IEpeuyeHb JIOKYMEHTOB, HEOOXOOUMBIX Ui  IPEJOCTaBICHUS
MYHUIIUNATBHON YCIIyTH, TpeOOBaHUSA K O(GOPMIIEHHIO YKa3aHHBIX JJOKYMEHTOB, a TakXe INepedyeHb
JIOKYMEHTOB, KOTOpbIE 3asiBUTEIb BIIPaBE MPEJOCTaBUTh IO COOCTBEHHON MHUIINATUBE;

2) KpyT 3asBUTENEH;

3) cpok mpeocTaBIeHUSI MyHULIUTIATbHON YCIYTH;

4) pe3ynbTaThl IPEJOCTaBICHUS MyHUIIMIIAILHON YCIIYTH, MOPSA0K MPEACTaBIECHUS JOKYMEHTA,
SIBJIAIOILETOCs PE3yJIbTAaTOM MPENIOCTABICHUSI MyHUIIMIIAIbHON YCIYTH;

5) pa3mep rocyaapcTBEHHOM NOUUTHHBI, B3MMaeMOH 3a NPel0CTaBICHNE MyHUITUNIAIbHON YCIYTH;

6) ucuepnbIBaOIINI EpeYeHb OCHOBAHUM JIsl IPUOCTAHOBJICHUS WIIM OTKa3a B IPEIOCTABICHUU
MYHHULMITAJILHON yCIIyTH;

7) o mpaBe 3asBUTEINA Ha JocyAcOHOe (BHEcyaeOHOe) oOkamoBaHue AeHCTBUM (O€31eiCTBUA) U
peLeHH, TPUHATBIX (OCYLIECTBISAEMBIX) B X0/1€ MPEAOCTABICHUS MyHUIIUNIAILHON YCITYTH;

8) dopmbl 3asBreHui (yBeIOMJICHUHM, COOOIICHHIT), HCIOJIb3yEMbI€ IPU MPEIOCTABICHUN
MYHHMIMIIAIIBHON YCIIyTH.

Nndopmanusa va EIITI'Y, PIII'Y o nopsiike u cpokax MperocTaBleHUss MyHULIUIIAIbHONW YCIYTH
Ha OCHOBaHUM CBEJCHUH, co/iepKaluxcs B (hefepaibHONM roCcyAapCTBEHHOM HH(OPMAIIMOHHOHN cucTeMe
«DenepanbHbIl peecTp TOCYJApPCTBEHHBIX W MYHUIUNAIBHBIX YCHIYyr ((QYHKIUIN)», MpeaoCTaBiIsieTCs
3asBUTEIIO OECIIaTHO.

Joctyn k uHboOpManuu O cpokax M MOPSJKE MPEJOCTaBICHHUS YCIYyTd OCYIIECTBIseTcs 0e3
BBITIOJIHEHUS 3asBUTEJIEM Kakux — JIMOO TpeOoBaHWid, B T.4. 0€3 MCHOJIB30BaHMS MPOrPaAMMHOTO
o0OecrieueHuns, yCTaHOBKA KOTOPOrO Ha TEXHHUYECKHE CpPEJCTBA 3asgBUTENs TpeOyeT 3aKIro4YeHHs
JUIEH3MOHHOTO MJIM MHOIO COIJIAIIEHUS C MpaBoobianaTesieM MPOrpaMMHOIO obOecreueHwus,
MpelyCMaTpUBAIOLIET0 B3MMAaHME IUIAThl, PETHCTpalMIO MM aBTOPU3ALMIO 3asBUTENS WU
IIPEIOCTABIIEHNE UM NIEPCOHAIbHBIX IaHHBIX.

3.9. CBenenus o Xo/e NpeoCTaBICHHS] MyHULIUIIAIbHOW YCIIYTH 3asBUTENb BIIPaBe MOTYYUTh IPU
JUYHOM, MHUCbMEHHOM oOpameHnn B OpraH, NpeAOCTaBISAIOUIMA YCIyry, a TaKXe IOCPEICTBOM



tenedonHoit cBs3u Oprana. Kpome Toro, cBeieHUs: 0 XO7e MPEJOCTABICHHUS MYHUIIUTIATHHON YCIyTH
3asBUTENL BIIpaBe MONy4YuTh mocpeAacTBoMm PIIIY (mis 3asBrneHwmii, mogaHHbIx nocpeactsom PIITTY),
JIEKTPOHHOMN NouThl Opraxa.

3.10. CnpaBounas wHbopmaius MOMIKUT o0s3aTeibHOMY pasmerieHuto Ha EINTY, PIITY,
ounmaneHoM caiite Oprana, MpeJOCTaBIAIONIET0 MYHHIIUIIATBHYIO YCIYTY U SBISETCSA JOCTYITHON st
3asBuTeNss. OpraH, NpPeAOCTaBISIONIMN MYHUIUMIAIBHYIO YCIyry OOecleuyuBaeT pa3MelleHue u
aKTyallu3allii0 CIPAaBOYHON WHPOpMAMu B IJIEKTpOHHOM Buue mocpeactsom EITY, PIITY,
odunmagsHoro caiita OpraHa.

K cnpaBouHO¥ HHPOPMALIUN OTHOCUTCS:

- MECTO HaXOKJeHUs U rpapuku padboTsl Oprana, NpeAOCTaBISIONIET0 MYHUIIMTIAIBHYIO YCIYTY,
€ro CTPYKTYPHBIX MOAPA3ACICHUN, MPEIOCTABISIONIUX MYHUIIUNIAIBHYIO YCIIYTY, TOCY/IapCTBEHHBIX U
MYHHIIMIIAJIBHBIX OPraHOB W OpraHu3anuii, oOpalleHre B KOTOpPble HEOOXOAMMO MAJisi MOJy4eHUs
MYHHIIMITAILHOU YCITYTH, a TAKXKE OT/IENCHUI (IICHTPOB) MHOTO(QYHKITHOHATILHOTO LIEHTPA;

- crOpaBoYHble TeNe(OHBI CTPYKTYpHBIX mnojapasfeneHuid OpraHa, NpeAoCTaBISIONIETO
MYHUIUIIAIBHYIO YCIYTY, OpraHu3aluii, y4acTBYIONINX B MPEAOCTABICHUH MYHULIUIIAILHOW YCIYTH, B
TOM 4YHcCIIe HoMep TenedoHa-aBTonHpopmaropa (Ipu HATUYUHN);

- ampeca odunHMambHOTO caiita OpraHa, NPEIOCTABISIONIEr0 MYHHIUIAIBHYIO —YCIYTY,
pacnonoxenHoro Ha [Toprane [IpaButenbctBa PecriyOnuku Kpbim, a Takxke 371€KTpOHHON TOYTHI U (MIIH)
(dhopMBI 00paTHOI cBsI3U B ceTr «HTEpHETY.

Wudopmaniis o mpenocTaBIeHUU MYHULUINAIBHOW YCIYTH [OJKHA OBITh JOCTYIHA JUIS
WHBAJIUJIOB.

I1. Ctanaapr npeaocTaBieHUs MyHUIUIIAJIBHOH YCJIyTH

4. HammeHoBaHMe MyHUIIMNIAJBHOM YCIYTH
4.1. Bblgaya apXMBHBIX CHpPaBOK, apXMBHBIX BBIIMCOK M apXUBHBIX KONHUI IO COLMAIbHO-
IIPABOBBIM 3aIIPOCAM.

5. HammeHnoBaHHe Oprana, npeJocTaB/JIs0Mero MyHHIMNAJIbHYI0 yCJIYyry

5.1.MyHUIIMNANBHYIO YCIOYry MpeaoCTaBiIseT aJMHHUCTpalus BopoObeBCKOro cenbcKoro
nocenenus: Cakckoro paiiona Pecniyonuka Kpbim.

5.2. MyHHMIIMTIANIBbHAS YCITyTa MOXKET MPEJOCTABIATHCA B MHOTO(YHKIIMOHATIBHOM LIEHTPE B YaCTU:

- IpuemMa, peructpauuu u nepenauyud B OpraH 3asiBI€HUS U JOKYMEHTOB, HEOOXOJUMBIX JUIS
IIPEIOCTABIICHUS] MyHUIIMITAJILHON YCIIyTH;

- HH(OPMUPOBAHUS O MOPSIIKE MIPETOCTABICHNS MyHUIIUIIAJIbHONW YCIIYTH, O XO/1€ BBIIOTHEHUS
3arpoca 0 NPeA0CTaBICHUN MyHULIUTIIAIBHON YCIIyTH;

- BBIIAYM pe3yibTaTa NpeoCTaBICHUS MyHUIIMTIATbHON yCIYyTH.

5.3. 3anpenieHo TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS AEHCTBUIM, B TOM YHCIIE COTIACOBaHMA,
HEOOXOIUMBIX JJIi TOJYyYEHUS MYHULUINAIbHOM YCIYrH M CBSI3aHHBIX C OOpalleHHWeM B WHbIE
rOCy/lapCTBEHHbIE OpraHbl W OpPraHU3allid, 3a HUCKIIOYEHHEM IIOJyYEHHUs YCIYI U TOIYy4YEHHs
JOKYMEHTOB M HH(pOpMAIMK, MPEAOCTaBISIEMbIX B pe3ylbTaTe IMPEeIOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEUHH, YKa3aHHBIE B UAaCTH NepBOM cTaThb 9 denepanbHOro 3akoHa ot 27 utonst 2010
royia Ne 210-®3 «O06 opraHuzaiuu npeIoCcTaBICHUS TOCYAAPCTBEHHBIX U MyHHUITUTIATBHBIX YCITYTY.

6. Onucanue pe3yJibTaTa NpeI0CTABICHUA MYHUIUIIAJIBHON YCIYTH

6.1. Pe3ynbTaToM npenocTaBieHnss MyHHIIMIIAIBHONW YCIIYTH SIBISIETCS:

- apxuBHble cripaBku (IIpunoxxenne Nel k HacTosAmEMYy AIMUHUCTPATUBHOMY PEIVIAMEHTY);
- apxuBHble BeIUckH ([Tpunokenne Ne2 k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY);
- ApXMBHBIE KOIHH;

- TeMaTHYeCKHE MOA00PKH KOMUN apXUBHBIX JOKYMEHTOB;

- TeMaTU4eCKUe 0030pbl APXUBHBIX TOKYMEHTOB;


consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI

- “H(POPMALIMOHHOE MTUCHMO;
- YBEZIOMIICHHE O HEBO3MOXXHOCTH MPEIOCTABUTH HH(POPMAIHIO.

7. Cpok npenocTaBjieHusi MyHMIMNIAJIbHON YCJIYTH

7.1. OOt CpoK MPEeAOCTaBICHUS MYHHUIUNATBHON ycinyrun — 30 KaJleHAapHBIX AHEH cO JHS
npencrasienus B OpraH JOKYMEHTOB, OOS3aHHOCTBb IO MHPEJOCTABICHUIO KOTOPBIX BO3JIOXKEHA Ha
3asBUTeNs. [Ipu ClI0XKHBIX 3ampocax CPOK MOKET OBbITh MPOAJIeH, HO He Oosee ueM Ha 30 KajneHAapHBIX
THEH ¢ 00s13aTeNbHBIM YBEAOMIICHHEM 00 3TOM 3asiBUTEIIS.

B cnydae npezacraBieHust 3asBUTENEM JIOKYMEHTOB Yepe3 MHOTO()YHKIMOHAIBHBIN LEHTP WIN
HallpaBJIeHUs 3ampoca B JJEKTPOHHOM Buje, mnocpeacrsom PIII'Y, cpok mnpepocraBiieHHs
MYHUIIMITAIBHON YCIYTH UCUUCTISIETCS CO IHS MOCTYIUICHUS (PETUCTpaliii) T0KyMeHTOB B OpraH.

MHoro(yHKIIMOHAJIBHBIA LIEHTp oOecreuuBaeT rnepeaady 3asBieHUs U JOKyMeHTOB B OpraH B
CpPOK, HE TMpeBbIAIUX 2 paboyux JgHEH, CIeayromMux 3a JHeM IpueMa JOKYMEHTOB B
MHOTO(YHKIIMOHAJILHOM LIEHTE.

7.2. Cpok Bblgaud (HaIlpaBlICHUs) pe3yJbTaTa MPEIOCTAaBICHUS MYHHUIMNAIBHON YCIYTH
3asBUTEINIO COCTABIISIET HE Oosiee 3 KaJleHIApHBIX THEH CO JTHS MPHUHATHUS COOTBETCTBYIOIIETO PEIICHHS
Opranom.

7.3. Ilepenaya B MHOTO(YHKIIMOHAJIBHBIA LEHTP pe3yJbTaTa MPeAOoCTaBICHUS MYHHUIUITAIHLHON
yCIyTU TO 3asBICHUSM, MOCTYHNUBIIMM uepe3 MHOTO(PYHKIHMOHAIBHBIM LIEHTP, OCYIIECTBISETCS HE
no3nHee 2 pabovMx [HEH, CIENyIOIIUX 3a JHEM OKOHYAHWS, YCTAHOBJICHHOTO JCHCTBYIOIIMM
3aKOHOJATEIHCTBOM CPOKa MPEJOCTABICHUS MYHUIIUTIAIHHON YCIYTH.

MHoropyHKIMOHAIBHBIN HEHTP OCYHIECTBISET BhIAAYY 3asBUTEIIO PE3YNIbTaTa MPeJ0CTaBICHUS
MYHHUIIMIIAIBHOM YCIYIM B TEUYEHHE CpOKa XpaHEHUS TOTOBOTO pe3ylbTara, MPelyCMOTPEHHOIO
COIVIALIICHHEM O B3aUMOACHCTBUHU MEXITYy MHOTO()YHKIIMOHAILHBIM IIEHTPOM 1 OpraHom.

7.4. [IpuocTaHoBIeHNE IPEOCTABICHUS MYHUIIUTIATBHON YCIYTH HE MIPEIyCMOTPEHO.

8. Hepeqeﬂb HOPMATHUBHBLIX NMIPABOBLIX AKTOB, PErYyJIMPYIOIIUX OTHOIICHUHA, BOSHUKAIOIIUE
B CBSAI3HM C MPEAOCTABJICHUEM MyHHHHHaJIbHOﬁ ycayru

8.1. IlepedyeHb HOPMATHUBHBIX IPABOBBIX AaKTOB, PErYJIMPYIOUIMX MPEJOCTaBICHHE
MyHHIMNaIbHON yenyru pasmenteH Ha EIITY, PIITY u opunuansHom caiite Oprana.

9. HcuepnbiBalommii mnepeyeHb [JAOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHMU €
HOPMATHBHBIMHM NPABOBBIMH AKTAMM /UISl MPeJ0CTABJEHMS MYHHUIMIAJIBHOH YCJAYIM H YCJIYT,
KOTOpbIe SIBJSAIOTCS HeO00XOAMMBIMH U 00513aTeJIbHBIMHU /ISl NPeJ0CTABJICHUS MYHUIUNAIbLHOM
YCJIYTH, HOJJICKAIMX NPEeI0CTABICHHIO 3asiBUTEIeM, B TOM YHCJIe B JJICKTPOHHOI (hopme

9.1. TlepeyeHb AOKYMEHTOB, O0S3aTENbHBIX K MPEAOCTABICHUIO 3asBUTEIEM, JJIS MOJY4YEHHUS
MYHUIUTIAIBHON YCIIyTH:

1) 3anpoc Ha mpenocraBieHue MyHununanbHou yciayrd, (IIpunokenne Ne3 k HacTosiemy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY).

3arpoc 10JKEH COAEepPKATh CIEAYIOIIYI0 HH()OPMAIUIO:

- HaMMEHOBaHHWE IOPHIMYECKOro JIMIA - aBTopa 3ampoca (s rpaxiaaH - (GaMuwinu, UMEHH,
OTYECTBA, IPU HAJIMYHUH [TOCIIETHETO);

- IOYTOBBIN W/WIIM AIIEKTPOHHBIN aJpec, 10 KOTOPOMY JOJDKEH OBbITh JJaH OTBET;

- CBEJCHHS, WHTEPECYIOLIUE II0JIb30BATENsl M XPOHOJOTMYECKHE paMKU 3arpaiirBaeMoin
uH(pOpMaINH;

- (¢opMmy monydeHus moJb30BareneM HHpopMauuu (MHGOPMALIMOHHOE MHCHMO, apXHBHAas
CIpaBKa, apXWBHAs BBIMCKA, ApXMBHAs KOMHWS, TEMAaTHUECKUI IepeueHb, TeMaTUYeCKUid 0030p
JIOKYMEHTOB);

- INYHYIO TIOJITHCH aBTOpa 3ampoca (rpaxJIaHuHa WK JTOJHKHOCTHOTO JIMIIA);

- J1aTy.

2) IOKyMEHT, YAOCTOBEPSIOIINN JTUUHOCTD 3asBUTEINS (IPEACTABUTENS 3asIBUTENS);



3) loKkyMeHT, MOATBEPKAAIOLIHIA TOTHOMOYHS TPEICTABUTENSI 3asBUTEIISI, YIIOJTHOMOYSHHOTO Ha
1oJiaqy JOKYMEHTOB U IIOTyYeHHE PE3YJIbTAaTOB OKAa3aH!Us MyHHIIUIIAIBHON yCIYyTH (B Ciydae 0OpamieHus
MPEJCTABUTEIIS 3asBUTEIS — JIOBEPEHHOCTh WM MPUKA3 O Ha3HAUCHHH WM M30paHUU HA JOJDKHOCTH B
ciydae oOpateHus pykoBoaurens B Opran);

4) JIoKyMEHTBI, MOATBEPKIAIOIINE MPaBO (PU3UYECKOro JIMIA Ha MOIydYeHHE HMHPOPMALUU O
TPEThEM JIUIIE: HOTAPHAIBHO 3aBEPEHHAsS IOBEPEHHOCTH; JOrOBOP (KYIUIU-TIPOJAXKH, TapEHHsI); pEIICHNE
Cyda; CBHUICTEIBbCTB: O DPOXKICHHH, Opake, MepeMEeHe WMEHH, O IpaBe COOCTBEHHOCTH, O IpaBe
HacJIeJOBaHMUS;

5) cornacue 3asBUTeNCH Ha 00paOOTKY MEPCOHATBHBIX JAHHBIX.

9.2. ]l momy4eHns: apXUBHBIX CIPABOK COIMAJIBLHO-TIPABOBOTO XapakTepa:

1) 3anpoc (ITpunoxenue Ne5, Ne6 k HacTosiieMy AJJMUHUCTPATUBHOMY PETIIAMEHTY);

2) JIOKyMEeHT, yOCTOBEPSIONINI JINYHOCTD 3assBUTENS (IPEACTaBUTEIIS 3asIBUTEIIN);

3) loKkyMeHT, MOATBEPKAAIOIINI TOJTHOMOYUS MPEICTABUTENS 3asBUTEIS, YIIOTHOMOYSHHOTO Ha
1oJiayy TOKyMEHTOB U TOJIydeHHE pe3yIbTaTa OKa3aHUsl MyHUIIUITAIBHON YCIIyTH (B Clly4ae oOparieHus
MIPEJCTABUTEIIS 3asBUTEIIA);

4) xonus TPYHOBOH KHMKKH (IPU MCHOIHEHMH 3allpOCOB, KACAIOIIMXCS MOATBEPIKICHHS
TPYJAOBOI'O CTa)a, B TOM YMCJIE JbIOTHOIO, CIIEHUAIBHOCTH, pa3Mepa 3apabOTHON IUIAThI, pPa3IMYHbIX
Ha70aBOK U JIbTOT B COOTBETCTBUU C IIEHCHOHHBIM 3aKOHOAaTeIbCTBOM Poccuiickoit deneparun);

5) cornacue 3asBuTeNCH Ha 00PadOTKY MEPCOHATBHBIX JTAHHBIX.

9.3. 3asBUTENIO MPEAOCTABISIETCS BO3MOXXHOCTH IOJAaud 3asBICHHUS B AJIEKTPOHHOU (opme
nocpeactsoMm PIITY. Ilpu HampaBieHuM 3asBUTENIEM 3adBJIEHUS O MPEAOCTABICHUH MYHULUNAIbHON
yciyru nocpenctsoM PIITY, 3asBuTens BopaBe NpeaoCTaBUTh B JJIIEKTPOHHOM BUJE MHBIE JOKYMEHTHI,
npenycMoTpenHbsie myHkramu 9.1. — 9.2, [lpu HanpaBieHuun 3asBUTENEM (IIPEIACTABUTEIIEM 3asSBUTEIS)
3asBJI€HUS O IMPENOCTABICHUM MYHUUHMNAIBbHOM ycayru nocpenctsom  PIIIY,  nokymeHT,
YAOCTOBEPSIIOIINNA JTUYHOCTh 3asBUTENSI HE TpeOyeTcsl, JOKYMEHT, MOATBEPKAAIOLIUN IOJTHOMOYMS
MPEJCTAaBUTENS JODKEH OBITh MOANMUCAaH YCHJIGHHOW KBaJU(UUIMPOBAHHOW MOAMUCHIO OpraHa,
BBIJIABILIETO JOKYMEHT, JIM00 HOTapuyca. B ciiyuae He IpeocTaBieHUs BbILIEYKa3aHHBIX JOKYMEHTOB B
3JIGKTPOHHOM BHJE, 3asBUTENIO MocpeAcTBoM «JIuuHoro kabuHera» Ha PIII'Y HanpaBnsercs
YBEJIOMJICHHE O HEOOXOAMMOCTH TMPEAOCTaBICHMS IOJHOIO KOMIUIEKTa JOKyMeHToB B Opras,
MPEJOCTABIIAIONINI MYHUIIMITAIBHOHN YCIYTy, Ha OyMa)XHOM HOCUTEIIE, COITIACHO YCTAaHOBJIEHHOT'O CPOKaA.

@opMBl JOKYMEHTOB [IJIsl 3alOJHEHUS MOTYT OBbITh IOJYYEHbl 3asBUTEIEM IMpPH JUYHOM
obpamiennu B Oprad Uiv MHOTO(YHKIIMOHAJIBHBINA LIEHTP, B 3JIEKTPOHHOH (popme Ha oduninanbHOM Beb-
caifre Oprana, EIIT'Y, PIIT'Y.

10. UcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEO0OXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU NPABOBBIMHU AKTAMM /IS NIPEOCTABJIEHUS] MYHMIMNIAJIbHON yCJIYyIrH, KOTOpPbIe
HAXOAATCS B PACNOPSIKEHNH I'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNIPaBJICHUS U
HMHBIX OPTaHOB, YYACTBYIOIIMX B NPeJ0CTaABJICHMU MYHMIMIIAJIbHON YCJIYIH, H KOTOpbIe
3asiBUTE/Ib BIIPaBe NMPEACTABUTH, B TOM YHCJIE B JJICKTPOHHOI hopme
IIpenocraBieHne TOKYMEHTOB, KOTOPBIE HAXOIATCSA B PACIOPS)KEHUH TOCYTAPCTBEHHBIX OPTaHOB,
OpraHOB MECTHOTO CaMOYIIPAaBJIEHHS M HWHBIX OpPraHoB, YYacTBYIOIIMX B IIPEJOCTaBICHUU
MYHULMIIAJBHON YCIIYTM, U KOTOpPBIE 3asBHUTENIb BIPAaBE INPEACTaBUTh, B TOM YHUCIIE B JJIEKTPOHHOU
dbopme, HE TpeOyeTcs.

11. Yka3anue Ha 3anpeT TpeOOBATh OT 3asiBUTEJIs

11.1. Opran, npeaocTaBIsAOIMN MYHUIIUTIAIBHYIO YCIYT'y HE BIPaBe:

- OTKa3bIBaThb B IpPHEME 3allpoca M UHBIX JIOKYMEHTOB, HEOOXOJMMBIX JIsl MPEAOCTaBICHUS
MYHUIIUNATBHON YCIIYTH, B Cllydae, €ClIM 3alpoc U JIOKYMEHTHI, HE0OXOAUMBIE JJIsl MPeOCTaBICHUS
MYHHMIIMITAJIHON YCIIYTH, IOJIJaHbI B COOTBETCTBUU ¢ MHPOPMAIIHEH 0 CpOKax U MOPSIKE MPeJOCTaBICHHS
MYHUIIUNATBHONW yciyrH, onyonukoBanHoil Ha EIIIY, PIII'Y, Ha odunmansHoM caiite Oprana,
MIPEAOCTABIAIONIETO MYHULHNAIBHYKO YCIYry, OpraHM3aluil, ydYacTBYIOIIMX B IPEJOCTABICHUH
MYHHUIMIIAJILHON yCIIyTH;



- OTKa3bIBaTh B IIPEJOCTABIEHUN MYHULIUIIAJIBHON YCIYTH B CIIy4ae, €CIIM 3alpoc U JTOKYMEHTHI,
He0OXO0IUMBIE [T MPEOCTaBICHHUS] MyHUIIMTIAIBHON YCIyTH, MOJaHbl B COOTBETCTBUU ¢ MH(bOpMarueit
0 CPOKax M MOPsJIKE MPENOCTABICHUS MyHULIMNIAILHOW yciyrH, onyonukoBanHoi Ha EIIT'Y, PIIT'Y, Ha
opunmansHoM caiite OpraHa, NpPeIOCTaBISAIONIEIO0 MYHUIMIAIBHYIO YCIYTY, OpraHU3alHid,
Y4acCTBYIOUIMX B IIPEIOCTABIEHUN MYHUIIUIIAIBHON YCIYTH;

- TpeOOBaTh OT 3asIBUTEJIS COBEPIICHUSI UHBIX JACUCTBUN, KPOME MPOXOKICHUS HICHTU(DUKALIUN U
ayTeHTU(UKALMU B COOTBETCTBUM C HOPMATHBHBIMH NpPaBOBBIMH akTamu Poccuiickoii deneparum,
yKa3aHUs LI MpueMa, a TakyKe MPeI0CTaBIICHUs CBEACHUM, HeOOXOIUMBIX JJIsl pacyeTa JIUTeIbHOCTH
BPEMEHHOI'0 MHTEPBAJIa, KOTOPHII HEOOXOAUMO 3a0pOHUPOBATH JJIs IPUEMa;

- TpeboBaTh MpPEJICTaBICHUS JOKYMEHTOB W HH(GOPMAlUU WIM OCYLIECTBICHUS JIEHCTBUH,
IIPE/ICTABICHUE UM OCYIIECTBIECHUE KOTOPBIX HE MPEyCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMU aKTaMU,
PEryaupyOIUMHI OTHOLIEHHS], BOZHUKAIOLIUE B CBA3U C IIPEIOCTABICHUEM MYHULMIIAIbHBIX YCIIYT;

- TpeOoBaTh TPEACTABICHUS JIOKYMEHTOB M HH(OpMAIKM, KOTOphIE B COOTBETCTBHH C
HOPMAaTHBHBIMU MPaBOBLIMHU akTamu Poccuiickoit @eaepannu u Pecmyonrku KpbiM, MyHUITUTIATEHBIMU
IIPaBOBBIMU aKTaMM HaXOATCs B pacniopskeHuu Oprasa, peAoCcTaBISIFOLIEr0 MyHULIMIIAIBHYIO YCIIYTY,
UHBIX TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIpaBJieHHs] M (WUJIM) MOABEAOMCTBEHHBIX
OpraHM3alyii, yJacTBYIOIIMX B IPEJOCTABICHUN MYHULIUITAJIbHBIX YCIIYT, 32 UCKIIFOUEHUEM TOKYMEHTOB,
yKa3aHHBIX B 4yacTH 6 cratbu 7 @enepanbHoro 3akona Ne 210-D3;

- TpeOoBaTh OT 3asBUTENS MPEIOCTABICHUS JOKYMEHTOB, TOATBEP)KIAIOIINX BHECEHUE
3asIBUTEJIEM IUIAThI 32 MPEAOCTABICHUE MYHULIUIIAIbHON YCITYTH;

- TpeOOBaTh OT 3asBUTEIISI OCYIIECTBICHUS JCHCTBHIA, B TOM YHCIIE COTJIACOBAHMM, HEOOXOJUMBIX
JUTS TIOTTyYEHHS] MyHUIIMIIAIbHOM YCIIYTH U CBSI3aHHBIX C 0OpaIIeHHeM B HHBIE TOCYJapPCTBEHHBIE OPTaHbl,
OpraHbl MECTHOTO CaMOYIIPABJICHUS, OPraHU3alLMHU, 3a UCKIIOYEHUEM IOJYyYEHUS YCIYT U IOJIy4EHHUS
JOKYMEHTOB M HH(OpMAINK, MNPEAOCTABISIEMbIX B pE3yjibTaTe IMPEAOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHH, YKa3aHHbIe B yacTH 1 crarbu 9 denepanbHoro 3akona Ne 210-D3;

- TpeboBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB M HH(pOpPMAIMH, OTCYTCTBUE U (HJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IMEPBOHAYAIILHOM OTKa3e B IpPUEME JOKYMEHTOB,
HEO0OXOIMMBIX JIJISl IPEAOCTaBICHNUS MyHUIIUIIAIbHON YCIYTH, TM00 B IPEIOCTABICHUN MYHUIIUTIATbHON
YCIIyTH, 3a UCKIIFOUEHUEM CITy4aeB, IPELYCMOTPEHHBIX NOAIYHKTAMU «@» - «I» IIyHKTa 4 yacTtu | craTtbu
7 ®enepanbHoro 3akona Ne 210-03.

12. UcyepnbiBalommii nepedeHb OCHOBAHMI UIS1 0TKAa3a B IpHeMe 10KYMEHTOB,
He00XOAUMBIX /ISl IPeA0CTABJIEHUSI MYHMIMIIAJIBbHOMN yCJIYru

12.1. OcHoBaHMsI [UIsl OTKa3a B IpUEME JIOKYMEHTOB HEOOXOIUMBIX IJsi MPEJOCTaBICHUS
MYHHUIMIIAJIBHON yCIIyTH:

1) 3asBUTENb HE COOTBETCTBYET TpPeOOBaHUSAM, yKa3aHHbIM B M. 2.1. AJIMUHUCTPAaTHBHOIO
pErIameHTa;

2) HaiMyue B 3asBICHUM HEOTOBOPEHHBIX HWCIIPABICHUN, CEpPbE3HBIX MOBPEKICHUM, HE
MO3BOJISAIOMINX OJTHO3HAYHO MCTOJIKOBATh MX COJEp)KaHHUE, MOAYUCTOK JIMOO MPHUIHCOK, 3a4ePKHYTHIX
CIIOB;

3) TeKCT 3asBJICHUS HE TOIAETCS MPOUYTCHUIO;

4) oTCyTCTBUE B 3asIBJICHHH CBEJICHUH O 3asBUTENE, TOAMKNCH 3asIBUTEIS.

12.2. OcHoBaHMeM JUIsl OTKa3a B IpUEME K PAcCMOTPEHHIO OOpalleHHs 3a MOJyYeHUEM
MYHHMIMIIAIGHOM yCIyTM B DJIEKTPOHHOM BHJIE SIBISETCS HaJIW4yue MOBpeXAeHUM (Qaiina, He
MO3BOJISIOIIMX MOTYYUTh JOCTYH K HH(POPMAIIMH, COEpIKAIIEHCs B IOKYMEHTE.

12.3.  OcHoBaHueM mJi1 OTKaza B TIpUEME JIOKYMEHTOB 3asBUTENSl  PabOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa SBIAETCS OTCYTCTBHE JMOO OTKa3 B MPEAOCTaBICHUH 3asBUTEIEM
OpUTHMHAJIA JIOKYMEHTA, YIOCTOBEPSIOLIEr0 JMYHOCTh 3asBHUTENS, MPEACTaBUTENS 3asBUTENS, a TaKxkKe
IIPEIOCTABIIEHNE HEEHCTBUTENBHOIO IOKYMEHTA, YIOCTOBEPSIOLIETO JUYHOCTD 3asIBUTEIIS.



13. UcyepnbiBarommii nepe4eHb OCHOBAHMIA VI NPUOCTAHOBJICHUS WM 0TKa3a B
NPeJ0CTABACHHH MYHHIUIIAJIBHON YCJIYIH

13.1. OcHoBaHus 715l IPUOCTAHOBIICHUS MTPEIOCTABICHNS MYHUIIUTIAIBHOMN YCIIYTH OTCYTCTBYIOT.

13.2. OcHOBaHMSIMU JUIsl OTKA3a B [IPEIOCTABICEHUN MYHULIUIIATbHON YCIYTH SIBJISIIOTCS:

- OTCYTCTBUE JIOKYMEHTOB B Oprane o 3amnpaniiBaeMoi TEMaTHKE;

- TEKCT 3aIpoca He MOJAAETCs IPOUTEHHUIO;

- OTCYTCTBHE B 3ampoce, oOpalleHuu HEOOXOAUMBIX CBEICHHM Ui MPOBEICHHUS MOMCKOBOM
paboTsI;

13.3. 3asBuTtens (MpeAcTaBUTEb 3asiBUTENS) BIIPaBE OTKA3aThCs OT MOTYyYEHUS MYHUIIUTIAILHON
YCIyrd Ha OCHOBAHUU JIMYHOTO MUChMEHHOTO 3asBJICHHS, HATUCAHHOTO B CBOOOIHOH (hopMe HampaBUB
MIOYTOBBIM OTIIPABJICHHEM (C YBETOMJIEHUEM) WU 00paTuBIIUCH B OpraH.

13.4.B cny4gae oTCYTCTBUS JOKYMEHTOB B OpraHe 1o 3ampamriBaeMoil TeMaTUuKe, Ipy 00J1aJaHuu
uHpopmane o Mecre HMX HaxokaeHus, OpraH HampaBisieTcs HUCHbMO IO MPUHAJUIEKHOCTU C
00s13aTeNIbHBIM YBEJJOMJICHUEM 3asIBUTEIIS.

OTka3 B IpeoCcTaBICHNN MYHHUIIMIIAILHOM YCIYTH HE MPENsATCTBYET MOBTOPHOMY OOpAIEHHUIO 32
[IPEI0CTABJIEHUEM MYHULIUIIAIbHON YCIYTH.

14. Ilepevensb yciayr, KOTOpbIe SIBJSIOTCH HEO0OX0AUMBbIMU H 0013aTeIbHBIMHU 1JI1
NpeaoCcTaBJIeHUs] MYHUIUNIAJIbHON YCIYyTH
14.1. Ycnyru, Heooxoaumble U 00sA3aTeNbHbIE IS MPEIOCTABICHUS MYHUIIMIIAIBLHOU YCIYTH,

OTCYTCTBYIOT

15. Ilopsiiok, pa3mMep M OCHOBAHHUSI B3UMAHUS IOCY/AaPCTBEHHOI MOIIMHbBI MJIH HHO¥
IJIaThl, B3MMAaeMOii 32 Mpe10cTaBIeHne MYHUIIMNAJIbHOMH yCJIyTH
15.1. Ilnara 3a npeiocTaBlieHUE MYHULIUIIAIbHON YCIYTH HE B3UMAETCSL.

16. ITopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS IJIATHI 32 NPeJ0CTABJIEHUE YCJIYT, KOTOpbIE
SIBJIAAIOTCA HEO0XOAUMBIMH U 00513aTeIbHBIMHU JIsl IPEAOCTABJICHUSI MyYHUIIUIIAIBHOMH YCJIYyTH
16.1. Tlnara 3a mpenocTaBiIeHUE YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOIMMBIMU U 00s3aTeIbHBIMU
JUTSl IPEIOCTaBICHUSI MyHUIIUIIAIBHOM YCIYTH, OTCYTCTBYET.

17. MakcuMaJIbHBIN CPOK 0KUIAHUSA 3asIBUTEJIA B 0OYepeaH NMPH Mojade 3anpoca o
NMPeAOCTABJICHUM MYHHMUMIIAJABHON YCJIYIH U IIPH MOJYYEHUH Pe3y/ibTaTa Npea0CTaBIeHUs
MYHMUMIAJTBHON YCJIYTH

17.1. Bpems oxugaHus 3asBUTENSl B O4YepeAM IMpH I[ojAaye 3ampoca O MPeAoCTaBICHUH
MYHHMIMIIAJIBHOW YCIYrM U IPU MOJYYEHUM Pe3yJbTaTa IPEIOCTABICHUS MYHULMIAIBHON YCIYTH HE
JIOJKHO TIPEBBIIATH 15 MUHYT.

18. Cpox 1 mopsiIoK perucTpauuy 3anpoca 3assBUTEJIs 0 MPeaoCcTaBIeHUH
MYHHIUNIATbHOM YCJIYyTH, B TOM YHcJe B 3J1eKTPOHHOH (popme

18.1. Peructpauus 3asBienus, noctynusiuiero B Opras, ocyuiecTisieTcst B Tedenre 1 padbodero
IHS, C JaThl €ro MOJY4YeHUs JOJDKHOCTHBIM JinnoMm OpraHa. Perucrpanus ocymiecTBISETCS MyTEM
MIPOCTaBJIEHMS] OTMETKU Ha 3asiBICHUHU (JaTa MpueMa, BXOJAIIMI HOMEpP) U PErucTpaluy 3asiBICHUS B
KypHaJle PETUCTPALIUH.

18.2. 3asBreHNe U JOKYMEHTHI, TI0JJaBaeMble dyepe3 MHOTO(YHKITMOHATEHBINA IIEHTP, TePEIar0TCs
B Opras B CpOK, He MPEBBIIIAIONINI 2 pabounXx JHEH, CO IHSA UX MOCTYIJICHUS B MHOTO(YHKIIMOHAIbHBIH
LEHTP, U perucTpupyrorcss OpraHoM B 3TOT XK€ JI€Hb.

18.3. Ilpu HampaBiaeHUM 3asBUTENIEM 3asBJICHUS O MPENOCTABICHUN MYHHUIMIIAIBLHOW YCIYTH B
anektpoHHor (opme mocpeactBom PIII'Y, Opran B Tedyenuwe 3 paboyux OHEW CO IHS TOTyYEHUS



YKa3aHHOTO 3asiBJIICHUS HANpaBisAeT 3asBUTENIO yBEJOMJICHME B <JIMUHBIA kabuner» Ha PIII'Y, o
HeoOXoauMocTH mpejacTaBieHuss B OpraH [OKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1. HacTosiero
AJIMHHHCTPAaTUBHOTO pErJIaMEHTa, Ha OyMa)KHBIX HOCHTEISX C YyKa3aHHEeM JaTbl, BPEMEHHU UX
IIPEIOCTABIICHUS U MeCTa HaxoxaeHus Opraxa.

19. TpeOoBaHus K MOMelIEHUSIM, B KOTOPBIX NMPeA0CTABJISETCS MYHHIUNIAJIBHAS yCJayra, K
3aJIy 0KUIAHMSL, MeCTaM /1Jisl 3al10JTHEHHS 3aNPOCOB 0 MPEJ0CTABJIEHUN MYHHIUNIAJIbHON YCIyTH,
HH(OPMANMOHHBIM CTeHJAaM ¢ 00pa3laMM MX 3aM0JIHEHHS U NlepeYyHeM JI0KYMEHTOB,
HEeO0XO0AUMBIX JIfl MPEAOCTABJIEHUS MYHMIMNIAJBHON YCIYyrd, B TOM YHCJIe K 00ecne4YeHUuIo
JAOCTYITHOCTH /1JI5l HHBAJIM/IOB YKA3aHHBIX 00b€KTOB B COOTBETCTBUM C 3aKOHOAATEeIbCTBOM
Poccuiickoii Pegepauuu 0 COUMAIBLHOM 3a1MTE HHBAJIUA0B

19.1. B nensax oOecrnieyeHHss KOHPHUICHIIMAIHLHOCTH CBEIECHUI BEIETCSA MPUEM TOJIBKO OIHOTO
3agBuTeNd. OJIHOBpPEMEHHOE KOHCYJIbTUPOBaHME M (WIM) IpUeM JAByX U Oojee 3asBUTENEH He
JIOITYCKAETCsl.

Pabouee mecto cnierianucra Oprana (cTpykTypHOro noapaszenenust Oprasa), HeIoCpeICTBEHHO
YYaCTBYIOIIETO B IPEAOCTABICHUH MYHHUIIMITATBHON YCIIYTH, JOJDKHO OBITH 000PYIOBaHO MTEPCOHATHLHBIM
KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTYyNa K HEOOXOIUMBIM HH(POPMALMOHHBIM 0a3aM JlaHHBIX,
MeYaTaroINM, KCEPOKOIHMPYIOIINM U CKAaHUPYIOLIMM YCTPOMCTBaMHU, UMETh HH(POPMALIUIO O (haMUIIIH,
HMMEHHM U OTYECTBE CIEIHAINCTA, OCYLIECTBISIOIIErO IPUeM 3asiBUTEICH.

Bxon B 3manme Oprana pomkeH ObBITh 00OpYIOBaH BBIBECKOH € YKa3aHHWEM IOJIHOTO
HauMmeHoBaHus Oprana, ajgpeca, Homepa TeiedoHa Uit CIpaBoOK, IPUEMHBIX JHEH.

3asBurenu, odpaTuBirecs B Opra, HEMOCPEACTBEHHO HHPOPMHUPYIOTCS:

- 00 wWcyepHbIBalOUIEM [E€peYHE JIOKYMEHTOB, HEOOXOAMMBIX JJIs  IPeJOCTaBIECHUS
MYHUIIUTATBHON YCIIYTH, KX KOMITJICKTHOCTH;

- 0 IOpsi/IKE OKa3aHWs MYHUIMIAIbHOM YCIYr'H, B TOM YHUCIE O JJOKYMEHTax, He TpeOyeMbIX OT
3asBUTEJIS IPU NPEAOCTABICHUY MYHULIUIAILHON YCIIyTH;

- 0 TpaBWIBHOCTH O(GOPMIICHHS JTOKYMEHTOB, HEOOXOJUMBIX [UIi MPEIOCTaBICHUS
MYHUIIUTATBHON YCIIYTH;

- 00 UICTOYHHKAX TTOTYYEHUS JTOKYyMEHTOB, HEOOXOIUMBIX JUISI IPEIOCTABICHUS MyHUITUITAILHON
yCIyry;

- 0 TMopsjake, cpokax oO(OpMIIEHHS JOKYMEHTOB, HEOOXOIUMBIX JJsi TMPEJOCTaBICHUS
MYHUIIUTATBHON YCIIYTH, BO3MOKHOCTH UX TOJIYUYEHUS;

- 00 HcYepIbIBAIOIIEM IEpeYyHE OCHOBAHUU JUISl OTKa3a B IMPEIOCTABIEHUH MYHHUIMIAIbHOM
YCIYTH.

19.2. TlomenieHusl, B KOTOPBIX MPEIOCTABIISICTCS MyHHIIAIIATBHAS YCITyTa:

- MPEeNNOYTHTEIbHO DPA3MELIAIOTCA HA HIDKHUX OSTaXax 3[aHUM, WIM B OTIEIBHO CTOSIIUX
3IAHUSIX, W JOJDKHBI OBITH 00OpPYIOBAaHBI OTNENBHBIM BXOJOM. Pacrioyio’keHue BBINIE MEePBOTO dTaxa
JIOMYCKAeTCsl NpU HAIWYMM B 3JaHUU CIHEUMaTbHO OOOpYJOBAaHHOIO JU(Ta WIM MOAbEMHHUKA IS
WHBAJINIOB M HHBIX MaJIOMOOMIIBHBIX TPYII HAaceNIeHHsI. BX0bI B TOMeeHnst 000pyAYIOTCS TTaH TyCaMH,
paclIMpeHHBIMU MIPOXOJAaMH, MO3BOJIIONIMMU O0ECTIeYUTh OECHpPENsATCTBEHHBIH JOCTYN WHBAIHUIOB,
BKJIIOYAsi MHBAJIN/IOB, UCIIOIb3YIOIIUX Kpecla-KOJSCKH;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHMYECKUM, MPOTHUBOMOXAPHBIM TPEOOBAHUSAM U
TpeOOBAaHUSAM TEXHHKH OE30MaCHOCTH, a TaKKe 00eCIeYnBaTh CBOOOHBIN JOCTYN K HUM MHBAIHIOB U
MaJIOMOOMJIBHBIX TPYIIN HACEICHHUS;

- 000pyAyIOTCS CBETOBBIM MH(OPMALIMOHHBIM Ta0JI0;

- KOMIUIEKTYETCS HEOOXOIUMBIM 000pYyIOBaHUEM B LIEJSAX CO3JaHUs KOM(OPTHBIX YCIOBUH IS
IoJTy4yaTesiel MyHUIIMIIAIBHOW YCITYTH;

- JIOJDKHBI OBITH 0OOpPYIOBaHbI YCTPOWMCTBAMM JJIsi O3BYYMBAHHS BU3YaJbHOW, TEKCTOBOM
uH(popMallMK, a TakXKe HAJMUCAMHU, 3HAKaMU M HMHON TEKCTOBOM M rpaduyeckoil mH(pOpMaluen,
BBITTOJIHEHHBIMU pebepHO-TOUEUHbIM mIpudTOM bpaiinsg u Ha KOHTpacTHOM ()OHE, B COOTBETCTBHHU C
JCWCTBYIOIUME CTaHAAPTAMU BBITIOJHEHUS W pPa3MEIICHUs TaKWX 3HAKOB, a TaKX€ BHU3YyaIbHBIMU
MH/IMKATOpaMH, MpeoOpa3ylouMMU 3BYKOBBIE CHUTHAJIBI B CBETOBBIC, PEUEBbIE CHUTHANIBI B TEKCTOBYIO



Oerymryto crpoky. OGecrieunBaeTcs JOMYyCK CypAONepeBOIUUKA U TH(IOCYPAONIEPEBOTUHKA.

19.3. TpeboBaHus K 32Ty OKUIAHUS.

MecTa 0XuaHus T0JKHBI OBITH 000PYAOBaHBI CTYIIBSIMU, KPECEITbHBIMH CEKLIUSAMHU, CKAMBSIMHU.

KonuuecTBo MecT oxkuaHus onpeaensercs ucxoas u3 (akTUYECKO Harpy3Ku 1 BO3MOKHOCTEH
JUISL KX pa3MELEHUs.

19.4. TpeGoBaHus K MecTam JUIsl 3allOJHEHHUS 3allPOCOB O MPEIOCTABICHUM MYHHIIMIAIbHOU
YCIIYTH.

Mecta i 3amoyiHeHUs JOKYMEHTOB JOJDKHBI OBITh 00OpYHOBaHBI CTYJBSMH, CTOJIAMU
(croiixamn) u oOecrieueHbl OOpa3aMu 3amoOJHEHUS JOKYMEHTOB, OJlaHKaMH 3asBICHUN U
KaHLEJSIPCKUMU TPUHAAJIEKHOCTSIMHU.

19.5. TpeboBanuss Kk MHPOPMANMOHHBIM CTEHIAM C OOpa3laMU WX 3alOJHCHUS M TEPEYHEM
JOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABICHUS MYHUIIUITAILHOW YCIIYTH.

Mectra it MHQOPMHUPOBAHUS, NpPEIHA3HAYCHHbIC JJIs O3HAKOMJICHUS 3asBUTEICH C
nH(OPMALIMOHHBIMU MaTepuaiamMu, 000pyAyroTcsa HH()OPMALIMOHHBIMU CTEHIAMHU.

Ha nndopManoHHbIX cTeHIaX WM UHPOPMALMOHHBIX TEPMHUHAIAX pa3MeIlaeTcs BU3yalbHasl,
TEKCTOBask U MyJbTUMeAuiiHas WHGOpMALUA O TMOpPSAKE MPEAOCTaBICHHS MYHHUIIUNAIBHON YCIYTH.
WudopmanoHHbIE CTEHABI YCTAHABIMBAIOTCS B yIOOHOM JUIsi TpPaXKAaH MECT€ | JIOJDKHBI
COOTBETCTBOBATh ONTHMAIbHOMY 3pUTEIBHOMY M CIYXOBOMY BOCIPHUSITUIO 3TOM uHOpMauu
rpa)/J1aHaMu.

19.6. TpeboBanusi K OOeCIEUEHUIO MJOCTYIMHOCTH [UIsi HMHBAJIWIOB B COOTBETCTBUU C
3aKkoHOJaTenbCcTBOM Poccuniickoin denepanyiv 0 CONMAIBHOM 3alUTE HHBAJIUIOB:

- yCIOoBHS AJisi OECIIPENATCTBEHHOTO JOCTYIa K 00beKTaM, MECTaM OT/IbIXa U K IIPEI0CTABISIEMbIM
B HUX YCIIyIaM;

- BO3MOXHOCTb CaMOCTOATENILHOI'O MEPEIBUKEHUS MO TEPPUTOPUHU, HA KOTOPOU PaCIIOIOKEH
00BEKT, BXOa B TaKKe OOBEKTHI M BBIXOJIA M3 HUX, MOCAJAKH B TPAHCIOPTHOE CPEJCTBO M BBICAJTKU U3
HEro, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIa-KOJSCKH;

- COMPOBOXICHHE WHBAIUAOB, HMEIOIIUX CTOHKHE pPACCTPOHMCTBA (YHKIHMH 3pEHUS H
CaMOCTOSITEJILHOTO MEPEABIKEHUS, U OKa3aHUE UM ITOMOIIN Ha 00BEKTE;

- COjeWCTBUE MHBAUAY IIPU BXOJIE B 3/IaHHE M BBIXOJE U3 HEro, NH(OPMUPOBAHNUE HHBAINA O
JOCTYIHBIX MAapHIPyTax OOIIECTBEHHOTO TPAHCIIOPTA;

- 1yOnupoBaHHe HEOOXOJUMOM JUIsl MHBAJIUI0B 3BYKOBOM M 3pUTENbHON MH(OpMAINK, a TaKkxke
HaJMKCEN, 3HAKOB U MHOU TEKCTOBOH U rpaduueckoil ”HpOopMauu 3HaKaMH, BHIITOJIHEHHBIMU pelbeHO-
TOYeYHBbIM HIpUGTOM bpailis, qonmyck cypaonepeBourKa U TUPIOCYpIOIIEPEBOAUHNKA;

- JIONMYCK Ha OOBEKThl COOAKM-TIPOBOJHMKA MPU HAJIUUYMK JTOKYMEHTA, MOJATBEP)KIAIOILIETO €€
crienManbHOe 00yueHHe U BbIJIaBaeMOro 1o ¢popMe U B MOpsIKe, KOTOPbIE ONpeAestoTcs (peaepanbHbIM
OpPraHOM HCIIOJIHUTEIbHOM BIJIACTH, OCYIIECTBISAIOIIMM (QYHKIMHM TO BBIpaOOTKE M pealu3aluu
rOCyJJapCTBEHHOI MOJUTUKM U HOPMAaTUBHO-TIPAaBOBOMY PETYJIMPOBAaHUIO B chepe COIMaTIbHON 3alUThI
HAaCEJICHUS;

- OKa3aHHME JOJDKHOCTHBIMHU JIMLIAMH, NPEAOCTABISIIOIIMMH YCIyry, MOMOIIM HWHBAJIWJAM B
MPeoI0JeHIH 0apbepoB, MEIIAIOIINX MTOJYYEHUIO MU YCIYT HapaBHE C IPYTUMHU JIULIAMU;

- BBIZICJICHHE Ha BCEX MAapKOBKax OOILEro Mojb30BaHMS, OKOJIO OOBEKTOB M MECT OT]bIXa, HE
MeHee 10 mpoiueHTOB MecT (HO He MeHee OJAHOro MecTa) Ui OecIIaTHOM MapKOBKU TPAaHCIOPTHBIX
CpEACTB, ympasiseMmblx uMHBanuaamu I, II rpynm, u TpaHCHOPTHBIX CPEICTB, NEPEBO3SIIUX TaKUX
WHBAJIUJIOB U (WJIK) AeTe-uHBamoB. Ha rpaxman u3 uncna uaBanuoB 11 rpynmsl pacipoctpanstoTcs
HOPMBI HACTOSIIEW 4acTU B mopsnake, onpezaensseMoM IIpasurensctBoM Poccuiickoit ®@enepanuun. Ha
YKa3aHHBIX TPAHCIOPTHBIX CPEJCTBAX JOJKEH OBITh YCTAHOBJIEH OMO3HABATENbHBIN 3HAK «VHBamum U
uHpopmanus 00 3THX TPAHCIOPTHBIX CpPEACTBaX JOJKHA OBITh BHECEHa B (QenepaibHBbIi peectp
MHBAJIU/I0B.

- HaJyIexallee pa3MelleHue oOOpYIAOBaHUS W HocuTenell MH(OpManuu, HEOOXOIUMBIX IS
oOecrnieueHns: 0eCIpensaTCTBEHHOTO JOCTYyIa HHBAIUIOB K 00BEKTaM U yCIIyraM ¢ Y4eTOM OrpaHHYeHUi
UX JKU3HEJEATENBHOCTH.

B cnyuasx, ecnu cymecTByronme 00beKThl HEBO3MOKHO MOJHOCTBIO IPUCIIOCOOUTH C YU4E€TOM
noTpeOHOCTEH HMHBAIUAOB, 10 HMX PEKOHCTPYKIUH WM KamUTaJbHOIO PEMOHTA, HPUHUMAIOTCS



COTJIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEIUHEHHH WHBAIHUIOB, OCYIIECTBISIONINX CBOIO
NesITeNIbHOCTh Ha TEPPUTOPUH MTOCETIEHUS, MyHULIUTIATBHOTO palioHa, TOPOJICKOT0 OKPYTra, MUHUMAaJbHbIE
MepBI 17151 00eCTIeUeHHs JOCTYIa WHBAIHIOB K MECTY MPEAOCTABICHIS MYHHUIIMIAIBLHON ycIyru 0o,
KOTJla 3TO BO3MOXHO, OOECHEYHUTh MPEAOCTaBICHUE HEOOXOIUMBIX YCIyr MO MECTY >KUTEIbCTBA
WHBAJIUJIA WK B IUCTAHIIMOHHOM PEXHUME.

19.7. JlomxHOoCTHBIE NUIa, paboTarolue C MHBAIUIAMH, MPOXOAAT HMHCTPYKTUPOBAHUE WIIH
o0y4eHHe 1O BOIPOCAM, CBSI3aHHBIM C 00€CHEeUeHUEM AOCTYMHOCTH Ui HUX OOBEKTOB COLMAIBHOM,
WHXCHEPHOU U TPAHCIIOPTHON UH(PACTPYKTYP U YCIIYT.

20. IToxa3aTesiu JOCTYNIHOCTH M KAa4€CTBA MYHUIIMIIAJIbHOH yCJIyrH

20.1. TToka3aTensiMi JOCTYITHOCTH MPEAOCTABICHIS MYHUITUIAIBHON YCITYTH SIBJISTFOTCSI:

- IpPU TNPEJOCTABICHUM MYHHUIMNAIBHOM YCIYTM KOJHMYECTBO B3aUMOJCHCTBUN 3asiBUTENS C
JOJDKHOCTHBIMH Jinllamu OpraHa, OTBETCTBEHHBIMHU 3a MPEIOCTaBICHUE MYHHUIIUNAIBLHOM YCIyTH, HE
6o1ee 3-x pa3, NPOIOJKUTEIILHOCTh KaXKI0T0 0OpaIlieHus He IpeBbIaeT 15 MUHyT;

- BO3MOXKHOCTb MOJIyYEHUSI CBEICHHUM O XOJ€ MPENOCTABICHUS MYHHIUIIAJIBHOW YCIIYTH
nocpezncteoM PIII'Y (B ciydae momaum 3asiBieHus: B MeKTpoHHOM Buae uepe3 PIIIY), snexktponHoit
MOYTHI, @ TAKXKE I10 CIPABOYHBIM Tenedonam OpraHa, MpeJOCTaBISIONIET0 MYHUITUTIATBHYIO YCIYTY U
nu4HOoro nocenienust Oprana, B yctaHoBlIeHHOe Ipadukom paboTsl Bpems. [lonydeHnue cBeaenuii o xome
MPEJOCTaBICHUS] MYHUIMITAIBHON yciyru myteM ucnonb3oBanusi PIII'Y Bo3MoxHO B 1t000€ BpeMs ¢
MOMEHTA M10/1a4u JOKYMEHTOB;

- MYHHIIMITAJIbHAS YCIIyTa MPEIOCTABIISETCS TOCPEICTBOM MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB B
COOTBETCTBUM C JEHCTBYIOIIMM COTJIAUIEHUEM O B3aUMOJCHCTBUU, 3aKIIFOUEHHOM Mexay OpraHom u
I'BY PK «M®I1»;

- BO3MOXXHOCTh IOJIYUEHHS] MYHULMIIAIBHON YCIyry MOCPEACTBOM 3aIpoca O MPEJOCTABICHUN
HECKOJIbKMX MYHUIUMITAJIbHBIX YCIIYT, TOCPEACTBOM KOMILJIEKCHOTO 3aIIpoca OTCYTCTBYET.

20.2. KauecTBO mpeaocTaBieHUs] MyHUIIMIAIBHON yCIYrd XapaKTepU3yeTcsl MpeloCTaBIeHuEM
MYHULUIIAJIBHON YCIYTU B COOTBETCTBUM CO CTAHAAPTOM IPEIOCTABICHUS MYHULUIAIBHON YCIYyTH, a
TAKXK€ OTCYTCTBHUEM:

- 6€30CHOBATENBHBIX OTKA30B B MpUEME 3asBJICHUI O MPEJOCTABICHIUN MYHHUIIUIIATLHONW YCIYTH
OT 3asiBUTEJIEH U B IPEAOCTABICHUH MYHUIIUITAIIBHOW YCITYTH;

- HApYILLEHUN CPOKOB MPEIOCTABICHUS MYHULIMIIAILHON YCIIYTH;

- ouepeAeH pu IpueMe 3asiBIICHUH O MPEI0CTaBICHUN MYHULIMIIAIBHON YCIIYTH OT 3asBUTENEH U
BbIJ]a4€ PE3YJIbTATOB MPEIOCTABIECHUS MYHULIUIIATBHON YCIYTH;

- HEKOMIIETEHTHOCTH CIIEI[UAJIMCTOB;

- kano0 Ha nelictBusa (Oe3neiicTBUE) THOO HEKOPPEKTHOE, HEBHHUMATEIbHOE OTHOIIEHUE K
3asBUTENISIM CIIEIIUATMCTOB, OCYIIECTBISIONIMX NPEA0CTABICHNE MYHUIIUITAIbHONW YCIYTH.

21. Unble TpeGOBaHUsl, B TOM YHCJIEe YYUTHIBAKOILIHE 0COOEHHOCTH MpPe10CTABJICHUS
MYHMIHMIAJTBHON YCJIYTH 110 IKCTEPPUTOPHAIBHOMY NPHHIUILY (B CiIy4Yae, ecIi MyHMIHMIATbHAsA
ycJIyra npeaocTaBiisieTcsl 0 IKCTePPUTOPHAIbLHOMY NPUMHIMILY) M 0COOCHHOCTH NPeI0CTaABIeHUSA

MYHUIMNIAJTbHOH YCJIYI'H B 3JIEKTPOHHOU dopMe

21.1. MyHuMnanpHasl yciryra 1o 3KCTeppUTOPHATHHOMY IPUHITUITY HE TIPEAOCTABIISAETCS

21.2. OcoOeHHOCTH MPeIOCTABICHUS MYHUIIUIIAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE.

[IpenocraBienne MyHHUIMNAIBHON yCIyru B AJIEKTpOHHOM ¢opme, mocpeactsom PIITY,
OCYILIECTBIISIETCS IOCIIE €€ MEPEBOJIA B DJIEKTPOHHBIN BUJ B MOPSAKE, YCTAHOBIEHHOM JAEUCTBYIOLIUM
3aKOHOAATEIbCTBOM.

OobpareHue 3a NOJyYEHUEM MYHUITUIATBHON YCIYTH MOXKET OCYIIECTBIATHCS C UCIOIb30BAHUEM
AJEKTPOHHBIX JOKYMEHTOB, MOJIUCAHHBIX AJIEKTPOHHOMN MOJANKCHIO B COOTBETCTBUU C TpeOOBaHUSAMU
@denepansHoro 3akoHa «O0 smektpoHHOW mnoamucu» oT 06.04.2011 Ne 63-®3 u TpeGoBaHUSIMU
®enepanpHOro 3axKoHa Ne2 10-D3.

3ampoc ¥ HMHbBIE JOKYMEHTBI, HEOOXOAMWMBIEC Ul IPENOCTaBICHUS MYHULUNAIBHON YCIYTH,
MOJNKCAaHHBIE MPOCTOI ANIEKTPOHHOM MOJIUCKHIO U MOJAHHbIE 3asBUTEJIEM C COONIIOIEHHEM TpeOoBaHUI
gactd 2 cratb 21.1m vactu 1 cratbu 5 @DenepanbHOro 3akoHa «OO0 3IEKTPOHHON MHOAMHMCH» U
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TpeboBanusmMu DenepanbHoro 3akoHa Ne210-D3, mpuzHAIOTCS PAaBHO3HAYHBIMU 3aIPOCYy U HHBIM
JOKYMEHTaM, HOJIUCAHHBIM COOCTBEHHOPYYHON TMOANUCHI0 M TPEACTABICHHBIM Ha OyMa)KHOM
HOCHUTEIIE, 32 MCKIIIOYCHHEM CJy4aeB, eciu (efepalibHbIMUA 3aKOHAMHU WM WHBIMH HOPMAaTHBHBIMU
IIPAaBOBBIMU aKTaMHU YCTAHOBJIEH 3allpeT Ha OOpalleHHe 3a MOJYyYeHHEM MYHUIUIAIbHOW YCIyTd B
ANEKTPOHHOHU (hopMme.

B coorBerctBuum ¢ mynktom 2(1) IlpaBunm ompeneneHuss BUIOB SJICKTPOHHOW TOMIHCH,
HCIOJIb30BaHUE KOTOPBIX JIOMYCKAaeTcs Ipu OOpallleHHHd 3a IOJyYEHHUEM TIOCYIapCTBEHHBIX U
MYHULMNAIBHBIX YCIYT, YTBEPKACHHBIX nocraHosieHreM IIpaButenscrBa Poccuiickoit denepanuu ot
25 urons 2012 r. Ne 634 «O Buziax 31€KTPOHHOW MOJIMCH, UCIIOJIb30BAaHUE KOTOPBIX TOIYCKAETCs MPU
o0pallleHNH 32 OJIy4€HUEM I'OCYAapCTBEHHBIX U MyHUIIUTIIAJIbHBIX YCIIYT» 3asBUTEIIb - (PU3NUECKOE JIUIO
BIIpaBE€ HCIIOJIb30BaTh IMPOCTYIO DJJEKTPOHHYIO TOANMHUCH B ciydae, €cld UIACHTU(UKAIUS U
ayTeHTU(UKALUSA 3asiBUTENS - (PU3UYECKOT0 JIMIA OCYLIECTBISIOTCS C UCIOIb30BAHUEM €MHOM CHCTEMBI
UACHTUDUKAIMA U ayTeHTU(UKALMKU, NIPH YCIOBHH, YTO NPH BBIAAYE KIIOYA MPOCTOW IIEKTPOHHOU
HOJIMCH JTMYHOCTh (PU3MUYECKOrO JIMLA YCTAHOBJIEHA IPU JIMYHOM IIpHEME.

21.3. 3asBneHue U JOKYMEHTHI, yka3aHHbIe B MyHKTax 9.1., 9.2 Hactosimero AAMUHUCTPATUBHOTO
periamMeHTa, IMpejacTaBleHHble B (hopMe 3JIeKTpoHHOro aokymeHTa uepe3 PIII'Y moxamuceiBaroTcs
3asiBUTENIEM JIMOO MpPEICTAaBUTENIEM 3asBUTENSI C HUCIOJIb30BAaHUEM IPOCTON 3JIEKTPOHHON IMOIIMUCU
(aBTOMAarM4ecKy) WIM YCUJICHHOM KBaIM(UIMPOBAHHON  3JEKTPOHHOW MOJANMCHU  3asBUTEIIS
(mpencTaBUTENS 3aABUTES).

[Tpu npencraBneHUH 3asiBICHUS IPEACTaBUTENIEM 3asBUTEINS B (OPME IEKTPOHHOTO JOKYMEHTA
K TakOMy 3asBJICHHIO TPWJIATaeTCs HAMISKAIIMM 00pa3oM ohopMIIeHHas JOBEPEHHOCTh B (opme
ANIEKTPOHHOI'O JIOKYMEHTA, IMOANUCAHHOIO JIMIOM, BbIIABUIMM (IOANKCABIIMM) JIOBEPEHHOCTh, C
UCTOJB30BAaHUEM YCHJICHHON KBANMM(UIIMPOBAHHOW OJIEKTPOHHOW moAmucH (B ciydae, eciu
IIPEJCTaBUTEIIb 3asBUTEIIS AEUCTBYET HA OCHOBAHUU JIOBEPEHHOCTH).

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BBINOJTHEHHUS AIMHUHUCTPATHBHBIX NPOLEAYP,
Tpe0OBaHUS K NOPAAKY UX BbIIIOJIHEHHUs], 0COOEHHOCTH BBINOJIHEHUSA AIMUHUCTPATHBHBIX
Nnpoueayp B 3JIeKTPOHHOMH ¢opMe U B MHOTO(PYHKIIMOHAILHOM LIEHTpe

22. UcuepnbiBaomyii nepevyeHb aIMUHUCTPATUBHBIX MPOLEAYP NPH NPeI0CTABIEHUHU
MYHHUIUNIAJTbHOU YCJIYTH
22.1. TlpenocraBieHWe MYHUIMMNAIBHOW  yCIYT'M  BKJIIOYaeT B ceOs  ClEayrolue
aMUHUCTPATUBHBIE MPOLEAYPHI:
1) npuem u peructpanus 3asBjIeHUs U TOKYMEHTOB, 0053aTeIbHBIX K MPEJOCTaBICHHUIO;
2) paccMOTpeHHE PECTaBICHHBIX TOKYMEHTOB;
3) npuHATHE PELIEHUS O IPEJOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH;
4) Bblaua WK HAMpaBIIEHUE 3asBUTEIIO pe3yiIbTaTa MPeI0CTaBICHUs MyHHUIIUITATLHONW YCIyTH.

23. Ilpnem u perucrpanus 3asBJICHHA U JOKYMEHTOB, 00513aTe/JIbHBIX K IIPEA0CTABJICHHIO

23.1. OcHOBaHMEM JIJIsl HAYaIa aIMUHUCTPATUBHOM POy PHI SABIsiETCS TOCTyIuieHne B OpraH,
COOTBETCTBYIOILIETO 3asiBIECHUS. 3ampoc (3asBICHME) MPEICTABISAETCS 3asBUTENEM (IIPEICTaBUTEIEM
3asBUTeNs) B Oprad, HocpeCTBOM MOUTOBOW CBSI3U WM B 3JIeKTPOHHOI dopme uepes PIITY, nubo npu
JMYHOM OOpAIIEHUH B MHOTO(YHKIIMOHAIBHBIN LIEHTP.

Crneunanuct, OTBETCTBEHHBIN 3a MpUEM M PErucTpanuio JOKYMEHTOB, MPOU3BOJIUT IpPUEM
3asBJICHUS, COTJIACHO YCTaHOBIIEHHON (pOpMe, U IPUIIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT 3asBUTEIIS
WIM €ro YIOJIHOMOYEHHOro TMpejacTaButens. B ciayuyae mnpeacraBineHus 3asBiICHHUS IMPH JUYHOM
OOpalleHnn 3asBUTENs] WM TPEICTAaBUTENS 3asgBUTENS HPEABABISACTCA JTOKYMEHT, YIOCTOBEPSIOLIMNA
COOTBETCTBEHHO JINYHOCTb 3asIBUTEJIS WM MPEICTABUTENS 3asBUTEISL.

Jluo, wuMmeromiee NpaBo JieHicTBOBaTh 0€3 JTOBEPEHHOCTH OT HMMEHH IOPHUIMYECKOro JIMIa,
MPEIbSABISET JTOKYMEHT, YAOCTOBEPSIOUIUN €ro JMYHOCTh, U COOOLIAaeT PEKBU3UTHI CBUJIETENIHCTBA O
rOCYIapCTBEHHOM perucTpanuu IpHIndeckoro auna (Jucra 3aniucu EquHoro rocynapcTBeHHOTO peecTpa
IOpUANYECKUX JIMI), a TNPEeJCTaBUTENb MOPUIUYECKOTO JIHMIA TPEABSIBISIET TakXKe JOKYMEHT,
MOATBEPKIAOIIMM €r0 MOJHOMOYMS JIE€HCTBOBaTb OT MMEHU 3TOr0 IOPUAMYECKOrO JIHUIA, WM KOIHIO



3TOr0 JIOKyMEHTA, 3aBEPEHHYIO I€4aTblo (IPM HAJIMYUU [€4aTH) U HOAMNKMCHI0 PYKOBOIMUTENS 3TOTO
IOPUANYECKOTO JIUIIA.

IIpu mnpencraBiaeHUM 3asBUTENIEM JOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTH 3asiBUTEN,
IIPOBEPSIOTCS ITOJIHOMOYHS 3asBUTENIS, OCYILECTBIIAETCS IPOBEPKA COOTBETCTBUS CBEICHUM, YKa3aHHBIX
B 3a51BJICHUH, NIPEJCTABICHHBIM JOKYMEHTaM, ITOJTHOTA M MPABHILHOCTH O()OPMIICHUS 3asIBICHHSL.

B xozne npuema 3asBiIeHUS U NIPWIAracMbIX K HEMY JOKYMEHTOB CIIELIMAIUCT OCYLIECTBIIAET UX
IIPOBEPKY Ha:

- IPaBUIIBHOCTb O(OPMIICHHUS 3asIBJICHMUS,

- KOMIUIEKTHOCTb IPWUIOXKEHHBIX K 3asABJICHHUIO JOKYMEHTOB, YKa3aHHbIX B HyHKTe 9.1.
HACTOALEr0 AJIMMUHHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBUE B 3asBICHMM U IMPWIAraéMbIX K 3asBJICHUIO JIOKYMEHTaXx HEOIOBOPEHHBIX
WCIIPABJIICHUH, CEPbE3HBIX MTOBPEKICHUM, HE MTO3BOJIAIOIINAX OAHO3HAYHO MCTOJIKOBATh UX COJIEPIKaHUE,
MOTYUCTOK JTMOO MPHUIHCOK, 3a4E€PKHYTHIX CJIOB;

- OTCYTCTBUE B 3asBJICHUH U IIPWJIAraeMbIX K 3asBJICHUIO JOKYMEHTaX 3aIlUCEH, BBITOJHEHHBIX
KapaHJaIIOM.

[Toce mpoBepKH TOKYMEHTOB CIIELUAIUCT Ha 0OOPOTHON CTOPOHE 3asIBJICHUS CTABUT OTMETKY O
COOTBETCTBUH JOKYMEHTOB HPEIbABISEMBIM TPEOOBAHUSAM, MOCIE YEro 3asiBICHHE PErHCTPUPYETCS B
XKypHaJle yueTa BXOASIINX JOKYMEHTOB, Ha HEM CTaBUTCS HOMEP U JlaTa PErUCTPaLiH.

3asButento BelgaeTcs pacnucka (Ilpunoxenne Ne4 x AJMUHUCTPATHUBHOMY pErjlaMEHTY) B
IIOJIyYEHUU OT 3asBUTENA JOKYMEHTOB C YKa3aHMEM MX IepedyHs M JaTel nosnydeHus OprasHowm,
[IPEIOCTABIISAIOIIUM YCIYTy, NOPSAIKOBOTO HOMEpPA, TAKOTO K€, 4To U B XypHaie, PUO, nommxHOCTH U
MOJIMCHIO COTPYAHMKA, a TaKKe C yKa3aHHEM IIepeuHs CBEICHHM U JOKYMEHTOB, KOTOpblE OyIyT
MOJTyYEeHbI TOCPEJCTBOM MEXKBEJOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3auMoOJeicTBusA. B ciydae
IPEJCTAaBICHUS JAOKYMEHTOB 4epe3 MHOTO(QYHKIHMOHAJIbHBIA LIEHTP pPAaCHUCKa BbIAETCS yKa3aHHBIM
MHOTO() YHKITHOHAJIEHBIM IIEHTPOM.

23.2. Ilpu ycraHoBieHUM (AKTOB OTCYTCTBHMSI HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBUS
[IPEJOCTABIEHHBIX JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B IMyHKTax 9.1. — 9.2. AAMHUHUCTPATUBHOTO
periJamMeHTa CeUalIuCT YBEIOMIISIET 3asiBUTENS JIMUHO O HAIMYMM MPEMSATCTBUM ISl BBIAUN apXUBHBIX
CIPaBOK, apXMBHBIX BBIIMCOK M APXHUBHBIX KOMUH, OOBSCHIET 3asBUTENIO COJACPKAHUE BBIIBICHHBIX
HEJ0CTaTKOB B MPEJCTABICHHBIX JOKYMEHTAaX U NPEeIaraeT MPUHATh MEPHI 110 UX YCTPAaHEHHUIO.

23.3. B cnyuae, ecnu 3asBI€HHE U JTIOKYMEHTHI, yKa3aHHble B MyHKTax 9.1. — 9.2.. HacTos1ero
AJIMUHHUCTPAaTUBHOTO pEIIaMEHTa, MpejcTaBieHsl B OpraH MOCPEICTBOM IMOYTOBOTO OTIIPABIEHUS,
pacnucka B IIOJyYEHUM TAaKHUX 3asBJICHUS U JOKYMEHTOB Hampasisiercs OpraHoM Mo yKa3aHHOMY B
3asIBJICHUU TIOYTOBOMY aJIpeCy B JIeHb MonydeHuss Opranom JOKyMEHTOB.

23.4. TlomyuyeHue 3asBIEHUS M JOKYMEHTOB, YKa3zaHHbIX MyHKTax 9.1. — 9.2, Hacrosmiero
AJMUHUCTPAaTUBHOTO  peIIaMEeHTa, NpPEACTaBIsieMbIX B  (opMe 3JIEKTPOHHBIX JOKYMEHTOB,
MOATBEP)KIAETCS IyTEM HalpaBieHHs 3aBUTEIIO (IIPEICTABUTENIO 3asiBUTEIIS) COOOIIEHHSI O TIOTY4YEeHUH
3asBJICHUS U JOKYMEHTOB C YKa3aHHEM BXOJIIETO PETUCTPALIMOHHOTO HOMEpa 3asiBJICHMS, IaTbl
MOJIy4EHHUs 3asBJICHHUS U JOKYMEHTOB, a TaKkKe IepeyeHb HAUMEHOBaHUM (aifyioB, MpeaCTaBICHHBIX B
(bopMe PIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo01ieHre 0 MOMydeHUU 3asBICHHUS M JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. HacrosIiero
AJIMUHHUCTPAaTUBHOTO pErIaMEHTa, HalpaBiseTcsl MO YKa3aHHOMY B 3asBICHHMM aJpecy AJIEKTPOHHOMN
MOYTHI WM B JIMUHBINA KaOUMHET 3asBUTENs (peactaBurens 3asButeis) Ha PIITY B cinydae npencraBieHus
3asBJIEHUS U JOKyMeHTOB uepe3 PIIT'Y.

23.5. 3asBneHNE U JOKYMEHTBI, Ipe/ICTaBICHHbIE 3asBUTENIEM (TIpEICTaBUTEIIEM 3asBUTENS) Uepe3
MHOTO(QYHKIIMOHAJIbHBIN HEHTP NepearoTcsi MHOTO(GYHKIIMOHAIBHBIM 1IEHTpOM B Opran Ha OyMa)kHOM
HOCHUTENe, a Tocje O00ECleUYeHUsT TEXHUYECKOW BO3MOXHOCTH, - U B JJIEKTPOHHOM BHJE, B CpOK,
YCTAHOBJICHHBIN comIalieHueM, 3akiiroueHHbIM Mexay Opranom u I'BY PK «M®I]».

23.6. KputepueM NpHUHATHSA PEIICHUS SBISETCS HAIUYME 3asBJICHUS W IIOJHOTO KOMIUIEKTa
JOKYMEHTOB, 00s13aTeJIbHBIX JUISl IPEI0CTABICHUS MyHUIIUITATILHON YCITyTH.

23.7. Pe3ynpTaTOM WCHIOJIHEHHUS aJAMHMHUCTPATUBHOM IPOLELYPBl SBISIETCSA PpErucTpanus
MOCTYIUBIIETO 3asBJICHUS U TMOJHOIO KOMILJIEKTAa JOKYMEHTOB, 00s3aTE€NbHBIX ISl MPEIOCTaBICHUS
MYHUILUIIAJIBHON YCIYTH.



23.8. Cnoco6oM ¢ukcanuu pe3yibraTa aAMUHUCTPATUBHON MPOLEAYPHI SABISETCS PETUCTpAIUs
3asBJICHUS U JIOKYMEHTOB B JKypHaJIe ydeTa BXOIAIINX JOKYMEHTOB.

23.9. [lpouenypsl, ycraHnaBiuBaeMbie myHKTamu 23.1. — 23.2. ocymiecTBisItOTCA B TeueHue 15
MUHYT.

Perucrpauus 3asBieHuss mnoctynuBiiero B Opran oT MHOTO(QYHKIMOHAJIBHOTO IIEHTpa
OCyHIECTBIISICTCS B TeueHHe | pabodero JHS WIM Ha CICAYIOMIMH JICHb C MOMEHTA €ro IOCTYIJICHUS B
Otpen.

24, PachOTpe}me NpeacTaBJC€HHbLIX JOKYMECHTOB

24.1. OcHoBaHueM [UIsS Hayaja aJMHUHHCTPATUBHOW TMPOIEAYpHl MO PACCMOTPEHUIO
MPEICTABJICHHBIX JOKYMEHTOB SIBJISETCS MOTyYEeHUE JOJKHOCTHBIM JIuIioM OT/iesia, OTBETCTBEHHBIM 3a
MpUEM JIOKYMEHTOB, 3asIBJICHUS C KOMILIEKTOM IPUJIaraéMbiX JOKYMEHTOB.

3asBIICHUE PETUCTPUPYETCA Uil HMCIOJHEHUS JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
paccMOTpPEHHE MOCTYNHUBIIETO 3asBICHUS.

JIoMKHOCTHOE JTUI0, OTBETCTBEHHOE 32 PACCMOTPEHHE MOCTYIUBIIETO 3asIBICHUS:

- IPOBEPSIET KOMIUIEKTHOCTD IMOJYYEHHBIX JOKYMEHTOB M CBEJICHHH, B HUX COACPKAIINXCS;

3anpoc, He OTHOCAIIUICS K COCTaBy XpaHsuuxcsa B Oprane JOKyMeHTOB (HEeMpo(UIbHBII 3a1poc),
B T€UEHUE 7 KAJICHJIAPHBIX JHEH CO JHS PErUCTPAIlMU 3aMpoca HAMPABISIETCS B OPraHU3allnIo, TJ€ MOTYT
XPaHUTHCS HEOOXOAUMBIE TOKYMEHTBI C YBEJOMIIEHUEM 00 3TOM MOJIb30BATES.

B cnydae oTcyTrcTBUsI OCHOBaHHMU JJIsi OTKa3a B NpHEME JIOKYMEHTOB, MPEIYCMOTPEHHBIX
nyHktamu 12.1. m 12.2. nHacrosmero AJIMHUHHUCTPATUBHOIO perjiamMeHTa, cneuuanuct Otaena,
OTBETCTBEHHBIN 32 PACCMOTPEHHE TMPEJICTABICHHBIX JOKYMEHTOB KOMIUICKTYET MPEIOCTaBICHHBIC
JOKYMEHTBI B YUETHOE JIEJIO 3asIBUTEIS.

24.2. KputepueM NPUHATUS PELICHUS SIBISETCS OTCYTCTBHE OCHOBAHHWH JJIsi OTKaza B MpHEME
JOKYMEHTOB.

24.3. Pe3ynbTaTOM UCHOJHEHHUS aJMUHHCTPATUBHOM MPOLEAYpHl sBIAETCS (OPMUPOBaAHUE
YYETHOTO JIejIa 3assBUTEIIS.

244. Cnocobom ¢ukcauud pe3yapTaTa aJMHUHUCTPATUBHOM  TPOLEAYPHl  SBISETCS
3apETUCTPUPOBAHHOE 3asIBIICHUE.

MaxkcuMalbHBIN CPOK BBITOJTHEHHS aIMUHUCTPATUBHOM IPOLIEyphI COCTABIAET 3 pabounx JHS.

25. IlpuHsATHE pelIeHusl 0 MPeJI0CTABJICHNNA MYHHIMIIAIbHON yCJIyTH

25.1. OcHoBaHMeM [iIsl Havaja aJMUHUCTPATHUBHOM MpOLEAYpPHl SBISETCA HAJIUMYHME IOJHOTO
MakeTa JIOKYMEHTOB, HE0OXOAMMOTO JIJIsl TPEOCTABICHUS MYHUIIUTIAIEHON YCITYTH.

Cnenunanuct Ha OCHOBaHUU CBEJICHUM:

- MPUHUMAET PEIeHUE O MPEJOCTABICHUH MYHUIIUITAIbHON YCITYTH;

- IOJrOTABIIMBAET B JIBYX AK3EMIUIIPaX Pe3ysbTaT MPEJOCTABICHUS MyHUIIUNIATbHON YCIYTH.

CrpaHullbl TOKYMEHTa, TOJATOTOBJIEHHOTO B XOJ€ MPEIOCTABICHUS MYHHUIIUNAIHHOM YCIIYTH,
KOJIMYECTBO KOTOPHIX 00Jiee OHOM, JOIKHBI OBITh IPOHYMEPOBAHBI.

25.2. ApxuBHbIe cripaBku odopmisitores Ha O6manke Oprana (apxuBa OpraHa, OpraHU3AIHH) C
obo3HaueHneM Ha3zBaHus Buja gokymeHTa: «KAPXUBHAS CITIPABKAY.

ApxuBHas cripaBKa MOAMKUCHIBAETCS pykKoBoauTeraeM OpraHa Wil UHBIM YITOJTHOMOYEHHBIM UM
JIOJDKHOCTHBIM JIMIIOM U 3aBEPSETCS MEeUaThI0 OPraHU3alluH.

ApxuBHas cIipaBKa, 00beM KOTOPOI MPEBHIIIAET OJIUH JIUCT, TOJKHA OBITh MPOHYMEPOBAHA.

B TekcTe apXuBHOM cripaBKM B XPOHOJIOTMUYECKOH MOCIIE0BATEILHOCTH U3J1araloTcsi COOBITUS C
yKa3aHUEM BUJIOB UCIOJIb30BAHHBIX JOKYMEHTOB, UX JaT K1 HOMEPOB. B apXUBHOI cripaBke AOMYyCKaeTCs
[IUTAUPOBAHUE JJOKYMEHTOB.

HecoBnanenue oTHeNbHBIX CBEICHHII/TAHHBIX JIOKYMEHTOB CO CBEACHHSIMH, M3JIOKEHHBIMU B
3ampoce, He SBIAETCS MPENsSTCTBUEM TSl BKIIIOUEHUS MX B apXWBHYIO CIIPaBKY, €CJIM COBIIJIEHUE BCEX
OCTaJbHBIX CBEJICHUH HE BBHI3BIBACT COMHEHHMH B TOXKICCTBEHHOCTH IWIA WU (PAKTOB, O KOTOPBIX
TOBOPUTCSA B TOKYMEHTaX.



B apxuBHOH cnpaBKe HaHHBIE BOCIPOU3BOJATCSA TaK, KaK OHU M3JI0OKEHBI B JOKYMEHTAX, a
pacxXO0KJIeHUs, HECOBIAJCHUS W HETOYHBIC Ha3BaHMs, OTCYTCTBHE MMEHH, OTYECTBA, WHUIUAIOB WIN
HaJIMuue TOJIBKO OJIHOTO M3 HHUX JIOJDKHBI OBITH OrOBOPEHBI B TEKCTE cIipaBKU B ckoOkax: «Tak B
JOKyMeHTe», «Tak B TEKCTe OpUTHHAIIAY.

CeeneHusi, MMEIOIIMECS B apXuMBe IO 3ampocy O pabore u (WiM) ydeOe B HECKOJBKHX
OpraHM3alMsIX, KacarolUecs OQHOIO JIMIIA, BKIIOYAIOTCS B OJTHY apXUBHYIO CIIPABKY.

[To TekcTy apXHMBHOM CHpPaBKU B KaueCTBE MPUMEYaHUI MOTYT ObITh OTOBOPEHBI HEPA30OPUNBO
HaIlMCaHHbIE, UCIIPABICHHBIE aBTOPOM, HE MOAAIONINECS IIPOUYTEHUIO BCIEACTBUE TOBPEKICHUS TEKCTA
opurnHana: «Tak B TekcTe opuruHanay, «B Tekcre Hepa300punBO».

B Tekcre apXWBHOW CIpaBKM HE JOIYCKAlOTCS W3MEHEHHs, HCIPABICHUS, CyMMHPOBAHHE
JAHHBIX, KOMMEHTapHM, COOCTBEHHBIE BBIBOJbI HCIIOJIHUTENSI 10 COJIEP)KAHUIO JIOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX COCTaBJICHA apXUBHas crpaBka. [[oM4MCTKU M IOMapKu B apXMBHBIX CIIPaBKax He
JOITYCKaOTCA.

B apxuBHO# cnpaBKe JOJDKHBI ObITh IPUBEIEHBI ApXHUBHbIE MIM(PHl U HOMEPA JHCTOB €IMHUIL
XpaHEHUs JOKYMEHTOB, UCII0JIb30BaBIIUXCS ISl €€ COCTABIICHUSI.

Ilo 3ampocy mnosb3oBareneld apXuUBHbIE CIPAaBKM MOT'YT BbIJaBaThCs B 3JIEKTPOHHOH (opme Ha
AJIEKTPOHHOM HOCHUTENIe JIMOO TeEepechuIaThesi Mo HMH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIM CETSIM.
OJNEKTPOHHBIE aPXUBHBIE CIIPAaBKU 3aBEPSIOTCSA 3JIEKTPOHHOW IOANUCHIO PYKOBOAMTENS OpPraHU3ALUU
WM UHOTO YIOJHOMOYEHHOI'O UM JI0JKHOCTHOT'O JIULIA.

25.3. ApxuBHbIE BBIIMCKH O(GOPMIISAIOTCS Ha OJaHKE OpraHu3aluu (apXWBa OpraHu3aluu) c
obo3HaueHneM Ha3BaHus Buaa qokymenTta: «KAPXVBHAS BBIIIMCKA».

B apXKBHOH BBINHMCKE Ha3BaHUE JOKYMEHTA, €I0 HOMEP U JaTa BOCIPOU3BOIATCS ITOITHOCTBIO.

Brinucka npousBoANUTCS TOJIBKO U3 JOKYMEHTA, B KOTOPOM COJIEP/KUTCS HECKOJIBKO OTAEIbHBIX,
HE CBS3aHHBIX MEXIy c000i BOIpOCOB. Brplnucka moikHa BOCHPOM3BOIUTH IOJIHBIA TEKCT 4YacTh
JIOKYMEHTAa, OTHOCSIIEICS K 3a1pocy.

W3BneueHneM M3 TEKCTa JOKYMEHTa JOJDKHBI ObITh MCUEpIaHbl BCE MMEIOIIMECS IAaHHBIE IO
3anpocy. Hadaso u koHel KaX10r0 U3BJICYEHHUS], a TAKXKE IIPOIYCKH OTACIBHBIX CJIOB B TEKCTE JOKYMEHTA
0003Ha4YaI0TCSI MHOTOTOYUEM.

B apxuBHOH BBIMUCKE JTODKHBI OBITH CH€JIaHBl COOTBETCTBYIOLIME MPHUMEYAaHUS M OTOBOPEHBI
yacTU TEKCTa OpUrHHalla, HEepa300puMBO HANMCAHHBIE, UCIIPABJICHHBIE aBTOPOM, HE MOJJAOLINECs
IIPOYTEHHIO BCIIEJICTBUE MOBPEKICHUS TEKCTa U APYTUM IpuunHaM. OTAENbHBIE CI0Ba M BBIPAXKCHUS
JIOKYMEHTA, BbI3bIBAIOIINE COMHEHUS B MX TOYHOCTH, a TaKXK€ MUCIPABICHUS, IOJUYMCTKH, BbI3bIBAIOIINE
COMHEHME B UX JOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B JOKyMeHTe», Uiu «B Texcte Hepa30opunuBoy,
i «Tak B Tekcte opuruHanay». [locie TekcTa apXMBHOW BBINMCKU YKa3bIBAIOTCS apXUBHBIN mdp U
HOMeEpA JINCTOB €INHULIbI XPAHEHUSI apXUBHOT'O IOKYMEHTA.

ApXuBHas BBINHCKA NOJMUCHIBAETCS PYKOBOUTEIEM OPTaHU3alUY UM UHBIM YTIOJTHOMOYEHHBIM
UM JI0JDKHOCTHBIM JIMLIOM M 3aBEPSAETCS NI€YaThIO OPraHU3alnu.

Ecnu apxuBHas cripaBka coIep>KUT HE BCE CBEACHMSI 110 3allpocCy, TO, KaK MPaBUII0, UHPOpMAaIHs
O TOM, Kakue€ CBEJECHHs M 3a Kakue roasl B OpraHe OTCYTCTBYIOT M IOYEMY, II€ MOXKHO IIOIYYHTb
HEJOCTAIOUINE CBEACHUS M3JIaraloTcs B CONPOBOAMTEIHLHOM MHCbME apXHBa K apXUBHOW CIIpaBKe,
KOTOpOE reyaraeTcs Ha OJIaHKe NMHChMa apXuBa U MOANUCHIBAETCS PYKOBOJCTBOM apxuBa. Kpome Toro, B
COIPOBOJUTENILHOE MHUChbMO BKJIFOUAETCS HH(OPMALIHS O HAJIUYMUU UM OTCYTCTBUM CBEJIEHUH 0 KOAaM
BUJIOB OIUIAThl Tpyla U yJepKaHUd M3 3apaboTHOH IuiaTel (M UX pacmudpoBKe) 3a yKa3aHHBINA B
apXUBHOM cIipaBKe MEPHUOA U O paciin(PpoBKe KOAOB, €CIIM BUbI OIIATHI TPYAa JaHbI IO KOJaM.

25.4. ApxuBHble KOMUUM O(QOPMIISIOTCS Ha YUCTHIX JHcTax Oymarn. Ha apXuBHBIX KOMMAX
JOKYMEHTOB, Kak Ha OyMa)XHOM HOCHUTeNIeé TaK »JJEKTPOHHBIX HOCUTENSX, apXUBHbIE MMHUQPHI
MIPOCTABIISAIOTCS HA 000POTE KAXJIOT0 JIMCTa AapXHUBHOM KOIWU, a 3aBEpUTENIbHAS HAAMUCh U TleyaTh - Ha
000pOTe MOCIIETHETO JIMCTA KOIMU JJOKYMEHTA.

IIpu HEOOXOAUMOCTH NPOBEIACHUS O0BEMHOM PabOThHI MO MOMCKY M KOMUPOBAHHMIO apPXUBHBIX
JOKYMEHTOB apXMB MHCbMEHHO U3BELIAET MOJIb30BaTelNs O MPOMEKYTOUHBIX pe3yabTaTax padoThl. Bujg
MHPOPMALIMOHHOTO  JOKYMEHTa, MOATOTAaBIMBAEMOr0 apXMBOM [0  3alpocy  MOJb30BaTels,
COTJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3aIpoce.



B apxuBHO# BBINMCKE Ha3BaHUE APXUBHOIO JIOKYMEHTa, €r0 HOMEp M JaTa BOCHPOM3BOMSATCS
MOJIHOCTHIO. M3BEUEHUSIMM H3 TEKCTOB AapXMUBHBIX JOKYMEHTOB JOJDKHBI OBITh HCYEpHaHbl BCE
UMEIOLIUECS JTaHHBIE 10 3arpocy. Hayano u KoHer Kak0ro U3BJIEUEHUS, a TAKXKE MPOIYCKU B TEKCTE
apXUBHOTO JIOKYMEHTa OTJIEIbHBIX CJIOB 0003HAYAIOTCS MHOTOTOUYHEM.

WudopmanimoHHOE MUCHMO 3asBUTENIO COCTABISETCS MPU OTCYTCTBHHM B apXHBE JOKYMEHTOB,
HEOOXOUMBIX MJII WCIOJNHEHHUS 3alpoca COLMAIbHO-IPAaBOBOIO XapakTtepa, U HHpopmanuu 00 uUX
MECTOHAXO0KICHUH, B CIIydae MEePEChUIKH 3apoca B MPO(UIbHYIO OpraHU3aIHIio. B micbMe yKa3bpIBatoTCs
MPUYMHBI, [0 KOTOPBIM 3allpallliBaeMble CBEJCHHUA HE OBUIM BBIABIEHBI, W, IO BO3MOXHOCTH,
IIpeiIaraeTcsl allrOPUTM JalbHENILIEro IOKUCKa.

25.6. OcHOBaHMS NJIsi TIOATBEPIKICHUS 3aMPOIICHHOW B 3asABJICHUU MHGOPMAIMHM OTPAKCHBI B
«MeToM4ecKuX PEKOMEHJALUAX [0 MCIOJIHEHHUIO 3alpOoCOB COLMAIbHO-IIPABOBOIO XapakKTepa»
@denepalibHOTO  ApXMBHOTO areHTCTBa BcepoccHiicKOro Hay4HO-HCCIIEOBATEIbCKUNA HHCTUTYTA
JOKYMEHTOBEJICHUSI W apXWBHOTO Jena (yrBepkaeH DenepanbHbIM apXWBHBIM areHTCTBOM, TEKCT
JOKYMEHTA IPUBE/IEH B COOTBETCTBHHM C IMyOIMKaIiei Ha caiite http://archives.ru/).

25.6. Kpurepuem mNpHHATUS pEIIEHUS SBISETCA OTCYTCTBHE OCHOBAaHMH JUIsI OTKa3a B
MPEIOCTaBIIEHUU MYHULIUIIATBHON YCIYTH.

25.7. Pe3ynbTaTOM MWCIOJHEHUS AaJIMUHUCTPATUBHON NpPOLENypbl SBISETCA IOJIMCAHHBIN
pe3ynbTaT MPeOCTaBICHUS MyHUIIUITAIBHON YCIIYTH.

25.8. Criocob6oM (uKcanuy pe3ynnbTara BBIIOJIHEHUS a/IMUHACTPATUBHOM MTPOLEIYPHI SBISETCS
OoTMeTKa B KaHuenspuu OpraHa, NyTeM pErucTpalry B >KypHalle pPErucTpalud pe3yiabraTta
IIPEIOCTABIICHUSI MYHULIUIIAJIbHOW YCIYTH.

[Ipouenypa, ycraHaBnuBaeMasi HACTOSIIMM IYHKTOM, OCYIIECTBISETCS B TeueHue 23
KaJIEHJAPHBIX JHEW ¢ MOMEHTA MOCTYIJIEHUS! OTBETOB Ha 3apOCHI.

26. Boitaua njiy HanpasJieHHe 3asiBUTEJII0 pe3yJIbTaTa NpeocTaBJIeHus] MYHMIUNAJIbHOMI
yCJIyru

26.1. OcHoBaHueMm i1 Hauyajga aJMHUHUCTPATUBHOM MpPOLEAYPHl SIBISIETCS MOJIUCAHHBIN
pEe3yNbTaT NPEe0CTABICHUSI MyHUIIMITAIEHON YCITYTH.

CrienuaiucT He Mo3/IHee YeM 4epe3 3 KalleHIapHBIX IHS CO JAHS NPUHSITHS PEIICHUS BbIIACT HIIH
HAalpaBJIsieT 10 aJpecy, yKa3aHHOMY B 3asBICHUH, 3asSBUTENIO TOKYMEHT, TIOATBEPKIAFOIINIA IPHHSTHE
TaKOTO PEIIeHHS.

[lpn oOpameHnn 3asBUTENS WM TPEACTABUTENS 3asBUTENST 3a PE3yJbTaTOM OKa3aHHs
MYHHUIMNATBHON yeiayru B OpraH, CleUaTuCT !

- YCTaHABJIMBACT JTMYHOCTH 3asBUTENS WM MPEACTABHUTEINS 3aSBUTENS, B TOM YHCJIE MPOBEPSET
JTOKYMEHT, YIOCTOBEPSIOIINI TMYHOCTB;

- MPOBEPSET TOJHOMOYHS TPEICTaBUTENs 3asABUTENS JCHCTBOBATH OT WMEHHU 3asBUTENS TPH
MOJY4YCHHUH JJOKYMEHTOB;

- 3HAKOMUT 3asBUTENSI WIN TIPEICTaBUTENS 3asBUTENS C MEPEYHEM BBIIaBaCMBIX JOKYMEHTOB
(oriamnraeT Ha3BaHMS BIJABAEMbBIX JOKYMEHTOB);

- Beijaet TOKyMEHTBI 3asIBUTEIIO WM TIPEICTABUTEIIO 3asIBUTEIIS.

Ha xommum 3ampoca jaenmaer OTMETKY O BBIIaBa€MbIX JOKYMEHTaX, C YKa3aHHWEM WX IepeyHs,
NPOCTaBISIET CBOM (aMWJIMIO W HMHUIMAIBI, JODKHOCTh W moanuch, ®.J.O 3asgBurens wim ero
NPEICTABUTEIIS M MTPEJIaracT MPOCTABUTH MOAMUCH 3asSBUTEIS.

26.2. Ilepenavya B MHOTO(YHKITHOHATIBHBIA LEHTP pe3yiIbTaTa MPeJ0CTaBICHNS MYHHIIMTIATBHOM
YCIAYTH TIO 3asiBICHHUSM, MOCTYMUBIIUM dYepe3 MHOrO(QYHKIIMOHAIBHBIA IEHTpP, OCYIIECTBISACTCS HE
no3qHee 2 pabouux JHEW, CISNyIUIMX 3a JIHEM OKOHYaHMS, YCTAHOBICHHOTO JICHCTBYIOLIMM
3aKOHOJIATEITLCTBOM CPOKA MPEOCTABICHUS] MYHHUIIUIIATBHON YCIYTH.

MHOTO(YHKIIMOHATBHBIN IIEHTP OCYLIECTBIISET BBIIAUy 3asIBUTEIIO pe3yJIbTaTa MPeIoCTaBICHUS
MYHUIIMTIATGHON YCIYTM B TCUCHHH CPOKa XpaHEHHs TOTOBOTO pe3ysbTaTa, IMPedyCMOTPEHHOTO
COTJIALIICHUEM O B3aUMOJACHCTBHU MEXTy MHOTO(YHKIIHOHATBHBIM IIEHTPOM M OpraHoM.

26.3. B ciryuae mogaun 3asBICHHS B IEKTpOHHOM BH e mocpeactBoM PIITY, mocie perucrpanuu
pe3yabrara MPEAOCTAaBICHUS MYHHUIMIAIBHONW  YCIYTM OK3EMIUISp, 3aBEPEHHBIH  YCHICHHOU



KBaJM(UIUPOBAHHON 3JIEKTPOHHOM MOJAMHMCHIO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA, HANIPABIISETCS
3asBuTeo B «Jlnunpiii kabuneT» PIITY. [lpy Haimuuu B 3asBICHUW yKa3aHUS O BbIJAa4ye pe3ysbTara
MPEIOCTABICHUS! MyHULIUIIAIBHON yCIyTd Ha OyMa)XHOM HOCHTEJNE, SK3eMILISp MepEeNacTCs 3asiBUTEIIO
MIPU NPEABSBICHUH JOKYMEHTA, YJOCTOBEPSIIOIIETO JUUYHOCTb.

Bropoii sx3eMIuIsip pe3yabrara npeoCTaBIeHHsI MyHHIIUIIATBHOW YCIyrd Ha OyMa>KHOM U (MJITH)
AIIGKTPOHHOM HOCHTEJIE, 3aBEPEHHBIH YCHJICHHON KBAIM(DUKAIIMOHHOW DJIEKTPOHHOM MOAMUCHIO
YIOJIHOMOYEHHOIO JOJDKHOCTHOTO JIMLA, OCTaeTcsl Ha XpaHeHMM B OpraHe, BbIJIABIIEM apXUBHYIO
CIPaBKY, apXUBHYIO BBIIIUCKY, aPXUBHYIO KOIIHIO.

26.4. KpurepueM NpUHATHS PEHICHUS SIBIISETCS MOJIMUCAHHBIA pPe3ylbTaT MPEeJOCTaBICHUSL
MYHUIIMITATEHON YCITYTH.

26.5. Pe3ynpTaToM HCIONIHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI SBISETCSA Bblaya pe3ysibTara
MPEIOCTABIICHUS MYHULIMIAIBHONW YCIYTM WJIM HANpaBICHHE €ro 3asBUTEII0 3aKa3HbIM IHMCHBMOM C
YBEJAOMJICHUEM.

26.6. CnocoOoM ¢pukcanuu pe3ynbTaTa BhIIOIHEHUS aAMIHUCTPATUBHOM MPOIIEAYPHI SBISETCA
BblIaya 3asBUTEIIO pE3yJIbTaTa IMPENOCTABICHNUS MYHUIMNAIBHON YCIyrd IOJ POCIHCH, B JKypHaJe
BBIIAHHBIX PEIICHUH.

27. llopsaiok ocyliecTBJICHUS A/IMUHUCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOH (popMme, B
TOM 4ucJje ¢ ucnoabzosanuem EIITY, PIIT'Y, a Takke opuumnaabHoro caiita Oprana

27.1. losryyenue uH(GOPMAILUH O MOPSI/IKE M CPOKAX MPeIOCTABIEHUS YCIYTH

ITocpenctBom EIII'Y m PIII'Y obecrieunBaeTcss BO3MOXKHOCTh HH()OPMHUPOBAHKS 3asIBUTEIS B
YacTH:

1) noctymna 3asBuTeneil K CBEACHUAM 00 yciyre;

2) KONMUPOBaHHS B DIIEKTPOHHOW (hopme 3ampoca M MHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS
MOJIyYEHUS YCIYTH;

3) momauu 3asBUTEIEM C HCIONb30BaHHEM HH(GOPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTUH 3a1poca 0 MPeAOCTaBICHIH YCIYTH;

4) noxy4eHus 3asiBUTEIEM CBEJICHHUH 0 XO€ BBIOIHEHMS 3aIIpoca O MPeAOCTaBICHUH YCIYTH, B
Ciydae MoJiayu 3ampoca B 3JEKTPOHHOM Bue, nocpeactsom EINNY, PIITY;

5) monmy4yeHus pe3ynbTara MpeloCTaBIeHUs YCIYTH B 2IEKTPOHHOH opMme;

6) ocyIIeCTBICHHS OLIEHKU KauecTBa MPEeA0CTaBICHUS YCIYTH;

7) nocynebHoro (BHecyAeOHOro) oOkanoBaHWE pEIIeHUN U JeHcTBUil (Oe3aeiicTBHs) opraHa
(opranmuzanuu), JOJDKHOCTHOTO JIMIIAa oOpraHa (OpraHu3anuv) Ju0O TOCYIapCTBEHHOTO  WIIU
MYHHIIMIIAIBHOTO CIYXKAIIETO.

Ha o¢pumnmansHoM caiite opraHa, mpeaoCTaBISIONIETO YCIyTy 00eCeunBaeTCcss BO3MOKHOCTB!

1) nocryna 3asBUTENEN K CBEIEHUSM 00 yciyre;

2) xomMpOBaHUS B DJIEKTPOHHOH (opMe 3ampoca W MHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIs
MOJTyYEHUs YCIYTH;

3) ocy1iecTBIEHUS OLEHKU KauecTBa MPEeA0CTaBICHUS YCIIYTH;

4) nocynebHoro (BHECYneOHOTr0) 0OKaJOBaHHME PEUICHUN U aelcTBUi (Oe3neicTBuUS) opraHa
(opranmzanuu), JOJDKHOCTHOTO JIMIAa oOpraHa (OpraHu3anud) Ju0O0 TOCYIapCTBEHHOTO  WIIU
MYHHIIMITAIFHOTO CIYXKAIIETO.

27.2. 3anuch Ha NpUeM B OpPraH (OpraHu3anMio), MHOro()yHKIMOHAJbHbIE LIEHTPbI
NPeI0CTABJICHHUS TOCYAAPCTBEHHBIX H MYHHMIMIIAJIBHBIX YCJIYT VIS II0Aa4H 3a1Ipoca 0
NpeI0CTABJICHHH YCJIYTH

[IpenBapuTenbHas 3amuch Ha MPHUEM B MHOTOQYHKIIMOHAIbHBIE LIEHTPBI OCYILIECTBISETCS Ha
opunmansaom caiite I'BY PK «M®ILl». MHorogyHKIMOHaIbHBIE LEHTPHl HE BIpaBe TpeOOBaTh OT
3asiBUTENSI COBEPILICHUS MHBIX JEUCTBUN, KPOME MPOXOXKJIEHUS MACHTU(UKAIMYA U ayTeHTU(UKAINK B
COOTBETCTBUM C HOPMaTUBHBIMU NPAaBOBBIMU akTamMu Poccuiickoii @enepanuu, ykazaHus LU NIpUeEMa,
a TaKKe IMPEeIOCTaBIIEHUS CBEICHUN, HEOOXOAUMBIX JUIsl pacueTa JIMTeIbHOCTH BpEMEHHOTO HHTEpBaJla,
KOTOPBII HE0OX0AMMO 3a0pOHUPOBATH IJIsl TIPUEMA.



27.3. ®opMupoBaHue 3anpoca

®opMupoBaHuE 3alIpoca 3assBUTEIEM OCYILLECTBIISIETCS IOCPEICTBOM 3aI0JHEHUS 3JIEKTPOHHOM
dhopmel 3ampoca Ha PIIT'Y 6e3 HEoOX0AMMOCTH AOTIOTHUTEIBHON MOIauy 3alpoca B KaKOH-TH00 WHOM
dopme.

dopmaTHO-JIOrHYecKas IpoBepKa chOpMUPOBAHHOTO 3aMIPOCA OCYIIECTBISETCS aBTOMATHUECKH
1ocye 3aroJHEHUs 3asBUTENIEM KaKJIOTo W3 TOJIeH 3IIeKTpOHHOH (opmbl 3ampoca. [Ipu BbIsBICHHH
HEKOPPEKTHO 3aIl0JIHEHHOTO MOJIs JIEKTPOHHOM (hOPMBI 3aipoca 3assBUTEb YBEIOMIISIETCSA O XapaKkTepe
BBISIBIICHHON OIIMOKM W TOPS/AKE €€ YCTPaHEHHs IOCPEACTBOM HH(OPMAIIMOHHOTO COOOLICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI opme 3ampoca.

[Tpu popmupoBaHKY 3ampoca 3asBUTEI0 00ECTIEYNBACTCS:

a) BO3MOXXHOCTh KOIHMPOBAHMSI U COXPAaHEHHUs 3ampoca, HeOOXOIUMOTro JUIsl MPeaOCTaBICHUS
YCIIYTH;

0) BO3MOXHOCTh Te4aTu Ha OyMa)KHOM HOCHUTEJE KOIHUH 3JeKTPOHHOU (OpMBI 3ampoca;

B) COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (OpMy 3ampoca 3HauYeHUH B Jr000 MOMEHT
M0 JKEJNAaHUIO TOJIb30BaTeNs, B TOM 4YHCII€ TpPH BO3HUKHOBEHHWH OINMOOK BBOJa WM BO3BpaTe s
MIOBTOPHOT'O BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3a1Ipoca;

') BO3MOKHOCTh BEpPHYThCS Ha JIF000 M3 3TAIOB 3al0JHEHUS AIEKTPOHHOU opMBI 3arpoca 0e3
MOTEpH paHee BBeIEHHON HH(pOpMaIuy;

1) BO3MOKHOCTB AocTymna 3asButens Ha PIII'Y k panee moiaHHbIM UM 3alipocaM B TEUCHHE HE
MEHEEe OJTHOTO T0/1a, a TAKXKE YACTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TCUCHHE HE MEHEe 3 MECSIIEB.

CdopmupoBanHblii U moAmKcaHHbI 3ampoc nocpenactBoMm PIII'Y wnampasnsercs B oprad,
MPEJOCTABIISIONINH YCIYTY, KOTOPBIA 00ECTIEYMBAET PETHCTPALIMIO 3aIIpoca.

[Tpu oOpatieHuu 3a MOMYyYEHUEM YCIYTU MPEACTABUTENS 3asABUTEINA, K 3alpOCy MpHiIaraercs
Ha/IJIeKaIMM 00pa3zoM oopMIIeHHAs TOBEPEHHOCTH B (POpMeE 3IEKTPOHHOTO JOKYMEHTA, OITHCAHHOTO
JUIOM,  BBIOABIIMM  (TIOJNUCABIIMM)  JIOBEPEHHOCTb, C  HCIOJIb30BAHHEM  YCUJICHHOMN
KBIM(UIIUPOBAHHOMN 3JIEKTPOHHOW MOAINKUCH (B CIIydae, €clid MpeCTaBUTENb 3asBUTENs ICHCTBYET Ha
OCHOBAHUU JIOBEPEHHOCTH ), TMO0 HOTAPUYCOM.

27.4. IlpueM M perucTpanus opranom (opraHusanmeii) 3anpoca u UHBIX JOKYMEHTOB,
HEO00XOIMMBIX Il IPEJOCTABJICHUS YCIYTH

3asBUTENTHF UMEET IIPABO MOJIATh 3asIBJICHUE B JIEKTPOHHOM dopme ¢ ncronbp3oBanuem PIITY.

®opMupoBaHuE 3apoca 3assBUTEIEM OCYILECTBIISIETCS IOCPEICTBOM 3aIlI0JTHEHMS 2JIEKTPOHHOU
dhopwmbl 3anpoca Ha PIIT'Y 6e3 HE0OX0AUMOCTH JOTIOTHUTEIBPHON TO/Iauy 3alpoca B KaKOH-Tu00 WHOM
¢opme. Ha PIII'Y, EIII'Y, odpunuansHoMm caiite Oprana, NperoCcTaBisIOIIEro yCIyry pa3MeIaiTcs
00pas3Iibl 3aMOoTHEHUS FICKTPOHHOU (DOPMBI 3ampoca.

®dopmaTHo-0rnYeckas NpoBepka chopMHUPOBAHHOTO 3aPOCa OCYLIECTBISETCS ABTOMATUYECKH
IOCJIe 3allOJIHEHUs 3asBUTENIEM Ka)KJI0OrO M3 IOJIel 3JeKTPOHHOM ¢opMbl 3ampoca. Ilpu BwissBIEHUU
HEKOPPEKTHO 3aM0JHEHHOTO IMOJIs AJIEKTPOHHOM (OpPMBI 3aIipoca 3asBUTEb YBEAOMIISIETCS O XapakTepe
BBISIBJICHHOM OIIMOKM U TOPSIKE €€ YCTPaHEHHUs IOCPEICTBOM HMH(POPMAILIMIOHHOTO COOOLIEHUS
HETMOCPEJCTBEHHO B AJIEKTPOHHOH (popMe 3arpoca.

CdopmupoBaHHBIi 3anIpoC, HANPABISAETCS B OpraH, MPeAOCTaBISIONINI yCayry HOCpeACTBOM
PIIT'Y.

[Ipuem wu peructpanus 3asBIE€HUS OCYIIECTBISAIOTCS JIOJDKHOCTHBIM JIMLIOM OpraHa
IIPEIOCTABIISAIOIIErO YCIYry, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALMIO 3asBICHMM C JTOKyMEHTaMH,
HEO0OXOIMMBIMHU TSI IPEIOCTABICHUS YCIYTH.

ITocne perucrpanyu 3asBJIECHUE HAIIPABIISIETCA B CTPYKTYPHOE MOAPA3JIENEHUE, OTBETCTBEHHOE
3a MpeIoCTaBJICHNE YCIYTH.

[Tocne mpuHATHSA 3asiBIECHUS TOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha IPENOCTaBICHUE
YCIIYTH, CTaTyC 3ampoca 3asBUTENsI B «ImM4HOM KabOuHere» Ha PIIT'Y, oOHOBisercs mo craryca
«IIPUHSATO.



27.5. B3aumoeiicTBHe OPraHoB, MPeI0CTABJSIIOIIMX FOCy1apCTBeHHbIE YCIYTH, OPTaHOB,
NPeAoCTABIAIMIMX MYHUIIMNIAIbHBIE YCJIYTH, HHBIX FOCY/IapCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOI'0 CAaMOYIPaBJIeHUs, OPTraHU3AIHii, yYACTBYIOIIUX B MPEI0CTABJICHNH MPEAyCMOTPEHHbIX
yactbio 1 ctatbu 1 @eaepaibHoro 3akona Ne 210-®3 rocyiapcTBeHHbIX U MYHUIIANIAJIbHBIX
yeayr

BzaumopeiictBe  OpraHoB, MPEJOCTaBISIONIMX  YCIYyTHM, B  YacTU  OCYIIECTBIICHUS
MEXXBEJOMCTBEHHOI'0 JIEKTPOHHOI'O B3aWMOJAEWUCTBUS OCYILECTBISETCS COTJACHO IyHKTa 2 yactu 1
cratbu 7 ®@enepanbHoro 3akoHa Ne 210-D3, a Takke MpeOCTABICHHE JOKYMEHTOB M WH(OpMAIUU B
ciiydae, MpeaycMOTpeHHOM 4YacThio 4 ctatbu 19 denepanbHoro 3akoHa Ne 210-D3, ocyiiecTBiseTcs B
TOM 4HCIIE B DJEKTPOHHON (opMe C HCIOIb30BAaHUEM €AMHONH CHUCTEMBbl MEKBEIOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMOJICHCTBUS U MOIKIIOUYAEMbIX K HEH PErHOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMO/JICHCTBHS 110 MEXKBEAOMCTBEHHOMY 3aIllpOCy OpraHa, MPeI0CTABIISAIONIETO YCIYTY,
[10/IBEIOMCTBEHHON T'OCYJJapCTBEHHOMY OpraHy WJIA OpraHy MECTHOI'O CaMOYIPAaBJIE€HUS OpraHU3allH,
Y4acTBYIOIIEH B MPEIOCTABICHUH MPEyCMOTPEHHBIX YacThio 1 cratbu 1 denepanbHoro 3akona Ne 210-
@3 rocynapCTBEHHBIX U MyHHIIUITATLHBIX YCIYT, THO0 MHOTO(YHKIIMOHAIBHBIX [IEHTPOB.

27.6. OnjaTa rocy1apcTBEHHOI MOLIJIMHBI 32 MPEI0CTABJIEHHE YCJIYT U YIJIATA HHBIX
IJiaTexei, B3MMaeMbIX B COOTBETCTBHH € 3aKOHOAaTeIbCTBOM Poccuiickoii @enepanun
OrmaTta rocyIapCTBEHHON MOIIIMHBI 3a MPEAOCTaBICHUE YCIYT W yIUlaTa WHBIX IUIaTeXKeW He
B3UMAaeTCs.

27.7. IlojiyueHue pe3yabTaTa NpPeAOCTABIEHUS YCIYTH
B cnyuyae HanmuuMsi BO3SMOXHOCTH, pe3y/bTaT IPEJI0CTABIECHUS YCIYTH, 3aBEPEHHBIN YCUIIEHHOU
KBTU(UIIUPOBAHHOMN 3JIEKTPOHHOM MOJIMUCKHIO YIIOJTHOMOUYEHHOTO JOJKHOCTHOTO JIMIIA, HAIPaBIsSETCs
3asBUTENO B «JInunbiii kabuner» PIITY. B uHBIX ciydasx BeIgava pe3ysibTaTa MpeoCTaBICHUS YCIYTH
OCYILIECTBISIETCS Ha OyMakHOM HOCHUTEIIE.

27.8. TlosryyeHue cBeeHHI 0 X0/1e BHINOJTHEHHS 3anpoca

3asBUTENb UMEET BO3MOXKHOCTH MOJIy4eHHs HH(POPMAILIUU O XOJ€ MPEJOCTaBICHUS YCIIyTH.

Wudpopmanus o XoA€ TMPEAOCTaBICHUS YCIYTH HaMpaBiIIeTCS 3asBUTENI0 OPraHoM,
IIPEJOCTABIISAIOLINM YCIYTY B CPOK, HE IpeBblaromuii 1 pabounit 1eHb mocie 3aBepIIeHHs BBITOJIHEHHS
COOTBETCTBYIOILIErO IEHCTBUS, HA aJpec MEKTPOHHOU nouThl WK nocpenctsom PIITY (B ciyuae, ecnu
3asiBiieHHE TofaBanock uepe3 PIITY).

IIpu npenocraBiaenun yciayru mnocpenctsom PIII'Y B nauuHom kabuHeTre 3asBUTENA
0TOOpaXkaroTCsl CTaTyChl 3ampoca:

a) 3asABJIEHHE 3apeTUCTPUpPOBAHO — HH(OpPMALMOHHAs CHUCTEMa OpraHa BJAacTH
3aperucTpupoBalla 3asBiIeHUE (IPOMEKYTOUHBIN CTATYyC);
0) 3asBIEHHE TMPHUHATO K PACCMOTPEHMIO - 3asBJICHHE NPHUHITO K PAaCcCMOTPEHHUIO

(ITpomexxyTOUHBII cTaTyC);

B) NPOMEXKYTOUYHBIE PE3yJAbTaThl MO 3asBICHUIO — BBINOJIHEHHE IMPOMEXYTOUHBIX STaIOB
paccMOTpEHMsI 3asBIEHUS (ITPOMEKYTOUHBIN CTATyC);

) yciyra oka3aHa — yciyra ucnojiHeHa. Pesysnbrar nepenan B «JIMuHbIi KaOuHET» 3asBUTENS
(punanbHBIA cTaTyC);

J1) OTKa3aHO B INPEAOCTAaBJICHUU YCIYrH - OTKa3aHO B MPEIOCTaBICHUH YCIYyTrd ((uHAIbHBIN
cTaryc).

JlononHUTENBHO K cTaTycy, MH(OPMAaLMOHHAs CUCTeMa OpraHa, MPeOCTaBISAIOIErO YCIyTY,
MOJKET IIEpejaBaTh KOMMEHTAPHI.

Ecnu 3asBuTens mogaBan 3asBKy Ha npenocTtaBieHue ycinyru uepes PIITY, To nndopmanuro o
XO0JIe MIPEJOCTaBICHUS YCIYTH 3asBUTENb MOXKET NOCMOTPETh B «JInunoM kabunere» Ha PIIT'Y.

Jls mpocMoTpa CBEICHUI O X0/1€ U pe3yJIbTaTe MPEIOCTABICHUS YCIYTH Yepe3 TUUHbIN KaOUHeT
PIIT'Y 3asBUTENO0 HEOOXOIUMO:

a) apropusoBarbes Ha PIII'Y (BoifTu B muuHbI KaOUHET);

0) HalTH B IMYHOM KaOMHETE COOTBETCTBYIOUIYIO 3asBKY;
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B) MPOCMOTPETHh HH(POPMALIHIO O XOJ€ U PE3YyIbTATE MPEIOCTABICHUS YCIYTH.
217.9. OcyiecTB/IeHHE OLIEHKH KayecTBa NMPeJ0CTABIEHUS YCIYTH
3asBUTENISIM 00€CIIEUYNBACTCS] BO3MOKHOCTD OLICHUTH JOCTYITHOCTh M KQU€CTBO MPEIOCTABICHUS
yciyru nocpenactsoMm PIITY, odunmanpHOro caiita oprana, mpeIoCTaBsONIETO YCIYTy.

27.10. locynedoHoe (BHecynedHO€) 00:kajl0BaHue pellleHUuii U JelicTBUi (0e31elicTBHS)
oprana (opraHu3anmu), 10J:KHOCTHOIO JINLA OpraHa (OpraHu3auum) Jubdo rocy1apcTBeHHOr0 HJIH
MYHHIHMIAJIBHOIO CJIyKalero

3asBUTENSAM O00ECIEYMBACTCS BO3MOXKHOCTH JIOCYACOHOTO (BHECYAEOHOTO) OOKaIOBaHUS
pemieHud W gedcTBuid  (Oe3nmelicTBHA) opraHa (OpraHu3aldH), JOJDKHOCTHOTO JIMIIA OpraHa
npenocrasistoniero ycayry nocpeacrsom EINIY, PIIT'Y, sneKTpoHHOM MOYTH U 0UIMATIBHOTO caifiTa
oprasa, mpeIoCTaBJIsgIoNmero ycuyry, obpunuanbaoro caiita ' BY PK «M®ILy.

28. [lopsi1OK BBIMOJIHEHUSI AAMUHUCTPATUBHBIX Npoueayp (aeicTBmi)
MHOTO()YHKIMOHAJIbLHBIM LHEHTPOM

28.1. UudopmupoBanue 3asiBUTe/IeH 0 MOPS/IKe NPeAOCTABICHUSI MYHMIMIAIbHON yCJIyTH
B MHOTO()YHKIIHOHAJILHOM LIEHTPeE, 0 X0/1¢ BHINOJIHEHHS 3aMPoca 0 NPeAoCTABICHUH
MYHHMIMIAJIbHON YCJIYIH, 10 HHBIM BONIPOCAaM, CBA3aHHBIM C MPeI0CTABJIeHHEeM MYHUIUNIAIbHOM
YCJIYIH, a TAK/Ke KOHCYIbTHPOBaHHe 3asiBUTeJIell 0 mMopsiAKke NMPeI0CTABIeHNsS] MyHUIMNAJIbHON
YCJIYTM B MHOTO()YHKIIHOHAJTBHOM LIEHTpe

[Tpu oOpatieHny 3assBUTENS B MHOTO(QYHKLIMOHAIbHBIN LIEHTP 3a MMOJIyYeHHUEM KOHCYJIbTAIUH 110
BOIIPOCaM IIPEIOCTABIICHNUS MYHUIMNAIBHON yCIyrd, pabOTHUK MHOTO(QYHKIMOHAJIBHOTO IIEHTPA,
OCYILIECTBIISIONINNA IPUEM JIOKYMEHTOB, HH()OPMUPYET 3asBUTEIIS:

- 0 CpOKax IMPEJI0CTaBICHNS MyHULIUIIAJIbHON YCIyTH;

- 0 HEOOXOAMMBIX JIOKYMEHTaxX JJIs OJIy4eHHUs] MyHHLIUIIAIbHON yCIyrH (10 BUIaM CIIPaBoK);

- 0 BO3MOXXHOM OTKa3e¢ B IPEAOCTABICHHMM MYHMLUNAIBHOW YCIYr'H, B Cilydae OTCYTCTBUE
nokyMeHTOB B Oprase 1o 3anpaiiiBaeMoil TeMaTHKE.

[Ipy HEOOXOOMMOCTH TMOJNyYeHHUs KOHCYJbTAllMM B THUCBMEHHOM ¢opme pabOTHHUK
MHOTO(YHKIIMOHAJIBHOTO [IEHTPa pEKOMEHAYET 3asiBUTEIIO JJMYHO HAalpaBUTh MMCbMEHHOE 00palleHre B
OpraH, pa3bsCHUB HpU 3TOM TOPSIOK PAcCMOTPEHMs] NHCbMEHHOIO OOpalleHusi 3asBUTENs B
cooTBeTcTBUH ¢ DenepanbHbIM 3ak0HOM 0T 02.05.2006 Ne 59-03 «O nopsigke paccMOTpeHHs 00paleHui
rpaxnaald Poccuiickon denepauuny.

28.2. Ilpuem 3anpocoB 3asiBUTEICH O NPEAOCTABJICHHHA MYHUIIMIIAIbHON YCJIYIM M HHBIX
AOKYMEHTOB, HEO0XOAMMBIX ISl IIPeI0CTABJICHUA MYHULUIIAJIBHON YCIYIH

B MHOroQyHKIMOHaIbHOM IIEHTPE OCYLIECTBISAETCS TMpPUEM 3asBJICHUH U JIOKYMEHTOB,
HEOOXOIUMBIX [UIsl TPEJOCTaBICHUS MYHHMIMIAIBHOW YCIYrM, a TakXe BblJjaya JIOKYMEHTOB,
SBJISIIOIIMXCS PE3YJIbTATOM MPEIOCTABICHNUS MYHUIMIIATBHON YCIYTH TOJNBKO MPH JIUYHOM OOpallieHUH
3asBUTENsA, JIMOO €ro NpeACTaBUTENs, NpPU HAIUYUU JIOKYMEHTA, YJIOCTOBEPSIOUIETO JUYHOCTh
IIPEACTABUTEIS 3asABUTEINS, JOKYMEHTA, YIOCTOBEPSIOLIUI IIOJIHOMOYHS IPEACTABUTEIIS 3asIBUTEIIA.

[IprieM HOKYMEHTOB, MOJYYEHHBIX MMOYTOBBIM OTIIPABJICHHUEM, JTMOO B AJIEKTPOHHOU (Gopme He
JOITyCKaeTCsl.

[Ipu oOpamieHnn B MHOTOQYHKIIMOHAJIBHBIA LEHTP 3asgBUTENb IPEIOCTABISET JAOKYMEHTHI,
yKa3aHHbIE B MyHKTax 9.1. - 9.2. HacTosIIero aIMUHIUCTPATUBHOTO PerIaMeHTa

B xoze nprema 10KyMeHTOB, HEOOXOUMBIX JUIsl OpTraHU3aIUH [TPEIOCTaBICHNS MyHULIUTATbHON
yCIYTH, pa0OTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTpA:

VYcraHaBIMBaeT JUYHOCTh 3asBUTENS WIM NPEACTABUTENS 3asABUTENSI, B TOM YHCIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOUIUN JIMYHOCTh, JOKYMEHT, YAOCTOBEPSIOIIMNA ITIOJTHOMOYUS IPEACTABUTENSA
3asIBUTEIS.

B ciydae ecnu He ycTaHOBIIEHA JTMYHOCTH JIMIa, oOpaTuBLIerocs 3a noiaydeHneM OCHOBaHHEM
JUIS OTKa3a B NMpPUEME TOKYMEHTOB 3asiBUTEJNII paOOTHUKOM MHOTO(YHKIIMOHAIBHOTO IIEHTpa SBISETCS
OTCYTCTBHE JTMOO OTKa3 B NMPEAOCTABICHUM 3asBUTEIEM OpPUTHMHANA JOKYMEHTA, yJOCTOBEPSIOIIETO



JINYHOCTh 3asiBUTENS, MNPEACTABUTEINA 3asABUTENS, a TaKKE NPEAOCTABICHHUE HEICHCTBUTEIBHOIO
JNOKYMEHTA, YOCTOBEPSAIOLIETO JIMYHOCTD 3asIBUTEIS.

[TpoBepsieT MpaBUIBLHOCTH O(OPMIICHUS 3asBICHUS O MPEJOCTABICHUN MYHHUIIUIIATHLHON YCIIYTH.
B cnyuae, ecnu 3asgBUTENH CAMOCTOSITENIHHO HE 3aMOJIHIIT (POpMY 3asBlIEHUs, IO €ro npochb0e, pabOTHUK
MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, 3aTIOJTHSET 3asBJICHHUE B AJICKTPOHHOM BHJIE.

Ecnu B 3asBIeHUM HEe yKa3aH ajpec AJIEKTPOHHOW IOYTHI 3asBHUTENS, INpeajaraet (B YCTHOM
dbopMe) ykazaTh B 3asABICHHH aJpeC JIEKTPOHHON MOYTHI B IIENISIX BO3MOXHOCTH YTOUHEHHUS B XOC
MIPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH HEOOXOIMMBIX CBEJICHUN MyTEM HANpaBICHUS IEKTPOHHBIX
COOOIIIEHUH, a TAK)Ke B IENIIX HHPOPMUPOBAHUS O XOJI¢ OKa3aHUSI MyHUIIUIIATLHON YCITyTH.

B cinywyae npenocraBieHusi 3asBUTENEM IMOJIMHHMKA JOKYMEHTA, MPEICTAaBIEHUE KOTOPOro B
MOJJIMHHUKE HE TpeOyeTcsi, pabOTHUK MHOTO(QYHKIIMOHAIBHOTO IIEHTPA CBEPSECT KOMUU TOTMHHUKA
JOKYMEHTOB, IPEACTABICHHBIX 3asiBUTENIEM, C MOJJIMHHUKAMU TaKUX JIOKYMEHTOB, Ha KOIHUH
MPOCTABIISIET OTMETKY O COOTBETCTBUH KOIMHU JIOKYMEHTA €ro MOJJIMHHUKY 3aBEPss €€ CBOEU NOANUCHIO
C yKa3aHUEM JOJKHOCTH, (pamMunuu U nHUIHanoB. [1o/UIMHHUK TOKyMEHTa BO3BpallaeTcs 3asBUTEINIO, a
KOS IPUOOIIAETCS K KOMIUIEKTY IOKYMEHTOB, TiepeaBaeMbix B OpraH.

KommuiekTyer 3asiBieHHE W HEOOXOIMMBIE JOKYMEHTHI (Jajee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISASI PACIMCKY MPUHATHIX KOMIUIEKTOB JOKYMEHTOB B JBYX JK3EMILISIpax, KOTOpas COJECPKUT
MepeUYeHb MPEJOCTABICHHBIX 3asABUTEIEM JIOKYMEHTOB, C YKa3aHMEM JaTbl W BPEMEHU UX
MPEIOCTABIICHUS, U IPUKPEILISIET €r0 K 3asIBJICHUIO.

Bolgaer  3asgBUTEN0  OOMH  OK3EMIUISIP  PACIHUCKM B MOJATBEPKACHUE  IPUHATUSA
MHOTO(YHKITHOHATBHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, MPEIOCTABICHHBIX 3asBHTEIIEM, BTOPOM
9K3EMIUISIP pacluCKu nepenaercs B OpraH ¢ KOMIUIEKTOM JOKYMEHTOB.

CooOu1aer 3asBUTENIO O JIaTe MOJIyYEHUS pe3yibTaTa MyHUIIMIIAIBHON YCIIYTH, COIJIACHO IYHKTY
7.1. HacTos1Ier0o AIMUHUCTPATUBHOTO PETIaMEHTa.

B cpok, He mpeBblmarommii 2 pabounMx JHEW, CICHYIONMIMX 3a JHEM IpHeMa KOMILUIECKTa
JOKYMEHTOB, IKCIEAUTOPOM MHOTO(DYHKIMOHAIBHOTO LIEHTPA WM WHBIM YIOJIHOMOYEHHBIM JIMIIOM
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIsi MpPeaoCTaBICHUS
MYHUIMIIATEHOMN yCyru niepeaaetcs B Opras.

[IpueMm JOKYMEHTOB OT OJKCHEAMTOpPA MHOTO(DYHKIIMOHAIBFHOTO IIEHTpAa HIM HHOTO
YIOJIHOMOYEHHOTO JIUIIa MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBIsIETCS COTpyaAHuKamMu OpraHa BHE
ouepenu.

B xome mpuema HOKYMEHTOB OTBETCTBeHHOe o OpraHa, TpoBepseT KOMILIEKTHOCTh
JOKYMEHTOB B TPUCYTCTBUM JKCIEOUTOpa MHOTO(YHKIIMOHATBHOTO IEHTpa WIM  HHOTO
YIOJTHOMOYEHHOTO JINIIAa MHOTO(QYHKIIMOHATBHOTO LIEHTPA.

B ciydae oTcyTCTBHSI JOKYMEHTOB, YKa3aHHBIX B pacHucKe, OTBETCTBeHHoe Juio OpraHa, B
MPUCYTCTBUU OKCIEAUTOPAa MHOTO(DYHKIIMOHAILHOTO IIEHTpAa WJIM WHOTO YIOJHOMOYEHHOTO JIHIIA
MHOTO(YHKITHOHATIHHOTO [[EHTPA, AETAET COOTBETCTBYIOIIYIO OTMETKY B COIIPOBOAUTEILHOM PEECTpE.

OnuH SK3EeMIUISIp COMPOBOJMTEIILHOTO peecTpa MepelaBaéMbIX KOMILUIEKTOB JIOKYMEHTOB
ocTaeTcsi MHOTO()YHKIIMOHABHBIM IIEHTPOM C OTMETKOMU, JOKHOCTHOTO Juia Oprana, OTBETCTBEHHOTO
3a MPEIOCTAaBICHUE MYHUIUIIAIIBHOW YCIYTH, O MOJYYEHUH, C YKAa3aHUEM JaThl, BPEMEHU W IOIMUCH
JIALA, IPUHABIIETO JOKYMEHTHI.

B cnydae oTkasza B mpueMe JTOKYMEHTOB OT JKCIEAUTOpPa MHOTO(GYHKIIMOHATBLHOTO IIEHTPA WIH
YIIOTHOMOYEHHOTO  JIMI[a  MHOTO(YHKIIMOHAIBHOTO  IIEHTpa, JOJDKHOCcTHOe Juio  Oprana,
HE3aMEJINTENIbHO, B TPHCYTCTBHHM OSKCIEAUTOPAa MHOTO(YHKIIMOHAILHOTO TIIEHTpA WX HWHOTO
YIIOJTHOMOYEHHOTO JIUI[a MHOTO(QYHKIIMOHATBHOTO IIEHTPa, 3all0JIHAET YBeJoMIIeHHE 00 OTKa3e B MprueMe
0T MHOTO(YHKIIMOHAJILHOTO IIEHTpA 3asABJICHUS W JOKYMEHTOB, MPUHSTHIX OT 3agBUTENS C YKa3aHUEM
npuurH(bl) OTKa3a B IPUEME.

28.3. Beinaua 3asiBUTENII0 pe3yJIbTAaTa NPEJI0CTABICHHS MYHHIUNIAJIBHOMN YCJIYIH, B TOM
YyHcJie BbIIa4a JOKYMEHTOB Ha O0yMa:KHOM HOCHUTeJe, IOATBEP:KIAI0IIMNX Co/lep:KaHue
3J1eKTPOHHBIX JOKYMEHTOB, HANPABJEHHbIX B MHOT0(YHKIMOHAIbHBIH LEHTP MO0 pe3yJbTaTamM
Npea0CTABIeHUS ITOCYJAPCTBEHHbIX U MYHHIMIAJIbHBIX YCJIYT OPraHaMM, MPe10CcTAB/ISIIOLIIUMHU
rocyapcTBeHHbIe YCJIYIH, H OpraHaMu, NPeJI0CTABISIOIMMHA MyHHIMNAJIbHBIE YCIYTH, a TAKKe



BbI/1a4a JOKYMEHTOB, BKJIKYasl COCTABJICHNE HA 0yMaKHOM HOCUTeJ/Ie H 3aBepeHNe BbINMCOK U3
UHGOPMAUMOHHBIX CHCTEM OPraHOB, MPEAO0CTABJISIOMINX IOCYIaPCTBEHHbIE YCJIYTH, H OPTaHOB,
NMPeA0CTABJISIOMUX MyYHHIUNIAJIbHbIE YCJIYTH

[Tepenauya OpranoM pe3ynbTaTOB OKa3aHUS MYHUIIUITAJBLHON YCIyTrd B MHOTO()YHKIIMOHAIBHOM
[IEHTPE OCYIIECTBISIETCS HE TTO3AHEE 2 paboUYuX JHEH, CICIYIONIHNX 32 JHEM OKOHYaHUS, yCTAHOBJICHHOTO
JEUCTBYIOIIMM 3aKOHOIATEIbCTBOM CPOKa MPEAOCTABICHUSI MyHUITMITAIIBHON YCITYTH.

HomkunoctHoe nuio OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHUIIMMAIBHOW YCIIYTH,
MTOCPEJICTBOM TeJIE(OHHOU CBSI3H, YBEAOMIIIET MHOTO()YHKIIMOHAJILHBIN IICHTP O TOTOBHOCTH PE3YJIbTaTa
MYHUILUIIAJIBHON YCIYTH;

B cnywyae nmpunsaTHs pemeHus 00 OoTKaze B MPEAOCTaBICHUH MyHHIMNANbHOW ycimyru OpraHa,
JOJDKHOCTHOE U0 Oprana B TMCbMEHHOM BHUJIE YBEOMIISIET 3asIBUTENISI O TAKOM PELICHUH, C YKa3aHHUEM
MPUYMH MPUOCTAHOBJICHUS, OTKa3a MPEIOCTABICHUN MYHUIIUTIAIIBHON YCIyTH.

HomxnoctHoe mmuno Oprana, mnepenaeT B MHOTOQYHKIMOHAJIBHBIA IIEHTP pe3yJabTar
MYHHUIIMIIAJBHONW YCIYTM Ha OCHOBAHMH COIPOBOJUTEIBHOIO PEECTpa, C yKa3aHUEM JaThl, BPEMEHU U
MOJAMUCH DKCIEAUTOPA MHOTO(YHKIIMOHAILHOTO IIEHTpAa WJIA HWHOTO YHOJHOMOYEHHOIO JUIa
MHOTO(YHKIIMOHATHHOTO [EHTPa, IPUHSBILIErO JOKYMEHTHI.

[Ipu oOpaieHuu 3asBUTENS WIM TPEICTABUTEN 3asgBUTENSI 3a PE3yJIbTaTOM OKa3aHUs
MYHHIIMIIAIBHOM YCIYTH B MHOTO(YHKIIMOHATBHBIN [IEHTP, pAOOTHUK MHOTO(YHKIIMOHATBHOTO IIEHTpA!

- YCTaHaBIMBAET JUYHOCTD 3aBUTENS WJIM MPEICTABUTENS 3asBUTENS, B TOM YUCIE TPOBEPSET
JOKYMEHT, YAOCTOBEPAOUINI JIUUYHOCTB;

- [IpoBepseT MOTHOMOYMS MPEICTABUTENS 3asIBUTEIA ACHCTBOBaTH OT UMEHH 3asBUTEINS MPHU
MOJIyYEHUH JOKYMEHTOB;

- 3HAaKOMHUT 3asBUTENSI WM MPEICTABUTENS 3asIBUTENS C MEPEYHEM BBIIABAEMBIX JOKYMEHTOB
(ornamraet Ha3BaHMSI BHIJIABAEMbBIX IOKYMEHTOB);

- BergaeT JOKyMEHTBI 3aBUTENIO WIIH MPEICTABUTEIIO 3asIBUTEIIA.

Ha xonmuu 3ampoca JenaeT OTMETKY O BbIJABAEMBIX JOKYMEHTaX, C YKa3aHUEM HUX IEepeyHs,
MPOCTABISIET CBOM (DaMIIIMIO W HMHHIMAIBI, JOJDKHOCTh W moanuck, ®.M.O 3agBuUTENns WM €ro
MPECTaBUTENS U MPEJIaraeT NPOCTaBUTh MOANUCH 3asBUTENS.

Ecnu  npu  nomydyeHum — 3asBUTENIEM — pe3yJbTara  MYHUOUIAIBHOW  yCIYyIM B
MHOTO()YHKITHOHAJIBHOM IIEHTPE, 3asSBUTENIEM WJIM MPEJCTABUTEIIEM 3asBUTENSI BBISBJICHBI OMEYATKU U
(unu) omMOKM B BBIIAHHBIX B pE3yNbTaTe MPEIOCTABICHUS MYHHIIMIIAIBHOW YCIYTH JOKYMEHTAaX,
pabOTHUK MHOTO(YHKIIMOHAJILHOTO IIEHTpa MpejiaraeT 3asBUTEII0 OOpaTUTHCS 3a HCIPABICHHUEM
orneyaTok U (Win) omuOOK HemocpeACTBeHHO B OpraH, Mpe10CTaBUBIIHMA YCIIYTY.

Ecnu 3asgBuTens WM OpEACTAaBUTENb 3asIBUTENIS  OTKA3bIBAETCA IMOJy4aTh PE3yJbTar
MYHHULMIIAJBHOW YCIYyTH, a TaKXe OTKAa3bIBAETCS IPOCTABIIATH CBOK IMOAINUCH B IIOATBEPKICHUE
MOJTYYSHUS, PE3YNIbTAT YCIYTH He BhIaeTcsl. PAOOTHHK MHOTO() YHKIIMOHAIEHOTO IIEHTPa MPOCTABIISIET HA
OIHCH OTMETKY 00 OTKa3e MOTy4eHHs pe3ylbTaTa MyHHIIUIIATbHOU YCITYTH, C yKa3aHUEM MMPUYUHBIL, JIH0O
00 O0TKa3e B MMPOCTABJICHUH 3asIBUTETIEM CBOCH MOJITUCH, YKa3bIBasi CBOIO J1OHKHOCTh, D.1.O. 1 moaAnuce.

MHoropyHKIIMOHATBHBIN IEHTp oOecreynBaeT XpaHeHHe MOMydYeHHBIX OT OpraHa TOKyMEHTOB,
MPETHA3HAYEHHBIX U1 BBIJAYM 3aABUTEIIO WA MPEACTABUTENIO 3asIBUTENSA, a TAKKE HAIPABIIAIOT IO
peecTpy HeBOCTpeOOBaHHBIE TOKyMEHTHI B OpraH, B CPOKH, OIPEICICHHBIE COTJIAICHHEM O
B3aMMO/ICHCTBHUU.

28.4. Nuble aeiicTBus, He00X0AUMbIE /151 IPeI0CTABIEHUS MYHULIUNIAJBLHON YCIYTI'H, B TOM
4YHc/ie CBA3aHHBIE C IPOBEPKOH 1efiCTBUTEILHOCTH YCHIEHHON KBAJIU(UIUPOBAHHOK
3J1eKTPOHHOM MOANMUCH 3asiBUTEJISI, HCII0JIb30BAHHOM NPH 00pallieHNH 32 MoJIy4YeHreM

MYHHUIUNIAJTBHOH YCJIYIH, 4 TAK:Ke C YCTAHOBJICHHEM IePeYHs CPeICTB yI0CTOBEPHIOLINX
LEHTPOB, KOTOPHIE A0NMYCKAKTCH AJIs1 MCII0JIb30BAHUA B LeJIsIX 00eceYeHUs] YKA3aHHOM
NPOBEPKH

[Ipuem nOKyMEHTOB, MOJTYYEHHBIX B JIEKTPOHHOUN (popMe HE JOITyCKaeTCsl.

29. ITopsaaok ucnpaB/IeHUs JONYILIEHHbBIX ONEYAaTOK M OLIM0OK B BbIIAHHBIX B pe3yJibTaTe
MPEeI0CTABICHHA MYHUIIUNIATbHOM YCJIYIH JOKYMEHTAaX



29.1. OcHoBaHMEM /s Hauyaja aJAMMHHUCTPAaTHMBHOW MNPOLEAYpPbl SBISETCS INPEACTABICHUE
(Hampasiienue) 3asButenaeM B Oprad B MpOU3BOJIBHON (popme 3asBiIeHHS 00 UCIPaBICHUU OIEYaTOK U
() ommOOK, MOMYIIEHHBIX B BBIAAHHBIX B pE3yJbTaTe MPEIOCTABICHUS MYHHIMIAIBHOW YCIyTH
JTOKYMEHTaX.

29.2. JIOIKHOCTHOE JIMIIO CTPYKTypHOro mnozpasjeneHuss OpraHa, OTBETCTBEHHOE 3a
IIPEJOCTaBIEHUE MYHULIMIIAILHON YCIIYTH, pacCMaTPUBAET 3asiBIIEHHUE, IPEACTABICHHOE 3asBUTENIEM, U
MIPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM CBEICHHUI B CPOK, HE MPEBBIIIAIONINI 2 pabouux AHEH ¢
JaThl PETUCTPALIMA COOTBETCTBYIOLIETO 3asIBICHHSL.

29.3. KputepueM NpUHATHS peLIEHUs 110 aIMUHUCTPATUBHON IIPOLEAYPE ABIISETCA HAIUYUE WIN
OTCYTCTBHE TaKHX OIEYATOK U (HJIN) OIMIHUOOK.

29.4. B cnyyae BBISBICHHS JOIMYIICHHBIX OMEYAaTOK M (WJIM) OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
IPEJOCTABICHUS] MYHHUIMIAJIbHON  YCIyTM JOKYMEHTaX [JOJDKHOCTHOE JIMIIO  CTPYKTYPHOI'O
nozpaszaenenus OpraHa, OTBETCTBEHHOE 3a IIPEIOCTABICHUE MYHUIMIAIBHON YCIYTH, OCYIIECTBISET
UCIPABJICHUE U 3aMEHY YKa3aHHBIX JOKyMEHTOB B CPOK, HE IIPEBbIIAIOIINN 5 pabouux JHEH ¢ MOMEHTa
perucTpanyy COOTBETCTBYIOIIETO 3asiBICHHUS.

29.5. B ciiyuae OTCYTCTBHSA OIEYATOK U (WIM) OMIMOOK B TOKYMEHTAX, BbIJIAHHBIX B pe3yJbTaTe
IIPEIOCTABIICHUSI MYHUIIUIIATBHON YCIIYTH, JOJKHOCTHOE JIMLO CTPYKTYpHOro nojpasnaeneHust Opraxa,
OTBETCTBEHHOE 3a IPEJOCTaBICHUE MYHMLHUIAIBHOW YCIYrd, MUCbMEHHO COOOILIAeT 3asBUTENO0 00
OTCYTCTBMM TaKMX OIEYaTOK U (WJIM) OIMOOK B CPOK, HE MPEBbILIAONUN 5 padounx JHEH ¢ MOMEHTa
perucTpaiyy COOTBETCTBYIOIETO 3asiBICHUS.

29.6. Pe3ynbraToM aIMUHUCTPATUBHOM NPOLIEYpHI SIBJISETCS Bblaya (HallpaBJICHUE) 3asBUTEIIO
UCIPABJICHHOIO0 B3aMEH paHee BBIIAHHOTO JIOKYMEHTA, SIBISIOIIErOCs Pe3yjibTaTOM MPEeAOCTaBICHHUS
MYHHMIMIIAJIBHON YCIIYTH, WIK COOOIIEHNE 00 OTCYTCTBUM TaKUX OINEYaTOK U (MJIK) OUIHOOK.

B cnydae BHeceHUs: W3MEHEHUH B BbIIAHHBIN 10 pPe3yJibTaTaM MPeJ0CTaBICHUS MyHUIMITAIbHON
YCIyrd JOKYMEHT, HANpaBiICHHBIM Ha WCIpaBlIeHHE OMIMOOK, JOMYHIEHHBIX 1o BHHE Oprana,
MHOIO(YHKIIMOHAJILHOTO ~ LIeHTpa W (uiau)  JoijpkHocTHoro  juna  Oprana,  paboTHHMKa
MHOTIO()yHKIIMOHAJIBHOTO LIEHTpa, I1aTa C 3asBUTEIIs HE B3UMAETCS.

V. ®opMbI KOHTPOJIS 32 HCIIOJHEHHEM aAMUHUCTPATHBHOIO perjaMeHTa

30. Iopsinok ocylIecTBJICHUSI TEKYIIEro KOHTPOJIA 32 COOJII0iCHUEeM U HCIIOJIHEHHEeM
AOJI’KHOCTHBIMH JIMIIAMH 0JIOKEHUI aIMUHHCTPATUBHOIO PerjiaMeHTa  HHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIHBAIOIIMX TPEOOBAHUSA K NIPEIOCTABJICHHI0O MYHHIMIIAILHON YCIyTIH,
a Tak:Ke PUHATHEM UMM pelIeHu i

30.1. Texkyuii KOHTPOJb 3a COOJIOAEHUEM IOCIEA0BATEIbHOCTH JEHCTBUM, OMpeAeIeHHbIX
aJIMMHHUCTPATUBHBIMU MPOLIEypaMu, 110 NMPEAOCTABICHUIO MYHUIIUIIAIIBHON yCIIyTHu (Jlanee — TeKyLIui
KOHTPOJIb) ocyliecTBiseTcs ['naBoit aqMuHucTpaun BopoObeBCKOTo cebecKkoro noceieHus. Tekymuit
KOHTPOJIb OCYILIECTBIISETCS IIyTEM ITPOBEIEHUS TPOBEPOK COOTIOACHMS U UCTIOTHEHHSI MyHUIIUTIATbHBIMU
CIy)KallUMU ~ aJMUHUCTPATUBHOTO pErJaMEHTa M HWHBIX HOPMATHBHBIX IIPABOBBIX  aKTOB,
YCTAHABIIMBAIOIIMX TPEOOBaHUS K MIPEIOCTABICHNI0 MYHUIIMITAILHON YCIYTH.

31. llopsAaOK ¥ MEPUOAUYHOCTD OCYLECTBJICHUS IJIAHOBBIX M BHEILJIAHOBBIX IIPOBEPOK
MOJIHOTHI M Ka4€eCTBA NMPEJI0CTABICHUA MYHUIIUNIAIbHOH YCJIYI'H, B TOM YHcJIe OPAIOK U (hopMbI
KOHTPOJISI 32 IOJTHOTOM M Ka4eCTBOM IPeI0CTABJICHUS] MYHHIMIIAJIBHON yCIayru

31.1. KoHTpoab 32 MOTHOTOM M KaYECTBOM MPEAOCTABICHHSI MyHULIUIIAIbHON YCIIYTH BKJIIOYAET
B ce0sl MpOBEICHNE TUIAHOBBIX MPOBEPOK (OCYLIECTBIISETCS Ha OCHOBAaHUU TOJOBBIX MM KBAapTAJIbHBIX
w1aHoB paboTel OpraHa) W BHEIUIAHOBBIX MPOBEPOK, B TOM YHCIE MPOBEPOK IO KOHKPETHBIM
oOpameHusiM rpaxiaad. [lpu npoBepke paccMaTpuBaroTCs BCe BOIPOCHL, CBSI3aHHBIE C MPEJOCTABICHUEM
MYHUIIUNATBHOW yCIyrH, (KOMIUIEKCHas TpoBepKa) MO0 OTAeNbHbIE BOIMPOCHl (TeMaTH4ecKas
npoBepka). BHemnmaHOBbIE NMPOBEPKH OCYIIECTBISAIOTCS Ha OCHOBAaHMU pacnopsbkeHust Oprana. [lo
pe3ysibTaTaM KOHTpOJISl, NPU BBIBICHUM JONYLICHHBIX HapyLIEHUH, 3aMecTUTeNb IaBbl OpraHa
MPUHUMAET pelieHre 00 UX YCTPaHEHUU U Mepbl 0 HAIOKEHHUIO JUCIUIUTMHAPHBIX B3BICKAHUH, TaKkKe



MOTYT OBITh JaHbl yKa3aHUA [0 TMOATOTOBKE MPEJIOKEHUH MO0 M3MEHEHHUIO IOJIOKEHHUN
aJIMUHUCTPATUBHOTO PEIIaMEHTAa.
Cpok npoBeAeHHs TAKUX IPOBEPOK HE JAOJKEH NpeBbIaTh 20 KaJeHAapHbIX JHEH.

32. OTBeTCTBEHHOCTH A0/LKHOCTHBIX Jinl Oprana 3a pemenust u Aeiicreus (0e3geiicTeue),
NpHHUMAaeMble (0CylIecTB/IsIeMble) HMHU B X0/1¢ IIPEI0CTABJICHHA MYHHIIMIIAJIBHON YCJIYIH

32.1. KoHTposb 3a npeocTaBiIeHUEM MYHHULMIIAJIbLHOW YCIYrd BKJIIOYAET B ceOs IPOBEICHUE
IIPOBEPOK, BBIBICHUE M YCTPAaHEHUE HAPYIICHUH IIpaB 3asBUTEJICH Ha BCEX dTalax IPeJOCTaBICHUS
MYHUIUNATBHON yciyru. [IpoBepka mpoBOIUTCS MO Kax /10 jkanobe rpaxaaH, nocrynusiieid B Opra,
Ha jeiicTBue (Oe3aeliCTBHME) MYHULMIAIBHBIX CIYXKalllMX, OTBETCTBEHHBIX 3a IIPEAOCTABICHUE
MYHUIUNATBHON yciyru. Ilpu mpoBepke (akToB, yKa3zaHHBIX B jkajo0e, MOTYT pacCMaTpHBAaTbCs BCE
BOIIPOCHI, CBSI3AHHBIE C [TPEIOCTABICHUEM MYHHULIUIIAIbHON YCIYTH.

[lepcoHasibHass ~ OTBETCTBEHHOCTb  MYHMIMIIAJIBHOTO  CIIY)KAILErO, OTBETCTBEHHOI'O  3a
IPEJOCTaBIEHUE MYHUIMNAIBHOM YCIYr'M, 3a COOJIIOJICHMEM CpPOKOB M TMOpSAJKa IPOBEICHUS
aJIMMHHUCTPAaTUBHBIX NPOLIETYP, YCTAHOBJIEHHBIX aIMUHUCTPATUBHBIM PErJIAMEHTOM, 3aKPEILISETCS B UX
JOJDKHOCTHBIX MHCTPYKIIMSIX.

JIOJKHOCTHBIE JIMLIA, NPEAOCTABIAIONIME MYHHMIMIAIBHYIO YCIYry, HECYT II€PCOHAJIBHYIO
OTBETCTBEHHOCTh 3a HEOKa3aHUE IIOMOINM MHBAJIWAaM B IPEOAOJIEHUH OapbepoB, MeELIArOIIUX
MIOJIYYEHHUIO MU MYHULIMIIAJIBHON YCIYTH HApaBHE C APYTUMU JIMLIAMHU.

33. [lo10:keHusl, XapaKkTepu3y0lIMe TPeOOBaHUs K MOPSIIKY U (hopMaM KOHTPOJISI 32
npeaocTaBjIeHNeM MYHHIIUTIAJIBHOI YCIyrd, B TOM YHCJIe CO CTOPOHBI I'PaKAaH, NX 00beIHHEHMI
W OpraHu3aunui

33.1. JInst ocymiecTBIEHUS KOHTPOJIS 32 IPEA0CTaBICHHEM MYHUIIUIIAIBHOMN YCITyTH TpaXk1aHe, X
O00BEAMHEHUSI U OPraHM3allMd UMEIOT TPABO HAnpaBisTh B OpraH WHAWBUAYAJIbHBIC U KOJUICKTHBHBIC
oOpalleHHss C TPEUIOKEHUSIMH, PEKOMEHJAMSAMH [0 COBEPUICHCTBOBAHHIO KayecTBA M MOPsIKa
NPEIO0CTABICHHS] MyHUIIUITATBHON YCIYTH, a TAaKXKe 3asBJICHUS U )KaI0ObI ¢ COOOIIEHNEM O HapYILICHUN
cneranuctamu  OpraHa, TONOXKeHHWH PernameHta W WHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
YCTaHABJIMBAIOMINX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIIUITATBHON YCITyTH.

33.2. KoHTponb 3a MpeAOoCTaBICHHMEM MYHHUIMIIATBHOW YCIYIHM CO CTOPOHBI Tpa)JaH
OCYIIECTBIISICTCS TyTeM MOJy4YeHUs] MH(POPMAIMM O HAIMYMU B JeHCTBUAX crneuuanucroB OpraHa
HApYIICHUI TOJIOKEHUI PeriiaMeHTa M WHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHMS K MPEOCTABICHUIO MYHHIIUTIAIBHOM YCITyTH.

33.3. KoHTpOIIh 32 IPE0CTaBICHHEM MYHHIIUTTAIBHBIX YCIIYT CO CTOPOHBI 00BeTMHEHHI TPpaX1aH
Y OpPraHM3alfil OCYIIECTBISETCS B Cllydae MPEICTABICHUS 3TUMH OOBEIUHEHUSMH U OpPTaHH3aLUSIMU
MHTEPECOB 3asBUTEJICH MyTeM MOJIy4eHHsI HHPOPMAIMK O HAIMYKHU B IeHCTBUAX crienuanictoB Oprana
HapyUICHUH TOJIOKeHUH PeriamMeHTa M WHBIX HOPMAaTHUBHBIX IPAaBOBBIX AKTOB, YCTaHABJIMBAIOIIUX
TpeOOBaHHUS K MPEIOCTABICHUIO MYHHIIUTATBHOMN YCIYTH.

V. locyneoublii (BHeCyaeOHbII) MOPAIOK 00:KaT0BAHUS PellieHUH 1 AelicTBUii
(0e3meiicTBUSA) OPrana, NpeaoCTaBJISIIIEr0 MYHHINNAJIBHYIO YCJIYTY, MHOTO()YHKIIHOHAJIBHOIO
HEHTPAa, a TAK:Ke UX JOJKHOCTHBIX JIMI, FOCYIaPCTBEHHBIX CJIYKAIIMX, PA0OTHUKOB

34. Uudopmanus 1Jis 3asiBUTEJISA 0 €r0 NpaBe MoAaTh KaJI00y

34.1. 3agBuTens UMEET MPaBO Ha oOkanmoBaHue NeicTBUll (Oe3nmeiicTBusi) Oprana, a TakXKe ero
JOJDKHOCTHBIX JIMI WUTH MHOTO(YHKITMOHAJILHOTO TIEHTPa, PaOOTHHKA MHOTO()YHKIIMOHAILHOTO IIEHTPa
B JlocyieO0HOM (BHECY1e0HOM) TTOPSIKE.

34.2. I'pakiane UMEIOT TIPABO OOpaIIaThbCs JIMYHO, a TAKXKE HANPABISTh MHAWUBUIYaTbHBIE U
KOJUIEKTUBHBIE OOpaIleHus], BKIIOYas 0OpalieHuss 00beUHEHHUI TpaXKIaH, B TOM YHCIIEe IOPUAUUECKUX
JIUII, B TOCYAApPCTBEHHBIE OpTaHbl, OpTraHbl MECTHOTO CaMOYIIPaBJICHUS, MHOTO(QYHKITMOHATHHBIN IIEHTP
Y MX JOJDKHOCTHBIM JIUIIAM, B TOCYAAPCTBEHHBIC U MYHUITUTIATBHBIC YUPEKACHUS, U HHBIE OpraHU3allny,
Ha KOTOPBIE BO3JIOKEHO OCYIIECTBICHUE MyOIUYHO 3HAYMMBIX (DYHKIIHH, U UX JOKHOCTHBIM JIHIIAM.



34.3. I'paxnane peaqu3yloT MpaBo Ha oOpaiieHrue cBOOOIHO M A0O0pOoBONILHO. OCyIecTBIeHNE
rpax<1aHaMu IIpaBa Ha oOpallleHre He TOJDKHO HapyllaTh MpaBa U CBOOObI APYTUX JIULL.

35. Ilpeamer xan00bI

35.1. Hapymenue cpoka perucrpanuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MpeaoCTaBICHUU
MYHUIUTIAJIBHON YCIIyTH.

35.2. HapymeHnue cpoka NpefoOCTaBICHUS MYHMLMIAIbHOW yciIyrd. B ykasaHHOM ciydae
nocyneOoHoe (BHecyneOHOE) oOkajloBaHHE 3asBHUTENIEM pEIICHHH © JedcTBUMA  (Oe3mercTBHS)
MHOTO()YHKIIHOHAJIFHOTO ILIEHTpPa, PabOTHHUKA MHOTO(YHKIIMOHAJIBFHOTO LIEHTPAa BO3MOXHO B Cllyyae,
€CJIM Ha MHOTO(QYHKIIMOHAIBHBIN IEHTP, PEIICHHUs M JACUCTBUA (0€3/1eliCTBUE) KOTOPOTO O0KATYIOTCS,
BO3JIO’KEHA (DYHKIIMSA 110 TIPEAOCTABICHUIO COOTBETCTBYIONICH MYHULIMTIAIIBHOM YCITyTH B IOJTHOM 00BeMe
B MOpPSAJIKE, ONPEACICHHOM YacThio 1.3 ctatbu 16 denepanbHoro 3akona Ne 210-D3.

35.3. TpeboBanue y 3assBUTENS JOKYMEHTOB MM MHPOPMALIUU JTHOO OCYIIECTBICHUS JICHCTBHIA,
IIPEJCTABICHUE UM OCYLIECTBICHUE KOTOPBIX HE MPEJYCMOTPEHO HOPMATUBHBIMU NPAaBOBBIMM aKTaMHU
Poccuiickoit ®@enepaunn u (nnim) PecmyOnuku KpbiM, MyHMIMNANIBHBIMHA TPAaBOBBIMH aKTaMU IS
IPEJOCTaBIEHUS] MyHUIIMIIATbHOMN yCIyTH.

35.4. Otka3 B npueMe JIOKYMEHTOB, NIPEAOCTaBICHUE KOTOPBIX PETYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu u (wim) PecnyOnuku KpblM, MyHHIMIAIbHBIMU
[IPaBOBBIMU aKTaMU JJIsl IPEJOCTABICHUS MyHULIUIIAIBHOM YCIYTH, Y 3asBUTEISL.

35.5. Otka3 B HpPeOCTaBIEHUM MYHMLUNAIBHOM YCIYrH, €CJId OCHOBAaHUS OTKa3a He
NPeIyCMOTPEHbI (efepalbHBIMA  3aKOHAMH M TPUHSATBIMH B COOTBETCTBHM C HHMH HHBIMHU
HOPMAaTUBHBIMH TIpaBOBBIMH akTamu Poccuiickoit ®enepanuun u (unu) PecnyOmuku Kpeim,
MYHUIIUTIATEHBIMU ITPABOBBIMU aKTaMH. B yka3anHoM citydae nocynedHoe (BHeCcyneOHoe) 00KaJoBaHne
3asBUTENIEM pelleHu u aelcTBuil (Oe3neiicTBUs) MHOrO(YHKIMOHAJIBHOTO IIEHTpa, pabOTHHKA
MHOTO()YHKITHOHAJILHOTO IIEHTPa BO3MOKHO B CITy4yae, €CJIM Ha MHOTO()YHKITMOHAIBHBIH LIEHTP, PELICHUS
u JeiictBus (Oe3aelcTBUE) KOTOPOTO OOXKAIYHOTCS, BO3JIOKE€HAa (QYHKIMS 10 NPEJOCTaBICHHIO
COOTBETCTBYIOLIMX MYHULUIAIBHBIX YCIYT B MOJHOM O00bEME B MOPSAIKE, ONpPEeJIeHHOM YacTbio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHMe C 3asBUTENS MPH IMPEIOCTABICHUM MYHHIMIAIBHOM YCIyrH IJaThbl, He
MIpelyCMOTPEHHON HOPMAaTUBHBIMU IPaBOBbIMH akTamu Poccuiickoit @enepanuu u (mnm) Pecnyonuku
KpbIM, MyHHIIMTIQBHBIMY TIPABOBBIMHU AKTaMHU.

35.7. OTka3 opraHa, Npe0CTaBIISIONIEr0 MYHUIIUIAIBHYIO YCIYTY, JOHKHOCTHOTO JIUIA OpraHa,
NPEJOCTABIIAIONIET0 MYHHLIMIAIBHYIO  YCIYTy, MHOTO(QYHKIHMOHAJIBHOIO IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA B UCIIPABIICHUY JIONYLIIEHHBIX UMH OI€YaTOK M OIMIMOOK B BbIIAHHBIX B
pe3yibTare MpeAoCTaBICHUs] MyHULIIMIAIBHOW YCIYr JOKYMEHTax MO0 HapyIIeHHEe YCTaHOBJIEHHOTO
CpoKa TakuX HcHpaBieHnid. B ykazanHoMm cirydae pocyneOHoe (BHecyneOHOe) 00XKaloBaHUE 3assBUTEIIEM
pemennit  u gedictBuit  (Oe3nedcTBHA)  MHOTO(QYHKIMOHAIBHOTO  IEHTpa,  pabOTHHKA
MHOT0(YHKIIMOHAJIBHOTO LIEHTPa BO3MOXKHO B CITy4yae, €CJI Ha MHOTO()YHKIIMOHAJIbHBIH IIEHTp, PeLIeHUs
u JeiictBus (Oe3aelcTBUE) KOTOPOro OOXKATYIOTCS, BO3JIOKEHA (YHKIMS MO TPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMINAJIBHBIX YCIYr B MOJHOM 0O0bEeMe B MOpPSIKE, ONpEAeIEHHOM 4YacThio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. HapymeHnne cpoka miau Mmopsiika BbIIa4d JOKYMEHTOB IIO PE3ysbTaTaM IpPEJOCTABICHUS
MYHHMIMIIAIIBHON YCIIyTH.

35.9. TIlpwocTaHOBIEHWE TPENOCTABICHUS MYHHUIMITATBHONH YCIyTH, €CIIM OCHOBAaHUS
MIPUOCTAHOBIICHHS HE MPEyCMOTPEHBI (pesiepaTbHBIMHU 3aKOHAMH U TIPUHATHIMHU B COOTBETCTBUH C HUMHU
MHBIMM HOPMAaTUBHBIMHM MpaBoBbIMU akTamu Poccuiickoit ®@enepanuu u (wim) Pecnyonuku Kpeim,
MYHUIIUTIATBHBIMU NTPABOBBIMU aKkTaMU. B yka3aHHOM citydae tocynebHoe (BHecyneOHoe) 00kanoBaHue
3asBUTENIEM pelieHnid u JedcTBuil (6e3aeiicTBUs) MHOrO()YHKUIHMOHAJIBHOTO ILIEHTpa, pPaOOTHHKA
MHOTO()YHKIITHOHAJIHOTO LIEHTPa BO3MOKHO B ClTy4yae, €CJIM Ha MHOTO(YHKITMOHAIBbHBIHN LIEHTP, PeLIeHUs
u jaeicTBus (Oe37eiCTBHE) KOTOPOTO OOKaIyrOTCS, BO3JO0KE€HAa (YHKIUS TIO MPEAOCTABICHUIO
COOTBETCTBYIOLIMX MYHULUIAIBHBIX YCIYT B MOJHOM O00OBbEME B MOPSAIKE, ONpeeJeHHOM 4acTbio 1.3
crarbu 16 @enepanbHoro 3akoHa Ne 210 — @3.



35.10. TpeboBanue y 3assBUTEINS IPU TPEAOCTABICHUN MYHUIUITAIBHON YCIIyTH JOKYMEHTOB MU
nH(pOpMalLUK, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM
OTKa3e B MpHUEMe JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTABICHUS MYHUIIMTIAIBHON yCIyTH, JHUO0 B
MPEIOCTABIIEHUU MYHUIIMIAIBHON YCIyTH, 3a UCKIIOYEHHEM CIIydaeB, MPEAyCMOTPEHHBIX MYHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akona Ne210 - @3. B ykazaHHOM citydae nocynebHoe (BHeCyneoHoe)
oOkajloBaHUE 3asgBUTEIIEM peIICHUNH W JelcTBUi (0e3AeiCTBUSA) MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
paboTHUKAa MHOTO(YHKIIMOHATHLHOTO IICHTPA BO3MOXKHO B Cllydae, €ClIM Ha MHOTO()YHKIIMOHATBHBIN
LIEHTp, pemieHusT W JehcTBUsS (O€31eHCTBHE) KOTOPOTO OOXATYIOTCS, BO3JIOKEHA (YHKIUSA TI0
MPEIOCTABIICHUIO COOTBETCTBYIOIIMX MYHHUIIUIMANBHBIX YCIYT B TMOJTHOM OOBEME B TOpPSIKE,
onpeaeneHHoM 4acThio 1.3 cratbu 16 @enepanpHoro 3akona Ne 210 - @3.

36. OpraHsl rocy1apcTBeHHOM BJIACTH, OPraHU3aIUH J0’KHOCTHbBIE JIHIA, KOTOPbIM
MO:KeT OBbITH HANIPaBJIEHA Ka100a

36.1. B ciyuyae oGxaioBaHus nercTBHi (Oe3neicTBUS) WK pemieHus [J1aBel aAMUHUCTpAIIUN
(YHOJTHOMOYEHHOTO JIMIA), >Kajo0a HampaBisieTcss B aJIMUHHCTpaLUi0 BopoObEBCKOTO CEhCKOTOo
nocenenusi Cakckoro paiiona PecriyOmuku Kpbim.

B cnyuae oOkamoBaHus nedcTBUN (Oe3MEHCTBUS) WM pEHICHHS 3aMecTUTeNs [ 1aBbl
aJIMMHHCTpAINH, JOHKHOCTHOTO Jjuiia Oprana, mpeJocTaBisonero MyHUIIUNIATBHYIO YCIyTy, XKanoda
HaIpaBJseTcsl Ha paccMoTpeHue [ 1aBe aqMUHUCTpaLUK.

B Oprane ans 3asBuTeneld mpeaycMaTpUBAaeTCs HATUYME HA BUJAHOM MECTE KHHUTHU Kalod U
MIPEIIOKEHU M.

36.2. B cmywae oOxanoBaHus JAeicTBuil (0Oe3mecTBHs) WM pelIeHUs pPabOTHHUKOM
MHOTO()YHKIIHOHAJILHOTO HEHTPa, OCYIIECTBIISIOIErO MPUEM JOKYMEHTOB, jKalno0a HampaBiseTcss Ha
paccmotpenue nupekropy ['BY PK «M®IL».

B cnyuae oOxanoBanus nedictBuil (0e3neiictBus) mnu pewenust pupekropa ['BY PK «MO®L»
(YnomTHOMOYEHHOTO JMIa), kajnoba Hampasigerca Yupenuteno ['BY PK «M®Ll» - MunucrepctBy
BHYTpEHHEH NOTUTHKYU, UHpopmanuu u cBsa3u Pecriydmuku Kpbim.

B mHOrOMYHKIMOHATBEHOM IEHTPE JIA 3asBUTENICH MPEAyCMAaTPUBACTCS HAIMYKWE HA BUIHOM
MECTe KHUTH K00 U MpeIoKEHHUI.

37. IlopsinoK mMoJa4u M paccMOTPEHHA KAT00bI

37.1. KanoOa nogaercs B NMCbMEHHON (popme Ha OyMa)KHOM HOCHTENIE, B 3JIEKTPOHHOM (opme
(mocpeacteom EIN'Y, PIIT'Y, opunmansHoro caiita Oprana, 3JeKTPOHHON MOYTHI), TOYTOBOH CBA3BIO, B
X0Jle MPEeAOCTaBICHUs] MYHHIMIAIBHOM yCIyru, Npu JIMYHOM oOpaimieHuu 3asButenss B Opran u
MHOTO(YHKIMOHAJIBHBIN LEHTP, MOCPEACTBOM Tele(OHHON «ropsiuelt nuHuM» CoBeTa MUHHCTPOB
PecniyOmuku Kppim.

XKanoba nomkHa coepxarh:

1) HanMeHOBaHUE OpraHa, MPEAOCTaBISIONIEr0 MyHUIIUNAIbHYIO YCIYTY, JOJKHOCTHOTO JIUIA
opraHa, MpeIOCTaBIAIOMIEI0 MYHHIMIIAIBHYIO YCIyry, Ju00 MYHHMIMOAIBHOTO  CIIY)Kallero,
MHOTO()YHKITHOHAJIBHOTO I[EHTpa, €ro PYKOBOAUTENS U (WiId) pabOTHHWKA, PENICHUS W JIEUCTBUS
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UMs, OT4YECTBO (TOCiIENHEe - MPU HaJIWYWU), CBEJIEHUS O MECTe >KMTEIhCTBA
3asgBUTENSA - (PU3MUECKOro Juia JUO0 HaMMEHOBAaHHE, CBEICHHMS O MECT€ HAXOXKACHUS 3asBUTENS -
IOPUANYECKOro JIMIIA, a TakKe HoMep (HoMepa) KOHTAaKTHOro TenedoHa, ajgpec (agpeca) 3I€KTPOHHON
MOYTHI (MIPU HATWYMK) U ITOYTOBBIH ajjpec, M0 KOTOPBIM JIOJIKEH ObITh HAalPaBJIeH OTBET 3asBUTEIIO;

3) cBeneHus 00 00kaTyeMbIX pElIeHUsX U JeHCcTBUIX (Oe31eiicTBIM) OpraHa, MpeaoCTaBIsIOLIero
MYHHULIMIAIBHYIO YCIYTYy, JOJLDKHOCTHOTO JIMIA OPTaHa, MPeJOCTaBISIOLIEr0 MyHULIUIIAIbHYIO YCIIYTY,
160 MYHHUIIUIIAJIBHOTO CITy’Kallero, MHOT0( YHKIIMOHAJILHOTO LEHTpa, paboTHuKa
MHOT'O()YHKIIHOHAJILHOTO IIEHTPA;

4) noBOnbI, HA OCHOBAaHMU KOTOPBIX 3afBUTENh HE COIVIACEH C pEIIeHHEM M JIeHCTBUEM
(Oe3neiicTBuEM) oprasa, NMperoCTaBISIOIIEr0 MYHHUIMIIAIBHYIO YCIYTy, AOJDKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISAIOIIETO MYHHUIHUIAIBHYIO yCIIyTYy, oo MYHHIIMIIAJILHOTO CITy>Kallero,



MHOTO()YHKITHOHAJILHOTO LIEHTPa, pabOTHUKA MHOTO()YHKIIHOHAJILHOTO LIEHTP. 3asBUTENIEM MOTYT OBITh
IPEACTaBICHBI JOKYMEHTHI (IIPY HAJIMYHHN), TOATBEPIKAAIOIINE TOBOJIBI 3asSBUTEIS, JINOO UX KOTIHU.

38. Cpoku paccMOTpeHHS KaJT00bI

38.1. B ciyuyae nocyneOHOTO (BHECYAEOHOTO) 00KATOBAHUS 3asiBUTEIIEM PEUICHUN U JEHCTBHIA
(Oe3nelicTBuUs) Oprana, NpeA0CTaBISIFOIIET0 MyHUIIUIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAJIBHOTO LIEHTPA,
yapeanTens MHOTO() YHKIIMOHAILHOTO LIEHTPA, Kalio0a MOJIeKUT PACCMOTPEHHIO B TeUeHHE 15 pabounx
IHEH co JHS ee perucTpaluud, a B clydyae OOXaJloBaHUS OTKa3a OpraHa, NpPeJOCTaBISIOLIETO
MYHUIIUTAIBHYIO YCIYTy, MHOTO()YHKIIHOHAIBHOTO LIEHTPA, B IpUEMe TOKYMEHTOB Y 3asBUTEIS OO0 B
UCIPABIICHUU JOMYIIEHHBIX ONEYaTOK M OMIMOOK WM B CiIydae OOKajlOBaHUA HapyLICHUS
YCTQHOBJIEHHOTO CPOKa TaKWX MCIPABJICHUH - B TeUeHHE 5 pabounx THEH co AHS €€ pEerucTpaIi.

39. Pe3ysbTaTr paccMOTpPeHMS KaJI00bI

39.1. Ilo pe3ysnbTaTamM pacCMOTPEHHS KAIOOBI MPUHUMAETCS OJTHO M3 CICIYIOUTUX PEIICHUMN:

a) ’)xano0a ylI0oBIETBOPSETCS, B TOM YHCIE B (POPME OTMEHBI IPUHATOTO PEUICHHUS, UCTIPABICHUS
JIOTYIIEHHBIX OMEYaTOK U OMIMOOK B BBITAHHBIX B pe3yNbTaTe MPEI0CTaBICHUSI MyHULIUTIATHHON YCIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX CPEJICTB, B3MMAaHME KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMH NPaBOBBIMU akTaMu Poccuiickoit @enepannu u (nnn) Pecyonuku Kpoim;

2) B yJIOBJIETBOPEHHH KaI0ObI OTKA3bIBAETCH.

39.2. B ciy4yae ycTaHOBIIEHHUSI B XOJI€ HJIM MO pe3yJbTaTaM pacCMOTPEHUS KalloObl MPU3HAKOB
cocTaBa aJIMMHHMCTPAaTUBHOI'O IPABOHAPYIIEHUSI WM MPECTYIUIEHUS JOHKHOCTHOE JIMLIO, HAJEJIEHHOE
MOJIHOMOYHSIMU 110 PACCMOTPEHHIO >Kano0 He3aMeIMTEIbHO HANpPAaBISAIOT UMEIOIINECs MaTepuaibl B
OpraHbl IPOKYpaTyphl.

40. ITopsinoxk nHGOpMHUPOBAHNS 3aABUTEJISA O Pe3y/IbTATAX PACCMOTPEHHUS KaT00bI

40.1. He mo3aHee 1HS, CIEAYIOLIETO 3a JHEM HPUHATHS PELICHHUs, 3asBUTEII0 B MHCbMEHHOMN
dbopMe M 1O JKENAaHUIO 3asiBUTEIN B DJCKTPOHHOH (opMme HampaBiisieTcsi MOTUBUPOBAHHBIM OTBET O
pe3yabTaTaXx pacCMOTPEHHUS KaIOOBI.

40.2. B ciiyuae npu3HaHMs *ajlo0bl MoJyIeKalleil yI0BIETBOPEHUIO B OTBETE 3asBUTEIIO, 1aeTCs
nH(popMalysg 0 AEUCTBUAX, OCYLIECTBISIEMBIX OPIaHOM, MPEIOCTABISIONIMM MYHUIIMIIAIBHYIO YCIIYTY,
MHOTO()YHKIIHOHAJIBHBIM LIEHTPOM B IIEJISIX HE3aMEeUINTENIbHOTO YCTPAHEHHs! BBISIBICHHBIX HapylIeHUH
IIpY OKa3aHUM MYHUIIUTNIAIBHON YCIyTH, a TaKXKe IMPUHOCSITCS U3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ00CTBa
U yKa3bIBaeTcsi HH(pOpMaIus O JalbHEHIINX JeHCTBUAX, KOTOPble HEOOX0IMMO COBEPILUTH 3asIBUTEINIO B
LEeJSIX OJyYeHUsI MyHULIUIIaIbHON yCITyTH.

40.3. B cnyyae mpu3HaHMA KajJoObl HE IMOJUIeXkalleil yJOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
JAIOTCSl apryMEHTUPOBAHHBIE Pa3bsCHEHUSI O MIPUYMHAX MPUHSITOTO PEUIeHMs], a TaKkke UHpopmanus o
nopsiike 00KaJloBaHUS MPUHATOTO PELICHHUS.

41. Ilopsinok 00:xaJIOBAHUs PelICHHUs 0 xKajun00e
41.1. Ilpunsaroe, Mo pe3ysibTaTaM pacCMOTPEHHUS ’KaJ00bl, pEIIeHHE MOXKET ObITh 00Ka0BaHO B
MOpPSAJIKE, YCTAaHOBJIEHHOM JEHCTBYIOIIMM 3aKoHOAaTeabcTBOM Poccuiickoin ®enepanuu u (win)
PecniyOnnku Kppim.

42. IlpaBo 3asiBUTEJIs1 HA NOJy4eHHe MHGOPMALMHM U TOKYMEHTOB, He00X0AMMBIX JIs1
000CHOBAHMS M PACCMOTPEHMS KaJI00BbI
42.1. 3asButens BrpaBe o0paTUThCs B OpraH, MHOrOQyHKIIMOHATIBHBIA LEHTP 32 MOJTYyYeHHEM
uHpOpMaLUU U JJOKYMEHTOB, HEOOXOAUMBIX JUI1 000CHOBAHHUS M PACCMOTPEHUS KaJI00bl, B TUCHbMEHHOM
¢dbopMe, B TOM YHCIIE MPU JIMYHOM OOpAIIeHUN 3asiBUTENS, WIIK B SJIEKTPOHHOM BUJIE.

43. Cnoco0b! HH(pOpMUPOBaHUS 3asiBUTE/IeH 0 MOPS/IKe MOJAYU H PACCMOTPEHHUS KaT00bI
43.1. Mudopmaruio o nopsake Mojauu U pacCMOTPEHUS JKaI00bl 3asiBUTENb BIIPABE MOIYYUTh Ha
MH(OPMALIMOHHBIX CTEHJAaX, B MECTax IMPEeJOCTABICHNUS MYHULUIAIbHON YCIYTH, IMOCPEICTBOM
Tene)OHHOHN CBSI3M, NMPHU JIMYHOM OOpAIIEHUH, ITOCPEACTBOM IOYTOBON CBS3M, B AJIIEKTPOHHOM BHJIE



(EII'Y, PIIT'Y, odunmansuseiii caidt Oprana, opunuansaeiil caiit [ BY PK «M®Ly, snekTpoHHas moura
Oprana).



(Ha3BaHME apXHBa)

(1I10YTOBBII UHAEKC, aJpec,

TenedoH, (akc)

ApXHMBHaf CIIPpaBKa
Ne

(mata)

Ha Ne oT

OcHoBaHUeE:

[Tpunoxenne Ne 1 k

K aIMUHUCTPATUBHOMY PErTIaMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH
«BpI1aya apXUBHBIX CIIPAaBOK, apPXUBHBIX
BBIMHICOK U apXUBHBIX KOMHII 110 COLUATbHO-
IIPABOBBIM 3a1Ipocam» A JIMUHUCTPALUN

(ampecar)

PykoBoaurens opranuzanuu

HUcnomanrens

(moxnuce) (pacuupoBKa MOAMKCH)

TlevaTs

tenedon




[Tpunoxenue Ne 2 k

K aIMUHUCTPATUBHOMY PErTIaMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH
«BpI1aya apXUBHBIX CIIPAaBOK, apPXUBHBIX
BBIMHICOK U apXUBHBIX KOMHII 110 COLUATbHO-
MIPaBOBBIM 3aIIPOCAM

AnMuHUCTpALIIU
(Ha3BaHME apXUBa)
(TOYTOBBIH MHJEKC, aJpec,
TenedoH, pakc) (anpecar)
APXHWBHAS BBIIIMCKA
No

(nara)
Ha No oT
OcHoBaHue:
PykoBoaurens opranuzanuu

(moamnuce) (pacindpoBKa MOAIUCH)

Ucniomaurens

IleuaTts

tenedon




ITpunoxxenue Ne 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUITAIbHON YCITYTH
«Bplaua apXUBHBIX CIIPABOK, APXHUBHBIX
BBIMMCOK U APXUBHBIX KOIUH 110
COIIMAIbHO-TIPABOBBIM 3a1IpOCcCam»
AJIMUHHCTpaLIUU

(®.1.0., nubo HanMeHOBaHUE
IOPUAMYECKOTO JINIIA)

(ampec MecTa )KUTEILCTBA, aJPeC AJIs
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TeneoH)

(37EeKTpOHHAs 1IOYTa)

3ASBJIEHUE
0 MPEIOCTaBICHUYU apXUBHBIX CIIPABOK

[Ipoury mperocTaBUTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIMUCKY/apXUBHYIO KOMUIO/TEMAaTHYECKHIMA
(nOOYEepKHYMb HYICHOE)

MepPEYCHB/TEMATUIECKYIO TOIMOPKY/TeMaTHUYEeCKUu 0030p/:

s pusnyueckoro nuna:
« » 20 r.
(moamuce) (pacmm@poBKa MOANUCH)

(TOKyMEHT, OITBEP K IA0IIUH MpaBa (MOJTHOMOYHNS) IPEACTABUTENS)

s 'opuAMYeCcKOoro Juia

« » 20 r. PykoBoaurenn
(HaMMEeHOBaHUE 0. JIUIIA) (moamnucek) (pacuuppoBKa MOIICH)
M.IL

(IOKYMEHT, TOITBEP K IAIOIIUH MpaBa (TIOTHOMOYHS) IPECTABUTENS)



[Tpunoxxenne Ne4

K aJIMUHUCTPATUBHOMY periaMeHTy
IIPEIOCTABJICHUSl MYHULUIAIBHON yCIyru
«Bblaya apXuBHBIX CIPaBOK, aPXUBHBIX
BBIIIMCOK M apXUBHBIX KOIUH 10 COLIMAIIBHO-
IPaBOBBIM  3ampocam»  AJIMUHHMCTPALUU

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem peKsusumam,
VKA3AHHBIM 8 JHCYPHAILe pecucmpayuil)

Brinana

(D.U.0. 3aa6umens)

IlepedyeHb JOKYMEHTOB, IIPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSTENBHO:
1.

2.

Hepequb JAOKYMCHTOB, KOTOPBIC 6y,Z[YT MOJIYUCHBI IO MCKBCAOMCTBCHHBIM 3allpocaM (SCZI’IOJZH}ZQWZC}Z 6

cnyuae, eciu maxkue OOKyMeHmyl He Obliu npedcmaesienvl 3aseumenem no cOOCMEEeHHOU UHUYUAMUBE):
1.

2.




(Oonocnocmv, D.U.O. dondcHocmHo20 auyd, NOONUCH 8bl0ABULE2O PACTUCKY)

3AITPOC
Uis OOPMIICHUS apXUBHOM CIIPaBKU, ApXUBHOM BBIITUCKHU, ApXUBHOM KOMUU (HYKHOE OTYEPKHYTh)

110 JOKYMEHTaM

ITpunoxxenue Ne 5

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUITAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK U apXUBHBIX KOIHUMN 110
COIMAILHO-TIPABOBBIM 3aIpOcam»
AJIMUHHCTpaLIUU

Ha3BaHHC OpraHa

Wudopmanus o mNEpCOHANBHBIX [AaHHBIX XpaHUTCS U 0oOpabaThIBaeTcs C cOOIIOAECHUEM
POCCHICKOIO 3aKOHOJATENbCTBA O IEPCOHAIBHBIX JIaHHBIX. 3aIlOJIHAA JaHHYIO aHKeTy, Bbl qaere
coryiacie Ha 00paboOTKy MEePCOHATBHBIX JAHHBIX <*>.

damuinsa, UMs, OTYECTBO 3asBHUTENs, JAHHBIE
nacropra (cepus, HOMEp, K€M BBIJaH, JaTa
BBIJIA4H)

Howmep u nara noepeHHOCTH
( IpY HAJTMYHH)

®amuins, UMs, OTYECTBO, JHULA, O KOTOPOM
3alpalIvBacTCsl apXWBHAs  BBIMKCKA)

Tema 3ampoca :

IPUBATU3ALMS JKUITbsI, OTBOJI 3€MJIU; BBIACTICHHUE
3eMeIBHOTO y4JacTKa,
NepeuMeHOBaHME YIIHIIbI; IPUCBOECHUE apeca,
BBIJICJICHUE JKUJIOH TIJTOMIAH , OTIeKa U T. .
(Hy’)KHO€ OJTYEPKHYTh)

PexBu3uThI 3arpamrnBacMbIX AOKYMCHTOB
:HOMCDp U J1aTa pCUICHUA , IPOTOKOJIAa ,IIpUKa3a

Jns Kakod menu 3ampamrBaeTcst apXUBHAsS
crpaBKa

Crnoco0 monydeHus oTBeTa Ha 3arpoc( JUYHO,
MOYTOMN)

Anpec peructpauuu(IponucKku) , Teneox

Croco0 moiry4eHust OTBeTa Ha 3aIpoc

Jist kakoit nenu oopmIsieTcs 3ampoc

I[Toonuce

(moammce IOJIB30BATEJIS)



ITpunoxxenne Ne 6

K aJIMUHHCTPAaTUBHOMY PEIIaMEHTY
IIPEAOCTABICHNUS] MYHULIUITAIBHON YCIIYTH
«BpI1aua apXUBHBIX CIIPABOK, aPXUBHBIX
BBIIIMCOK U apPXUBHBIX KOIIUH 110 COLIMAIIBHO-
IIPAaBOBBIM M UMYILECTBEHHBIM 3aIIPOCaM»

3AIIPOC

s OOPMIICHUS apXUBHOM CIIPaBKU, apXUBHOM BBIITUCKHU, ApXUBHOW KONMUU (HYKHOE OTYEPKHYTh)

110 JOKYMEHTaM

Wudopmanus o mNEpCOHANBHBIX [AaHHBIX XPaHUTCS W 0OpabaThiBaeTCs C COOIIOACHUEM
POCCHICKOIO 3aKOHOJATENILCTBA O NEPCOHAIBHBIX JaHHbIX. 3alOIHIS JaHHYIO aHKeTy, Bbl naere

Ha3BaHHUC OpraHa

coryiaciue Ha 00paboTKy MEePCOHATBHBIX JAHHBIX <*>.

dammimst, uUMA, OTYECTBO (TIOJTHOCTBIO)
3asSBUTEIIA.

- Jlata poxaeHuu.

-JlanHbIe MaciopTa (KeM BBIAH, CEpUsl, HOMEP,
JlaTa BbIJIAuN).

- Cratyc (meHcuoHep , 6e3pabOTHBIH,
CIy)Kallui, pabOTHUK, CTYJCHT)

Ddammus, UM, OTYECTBO JIMILIA,
3aMpanifBaroIero CHpaBKy (MpU  HaIUYUU
JIOBEPEHHOCTH );

JlaTa 1 HOMCP NOBCPCHHOCTHU.

W3menenne  ¢damumnuu, UMEHH, OTYECTBa
3asBUTEIIS C yKa3zaHUEeM nar (3a
3anpanBaeMblil IEpUOJ)

Tema 3ampoca (oOparieHus):

1. TtpynoBoii crax :

-[IOJTHO€ HAa3BaHUWE OpPraHu3aldd COTJIACHO
3alUCH B TPYJOBOM KHUKKE;

-HOM€pa W JaThl NPHUKA30B O TMpPUEME H
YBOJIbHEHUH, HAXOXKJACHUH B JIOJTOCPOYHBIX
KOMaHJAMPOBKAX, B YUEOHBIX OTIyCKaX.

2. 3apruiara:

-[I0JTHOE Ha3BaHHME OPraHU3alUY;

-KpalHHE JaThl 3alIPAlIMBAEMbIX CBEICHUI;
-Ha3BaHME OTIEJIOB M JIOJKHOCTEH COTJIacHO
3anucen B TPyIOBOM KHM)KKE B
XPOHOJIOTHYECKOW MocneaoBareabHocTH (32
3anpanvBaeMblid IEPHUOJT)

JlaTel poxkaeHus 1eTeill U BpeMsi HaXOXKICHUS B
OTIyCKE MO0 yXOoay 3a peOeHKoM (3a
3anpanMBaeMblil IEpUo.)

Anpec peructpanuu (MpONUcKH) TeaehoH

Anpec pakTHUYECKOTro MpOKUBAHU

Jnsa xakoil wenu  3ampammBaeTcs apXWBHAs
CIpaBKa

Crnioco0 nosryyeHusi (JMYHO, TOYTOM)

20 T

(Hara)

TTonmnuce

(TToATMCH TTONTE30BATEIS)




